
 

 

A G E N D A 
 

BOARD OF RECREATION AND PARK COMMISSIONERS  
OF THE CITY OF LOS ANGELES 

 
Wednesday, July 13, 2016 at 9:30 a.m. 

 
Lake View Terrace Recreation Center 

11075 Foothill Boulevard 
Lake View Terrace, CA 91342 

 
 

SYLVIA PATSAOURAS, PRESIDENT 
LYNN ALVAREZ, VICE PRESIDENT 

MELBA CULPEPPER, COMMISSIONER 
MISTY M. SANFORD, COMMISSIONER 

IRIS ZUÑIGA, COMMISSIONER 
 
  
EVERY PERSON WISHING TO ADDRESS THE COMMISSION MUST COMPLETE A SPEAKER’S REQUEST FORM AT THE MEETING 
AND SUBMIT IT TO THE COMMISSION EXECUTIVE ASSISTANT PRIOR TO THE BOARD’S CONSIDERATION OF THE ITEM. 
 
PURSUANT TO COMMISSION POLICY, COMMENTS BY THE PUBLIC ON AGENDA ITEMS WILL BE HEARD ONLY AT THE TIME THE 
RESPECTIVE ITEM IS CONSIDERED, FOR A CUMULATIVE TOTAL OF UP TO FIFTEEN (15) MINUTES FOR EACH ITEM.  ALL 
REQUESTS TO ADDRESS THE BOARD ON PUBLIC HEARING ITEMS MUST BE SUBMITTED PRIOR TO THE BOARD’S 
CONSIDERATION OF THE ITEM.  COMMENTS BY THE PUBLIC ON ALL OTHER MATTERS WITHIN THE SUBJECT MATTER 
JURISDICTION OF THE BOARD WILL BE HEARD DURING THE “PUBLIC COMMENTS” PERIOD OF THE MEETING.  EACH 
SPEAKER WILL BE GRANTED TWO MINUTES, WITH FIFTEEN (15) MINUTES TOTAL ALLOWED FOR PUBLIC PRESENTATION. 
 
1. CALL TO ORDER AND ELECTION OF BOARD OFFICERS FOR FISCAL YEAR 2016-17 
 
2. SPECIAL PRESENTATIONS  
 

 Special Introduction and Opening Remarks by Mr. Gibson Nyambura from 
Councilmember Felipe Fuentes’ Office, Seventh Council District  
 

 Introduction of Lake View Terrace Recreation Center Staff  
 
3. APPROVAL OF THE MINUTES 
 

 Approval of Minutes for the Special Meeting of June 15, 2016 
 Approval of Minutes for the Special Meeting of June 24, 2016 

 
4. NEIGHBORHOOD COUNCIL COMMENTS  
 

 Possible Discussion with Neighborhood Council Representatives on Neighborhood 
Council Resolutions or Community Impact Statements Filed with the City Clerk Relative 
to Any Item Listed or Being Considered on this Board of Recreation and Park 
Commissioners Meeting Agenda (Los Angeles Administrative Code 22.819; 
Ordinance 184243) 
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5. BOARD REPORTS 
 
 

16-147 Griffith Park Pony Ride Concession – Award of Contract to Los Angeles 
Pony Rides, Inc. (CON-M16-001) 
 

16-148 Bellevue Recreation Center – Release of Request for Proposals for the 
Management and Operation of a Recreational Child Development and 
Childcare Center  
 

16-149 Joy Picus Child Care Center – Tuition Rate and Fee Increase 
 

16-150 Elysian Park Recreation Center – Amendment to Agreement No. 3482 with 
Los Angeles Theatre Academy to Extend the Term of Agreement  
 

16-151 Partnership Division – Donation from the Natasha Watley Foundation in 
Support of a Department Operated Girls Softball League at Nine Park Sites 
  

16-152 Griffith Observatory Café – Amendment to Agreement  No. 248 with 
Wolfgang Puck Catering and Events, LLC; – Exercise Agreement Renewal 
Option and Approve Capital Investment  
 

16-153 50 Parks Initiative – Los Angeles River and Aliso Creek Confluence Park 
Project – Final Acceptance  
 

16-154 Pershing Square Park and Garage – Establishment of a Special Fund and 
Transfer of Appropriations  
 

16-155 Summer Night Lights Program and Other Various Programs – Artist/Instructor 
Services; Appropriations within Fund 302 in the Department of Recreation 
and Parks 
 

16-156 Encumbrance of Funds and Payments to Knorr Systems, Inc. and Waterline 
Technologies, Inc. for Summer Pool Maintenance Services  
 

16-157 Athletic Surface Inspection, Testing and Related Professional Services – 
Award of Contract 
 

16-158 As-Needed General Park Building Construction – Supplemental Agreements 
to Various Contracts  
 

16-159 As-Needed Park Facility Construction – Supplemental Agreements to 
Various Contracts  
 

16-160 Gaffey Street Pool – Pool and New Bathhouse Restoration (PRJ20726) 
(W.O. #E1907453F) Project – Acceptance of Stop Payment Notices and 
Release of Stop Payment Notices on Construction Contract No. 3514 
 

16-161 Daniels Field Sports Center – Renovate Restrooms (PRJ20534) (W.O. 
#E170104F) Project – Amendment to Memorandum of Understanding 
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Between the Department of Recreation and Parks, the Department of Public 
Works, Bureau of Engineering, and the Department of General Services, 
Construction Forces  
 

16-162 Chatsworth Park South – Rehabilitation Project (PRJ20361) (W.O. 
#E170331F) – Authority to Negotiate and Issue Change Orders to Contract 
No. 3528 
 

16-163 West Wilshire (Pan Pacific) Park – Improvements to Athletic Fields (Soccer 
and Baseball Fields) (PRJ20579) (W.O. #E170496F) Project – Approval of 
Final Plans and Call for Bids; Exemption from the California Environmental 
Quality Act (CEQA) Pursuant to Article III, Section 1, Class 1 (1,4) and Class 
3(6) of the City CEQA Guidelines 
 

16-164 Citywide Public Art Initiative – Proposal by the Los Angeles Department of 
Cultural Affairs for the Installation of Temporary Public Art at Park Locations; 
Addition of Two Locations; Issuance of Right-of-Entry Permits; Exemption 
from the California Environmental Quality Act (CEQA) Pursuant to Article III, 
Section 1, Class 4(6) of the City CEQA Guidelines  
 

16-165 Elysian Park – Memorandum of Understanding between the Department of 
Recreation and Parks and the Los Angeles Department of Water and Power 
for the Elysian Reservoir Water Quality Improvement Project; Acceptance of 
Transfer of Funds to the Community Parks Enhancement Fund  
 

6. COMMISSION TASK FORCE UPDATES 
 

 Commission Task Force on Concessions Report – Commissioners Zuñiga and 
Culpepper 
 

 Commission Task Force on Facility Repair and Maintenance Report – Commissioners 
Sanford and Alvarez 

 
7. GENERAL MANAGER’S DEPARTMENT REPORT AND UPDATES 
 

 Various Communications Report 

 Informational Report on Department Activities and Facilities 

 Informational Update on the Greek Theatre 

 Informational Update on Recreation and Parks Strategic Plan  

 Informational Report – Overview of the Adopted Fiscal Year 2016-17 Department of 
Recreation and Parks Budget 

 
8. PUBLIC COMMENTS 
 

Comments by the Public on All Other Matters within the Board’s Subject Matter Jurisdiction 
 



July 13, 2016 
 
 

4 

9. FUTURE AGENDA ITEMS 
 

Requests by Commissioners to Schedule Specific Future Agenda Items 
 
10. NEXT MEETING 

 
The next scheduled Regular Meeting of the Board of Recreation and Park Commissioners 
will be held on Wednesday, August 10, 2016, 9:30 a.m., at Baldwin Hills Recreation Center, 
5401 Highlight Place, Los Angeles, CA 90016. 
 

11. ADJOURNMENT 
 
Under the California State Ralph M. Brown Act, those wishing to make audio recordings of the Commission Meetings are 
allowed to bring tape recorders or camcorders in the Meeting. 
 
Sign language interpreters, assistive listening devices, or any auxiliary aides and/or services may be provided upon request.  To 
ensure availability, you are advised to make your request at least 72 hours prior to the meeting you wish to attend.  For 
additional information, please contact the Commission Office at (213) 202-2640. 
 
Finalization of Commission Actions: In accordance with City Charter, actions that are subject to Section 245 are not final until 
the expiration of the next five meeting days of the Los Angeles City Council during which the Council has convened in regular 
session and if Council asserts jurisdiction during this five meeting day period the Council has 21 calendar days thereafter in 
which to act on the matter. 
 
Commission Meetings can be heard live over the telephone through the Council Phone system.  To listen to a meeting, please 
call one of the following numbers: 
 
from Downtown Los Angeles (213) 621-CITY (2489) 
from West Los Angeles (310) 471-CITY (2489) 
from San Pedro (310) 547-CITY (2489) 
from Van Nuys (818) 904-9450 
 
For information, please go to the City’s website: http://ita.lacity.org/ForResidents/CouncilPhone/index.htm  
 
Information on agenda items may be obtained by calling the Commission Office at (213) 202-2640.  Copies of the agenda and 
reports may be downloaded from the Department’s website at www.laparks.org. 

 

http://ita.lacity.org/ForResidents/CouncilPhone/index.htm
http://www.laparks.org/


SPECIAL MEETING MINUTES 
 

BOARD OF RECREATION AND PARK COMMISSIONERS 
OF THE CITY OF LOS ANGELES 

 
Wednesday, June 15, 2016 

  
The Board of Recreation and Park Commissioners of the City of Los Angeles convened the Special 
Meeting at Encino Community Center at 9:30 a.m. Present were President Sylvia Patsaouras, Vice 
President Lynn Alvarez, and Commissioner Iris Zuñiga.  Also present were Michael A. Shull, 
General Manager, and Deputy City Attorney III Strefan Fauble. 
 
The following Department staff members were present: 
 
Anthony-Paul Diaz, Executive Officer and Chief of Staff 
Vicki Israel, Assistant General Manager, Partnership and Revenue Branch 
Kevin Regan, Assistant General Manager, Operations Branch 
Ramon Barajas, Assistant General Manager, Planning, Construction and Maintenance Branch 
Alex Yee, Director of Systems, Finance Division 
 
CALL TO ORDER AND SPECIAL PRESENTATIONS  
 
Charles Singer, Superintendent of Valley Region, introduced Department staff and provided 
background and programming information regarding the Encino Community Center. 
 
FIRST AND BROADWAY CIVIC CENTER PARK – DESIGN COMPETITION – SELECTION OF 
DESIGN FIRM – TAKEN OUT OF ORDER 
 
Cathie Santo Domingo, Superintendent of Planning, Construction, and Maintenance Branch, and 
Chief Deputy City Engineer Deborah Weintraub of the Department of Public Works, Bureau of 
Engineering (BOE) reported on the design competition process for the First and Broadway Civic 
Center Park Project (Project), the selection of Mia Lehrer + Associates as the Project’s design team 
with the Office of Metropolitan Architecture (OMA) and IDEO as sub-consultants, and the Project’s 
projected timeline. The Board and BOE staff also discussed the installation of project signage and 
community outreach to publicize the Project.  
 
APPROVAL OF THE MINUTES 
 
Commissioner Zuñiga moved that the Board approve the Minutes of the June 1, 2016 Regular 
Meeting, which was seconded by Commissioner Alvarez.  There being no objections, the Motion 
was unanimously approved.  
 
BOARD REPORTS 
 
16-143 
EL SERENO CLUBHOUSE DEMOLITION PROJECT – 
AUTHORIZATION TO DEMOLISH, APPROVAL OF DEMOLITION 
PLANS; CERTIFICATION OF THE ENVIRONMENTAL IMPACT 
REPORT 
 



June 15, 2016 
 
 
 

 2 

Paul Davis, Environmental Supervisor II of Planning, Construction, and Maintenance Branch, 
presented Board Report No. 16-143 for certification of the Final Environmental Impact Report (EIR) 
for the proposed El Sereno Clubhouse Demolition Project (Project) with the finding that all potentially 
significant environmental effects of the Project have been properly disclosed and evaluated in 
compliance with the California Environmental Quality Act (CEQA) and the State and City CEQA 
Guidelines, and that the Final EIR reflects the Department’s independent judgment and analysis; 
adoption of the Findings of Fact and Statement of Overriding Consideration set forth in Exhibit A of 
the Report; adoption of the Mitigation Monitoring Plan and Reporting Plan set forth in the Final EIR; 
direction to Department staff to file a Notice of Determination with the Los Angeles City Clerk and 
County Clerk within five business days of the certification of the Final EIR; and approval of the 
demolition plans for the Project. The Board discussed the community’s support for the Project 
conveyed during the June 1, 2016 Facility Repair and Maintenance Task Force Meeting.  
 
16-144 
ROSE HILL PARK – NEW PEDESTRIAN PATHWAYS AND 
WALKWAYS (A.K.A. AMERICANS WITH DISABILITIES ACT 
WALKING PATH) (PRJ20930) (W.O. #E170383F) PROJECT – 
FINAL ACCEPTANCE 
 
Cathie Santo Domingo, Superintendent of Planning, Construction, and Maintenance Branch, 
presented Board Report No. 16-144 for acceptance of the work performed for the Rose Hill Park – 
New Pedestrian Pathways and Walkway Project (Project) constructed by the Department’s as-
needed pre-qualified on-call vendors; and authorization for the Board Secretary to furnish the 
contractors with a Letter of Completion for the Project.  
 
16-145 
CITYWIDE PUBLIC ART INITIATIVE – PROPOSAL BY THE LOS 
ANGELES DEPARTMENT OF CULTURAL AFFAIRS FOR THE 
INSTALLATION OF TEMPORARY PUBLIC ART AT ELEVEN PARK 
LOCATIONS; ISSUANCE OF RIGHT OF ENTRY PERMIT(S); 
EXEMPTION FROM THE CALIFORNIA ENVIRONMENTAL 
QUALITY ACT PURSUANT TO ARTICLE III, SECTION 1, CLASS 
4(6) OF THE CITY CEQA GUIDELINES 
 
Matthew Rudnick, Chief Sustainability Officer, presented Board Report No. 16-145 for approval of 
the Los Angeles Department of Cultural Affairs’ proposal for the installation of temporary public art at 
eleven Department-owned properties as part of a Citywide Public Art Initiative; authorization for the 
General Manager or Designee to issue Right-of-Entry Permits to the Department of Cultural Affairs 
(DCA) for each of the eleven park sites, subject to the approval of the United States Army Corps of 
Engineers where applicable; and approval of the finding that the proposed projects are categorically 
exempt from the California Environmental Quality Act with direction to Department staff to file a 
Notice of Exemption. The Board and Department staff discussed the installation of public art on 
functional water fountains at the eleven park sites, and the participation of Department staff in 
disseminating information regarding the Citywide Public Art Initiative in collaboration with DCA staff. 
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16-146    
GRIFFITH PARK – GRIFFITH OBSERVATORY – AWARD 
RECOMMENDATION FOR A BOOKSTORE AND A GIFT SHOP 
CONCESSION AGREEMENT WITH EVENT NETWORK, INC. 
(CON-M15-005) 
 
Matthew Rudnick, Chief Sustainability Officer, presented Board Report No. 16-146 for approval of 
the proposed Agreement (Agreement) with Event Network, Inc. for the operation and maintenance 
of the Griffith Observatory Bookstore and Gift Shop Concession for a five-year term with two five-
year extension options exercisable at the sole discretion of the Department and with the Board’s 
approval; approval of the finding in accordance with Charter Section 1022 that it is necessary, 
feasible, and economical to secure the services by contract as the Department lacks sufficient and 
necessary personnel to undertake the specialized professional services; approval of the finding 
pursuant to Charter Section 371(e)(10) and Los Angeles Administrative Code Section 10.15(a)(10) 
that the use of competitive bidding would be undesirable, impractical, or otherwise excused by 
common law and the City Charter as there is no single criterion that will determine which proposer 
can best provide the services required by RAP for the provision of bookstore and gift shop services. 
The Board and Department staff discussed the proposed revenue-sharing percentages, and 
planned utilization of the mobile cart/kiosk as a supplemental retail service to the concession.  
 
Public comments were invited for the Board Reports. Three requests for public comment were 
submitted for Board Report No. 16-143, and such comments were made to the Board.  
 
President Patsaouras requested a Motion to approve the Board Reports as presented. 
Commissioner Alvarez moved that the Board Reports be approved, and that the Resolutions 
recommended in the Reports be thereby approved. Commissioner Zuñiga seconded the Motion. 
There being no objections, the Motion was unanimously approved.  
 
COMMISSION TASK FORCES  
 
• Commission Task Force on Concessions Report (Commissioners Zuñiga and Culpepper)  

 
Commissioner Zuñiga reported on the Concessions Task Force Meeting held on June 15, 2016 
prior to the Board Meeting, in which the Task Force discussed the status of the Concession 
Request for Proposals for the Griffith Park Pony Ride, Griffith Observatory Bookstore and Gift 
Shop, and the Echo Park Boathouse Café; the golf food service concession agreements and 
reservation system, and healthy options for vending machine concessions. Rachel Ramos, 
Senior Management I of the Concessions Unit, was introduced during the Task Force Meeting.  

 
• Commission Task Force on Facility Repair and Maintenance (Commissioners Sanford and 

Alvarez) 
 

Commissioner Alvarez reported on the Facility Repair and Maintenance Task Force Meeting 
held on June 15, 2016 prior to the Board Meeting, in which the Task Force discussed the results 
of the design competition and selection of Agence Ter and Team for the design of the Pershing 
Square Park renovation project, the concept design of Wilmington Square Park, and the concept 
plan for the Hollenbeck Park Lake rehabilitation project.  
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GENERAL MANAGER’S DEPARTMENT REPORT AND UPDATES   
 
• The Various Communications Report was noted and filed.  

 
• General Manager Michael Shull reported on Department activities, facilities, and upcoming 

events. The Hawaiian Festival of the Arts at Northridge Park was held on June 3 – 5, 2016; the 
Central Pool Re-Opening Ceremony and the Launch of Operation Splash Program was held on 
June 10, 2016; and the Vermont Square Park Ribbon Cutting Ceremony was held on June 9, 
2016. Upcoming events include the 1st Annual Safe Summer Kick-Off and Resource Fair at 
Lemon Grove Park on June 18, 2016; the Westwood Gardens Park Ribbon Cutting Ceremony 
on June 25, 2016; the Penmar Water Quality Improvement Project (Phase II) Groundbreaking 
Ceremony at Penmar Recreation Center on June 30, 2016; the 109th Street Pool and Bathhouse 
Grand Re-Opening Ceremony on July 2, 2016; the Old Fort MacArthur Days event at Fort 
MacArthur Military Museum on July 9-10, 2016; and the Lotus Festival at Echo Park Lake on 
July 9-10, 2016.  
 

• General Manager Michael Shull reported on events held at the Greek Theatre during the month 
of June, and upcoming performances and events scheduled in July. The Los Angeles City 
College graduation ceremony was held on June 7, 2016 with approximately 2,500 attendees, 
and the John Marshall High School graduation ceremony was held on June 10, 2016 with 
approximately 3,300 attendees. The Movie By Moonlight community event sponsored by 
Fandango was held on June 11, 2016. 

 
• Chief Sustainability Officer Matthew Rudnick reported on the Department’s strategic planning 

process. Stakeholder interviews have been conducted with labor union representatives, several 
Councilmembers, and representatives from the National Recreation and Park Association. A 
kick-off meeting has been scheduled with the graphic designer to assist with the visual layout of 
the Strategic Plan. A Special Board Meeting will be scheduled for a follow-up strategic planning 
discussion prior to the release of the Strategic Plan.  

 
• Kevin Regan, Assistant General Manager of Operations, and Jimmy Kim, Emergency 

Management Coordinator, reported on the Department’s involvement in the City’s 
Comprehensive Homeless Strategy (CHS), and presented the Department’s CHS 
Implementation Roadmap to be submitted to the Mayor’s Office pursuant to Mayoral Executive 
Directive No. 16. The Department has been identified as the co-lead department with the Los 
Angeles Homeless Services Authority for one of the implementation strategies to expand access 
to public restrooms, and is a collaborating Department to assist the Homeless Strategy 
Committee and other participating agencies with nine other implementation strategies. 
Emergency Management Coordinator Kim has been designated as the Department’s 
Homelessness Liaison. The Department will be responsible for providing 24-hour public access 
to restrooms throughout the City with certain amenities such as drinking fountains, trash 
receptacles, storage lockers, sinks, and other washing facilities. Capital expenses and staffing 
costs associated with the operation of 24-hour public restrooms will be determined by the 
Department, as well as any security and maintenance needs. The Department will also 
determine the need for any potential legislative actions such as amendments to the Los Angeles 
Municipal Code to expand the operating hours for applicable facilities. The Board and 
Department staff discussed the City’s source of funding and potential budgetary requests to 
cover the costs associated with operating and maintaining public restrooms on a 24-hour basis.   
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PUBLIC COMMENTS  
 
Public comments on matters within the Board’s jurisdiction were invited. Six requests for public 
comment were submitted, and such comments were made to the Board.   
 
FUTURE AGENDA ITEMS 
 
There were no requests for future Agenda Items.  
 
NEXT MEETING 
 
The next Regular Meeting of the Board of Recreation and Park Commissioners was scheduled to be 
held on Wednesday, July 13, 2016, 9:30 a.m., at Lake View Terrace Recreation Center, 11075 
Foothill Boulevard, Los Angeles, CA 91342. 
 
ADJOURNMENT 
 
There being no further business to come before the Board, President Patsaouras adjourned the 
Meeting at 10:45 a.m. 
 
ATTEST 
 
 
 
 
                                                                                                                            
PRESIDENT                   BOARD SECRETARY 



SPECIAL MEETING MINUTES 
 

BOARD OF RECREATION AND PARK COMMISSIONERS 
OF THE CITY OF LOS ANGELES 

 
Friday, June 24, 2016 

  
The Board of Recreation and Park Commissioners of the City of Los Angeles convened the Special 
Meeting in the Figueroa Plaza Conference Room 300A at 10:00 a.m.  Present were President Sylvia 
Patsaouras, Commissioner Melba Culpepper, and Commissioner Misty M. Sanford.  Also present 
were General Manager Michael A. Shull and Deputy City Attorney III Catrina Archuleta.  
 
The following Department staff members were present: 
 
Anthony-Paul Diaz, Executive Officer and Chief of Staff 
Matthew Rudnick, Chief Sustainability Officer 
Vicki Israel, Assistant General Manager, Partnership and Revenue Branch 
Kevin Regan, Assistant General Manager, Operations Branch 
Cathie Santo Domingo, Superintendent, Planning, Construction and Maintenance Branch 
Javier Solis, Superintendent, Planning, Construction and Maintenance Branch 
Alex Yee, Director of Systems, Finance Division 
Harold Fujita, Personnel Director, Human Resources Division 
 
 
DISCUSSION AND POSSIBLE BOARD ACTIONS REGARDING 
THE DEPARTMENT’S PROPOSED FIVE-YEAR STRATEGIC PLAN 

 
Chief Sustainability Officer Matthew Rudnick presented a preliminary draft of the Department’s 
proposed Five-Year Strategic Plan (Strategic Plan), and reported on the stakeholder interview 
process and focus groups conducted to gather input from Department staff, Councilmembers, labor 
union representatives, representatives from the National Recreation and Park Association (NRPA), 
RAND Corporation, and the Los Angeles Parks Foundation. The Board and Department staff 
discussed making revisions to the Strategic Planning Process section of the draft Strategic Plan, as 
well as revisions to the Department’s Core Values and the Strategic Outcomes. The Board and 
Department staff also discussed the goals associated with each respective Strategic Outcome, and 
incorporating community engagement into the Strategic Outcomes. The proposed performance 
metrics and targets to track the implementation and progress for each Strategic Outcome and 
associated goals will be brought back to the Board for further input at a later date.  
 
Public comments on matters within the Board’s jurisdiction were invited. One request for public 
comment was submitted, and such comments were made to the Board.   
 
NEXT MEETING 
 
The next Regular Meeting of the Board of Recreation and Park Commissioners was scheduled to be 
held on Wednesday, July 13, 2016, 9:30 a.m., at Lake View Terrace Recreation Center, 11075 
Foothill Boulevard, Lake View Terrace, CA 91342. 
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ADJOURNMENT 
 
There being no further business to come before the Board, President Patsaouras adjourned the 
Meeting at 11:30 a.m. 
 
ATTEST 
 
 
 
 
                                                                                                                            
PRESIDENT                            BOARD SECRETARY 
 



BOARD REPORT NO.16-147 

DATE __ J_u_l-=y:.....-1_3.....::,_2_0_1_6 ___ _ C. D. __ 4"",,"--_ 

BOARD OF RECREATION AND PARK COMMISSIONERS 

SUBJECT: GRIFFITH PARK PONY RIDE CONCESSION - AWARD OF CONTRACT TO 
LOS ANGELES PO~Y ~~NC. (CON-M16-001) 

*V.lsrael ~ AP Diaz 

R. Barajas 

H. Fujita 

Approved ___ _ 

RECOMMENDATIONS 

K.Regan 
N. Williams __ _ 

Disapproved ___ _ 

General Manager 

Withdrawn ----

1. Approve the proposed Agreement with Los Angeles Pony Rides, Inc., herein included as 
Attachment 1, for the operation and maintenance of the Griffith Park Pony Ride Concession for 
a period of five years with three one-year renewal options exercisable at the General Manager's 
sole discretion, subject to review and approval by the Mayor, and the City Attorney as to form; 

2. Approve the proposed Price List for the Griffith Park Pony Ride Concession, herein included as 
Exhibit J; 

3. Direct the Board Secretary to transmit the proposed Agreement to the Mayor, in accordance 
with Executive Directive No.3, and concurrently to, the City Attorney for review as to form; 

4. Find, in accordance with Charter Section 1022, that it is necessary, feasible and economical to 
secure these services by contract as the Department of Recreation and Parks (RAP) lacks 
sufficient and necessary personnel to undertake these specialized professional services; 

5. Find, pursuant to Charter Section 371 (e)(10), and Los Angeles Administrative Code Section 
10.15{a)(10), that the use of competitive bidding would be undesirable, impractical or otherwise 
excused by the common law and the Charter because, unlike the purchase of a specified 
product, there is no single criterion, such as price comparison, that will determine which proposer 
can best provide the services required by RAP for the improvement, operation and maintenance 
of the Griffith Park Pony Ride Concession; and 

6. Authorize the General Manager or Designee to execute the proposed Agreement (Attachment 
1 ), and to make any necessary technical changes consistent with the Board's intent in approving 
the proposed Agreement. 
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SUMMARY 

On May 4, 2016, the Board of Recreation and Park Commissioners approved Board Report 16-108, 
which awarded the Griffith Park Pony Ride Concession (Concession) to Los Angeles Pony Rides, Inc., 
and authorized RAP staff to develop the Concession Agreement. Shortly thereafter, RAP staff met with 
Los Angeles Pony Rides, Inc., to review all contractual terms and discuss a transition plan between the 
incumbent operator and Los Angeles Pony Rides, Inc. RAP staff expects a smooth transition with 
minimal interruption to operations. 

The Concession is located at 4400 Crystal Springs Drive, within the Griffith Park area that includes 
recreational amenities such as hiking trails, horseback riding trails, picnic areas, train rides, and a 
refreshment stand. The Concession consists of a pergola structure, ticket booth, pony sweep structure, 
wooden guide rails, corrals, and a metal hay barn. The Concession offers pony rides for children with 
the appropriate saddlery and tack necessary for the safety of the riders and ponies, a mule or pony
drawn stagecoach ride and a pony sweep ride. 

The Concession is currently operated under the terms of Concession Agreement No. 191 which began 
on June 28, 1979 for a single ten-year term and ended on June 28, 1989, between the City of Los 
Angeles and Hank William Bronk, (Concessionaire) whose family has operated the Concession since 
1980. The Agreement has been operated on a month-to-month basis since its expiration in 1989. 

BACKGROUND 

Transitional and Operational Plan: Los Angeles Pony Rides, Inc. will begin operation of the 
Concession with sixty-five (65) experienced ponies and other needed equipment acquired through an 
asset purchase agreement, which was included in the proposal, signed by the current operator of the 
pony ride concession. This will assist in a smooth transition between the incumbent operator and new 
operator. The incumbent operator has approved the new operator's general managers to be on site 
thirty to forty-five (30-45) days prior to insure a smooth transition. In addition to providing pony rides six 
days a week (closed Mondays for clean-up, care and rest of the animals, with the exception of holidays 
or private events), as is currently offered, Los Angeles Pony Rides, Inc.'s business plan includes several 
additional services and/or amenities that include: educational classes where children learn how to 
groom and relate to a pony; pony-assisted non-riding therapy for special needs children and adults; and 
a program to help veterans find assistance through bonding with a pony. A small themed product sales 
kiosk for purchase of pony related products, a free petting zoo, and private birthday parties will also be 
offered. 

Capital Improvements: Los Angeles Pony Rides, Inc. has committed to perform the required 
concession improvements (deferred maintenance) as listed in the Request for Proposal (RFP) within 
six months upon execution of the Agreement. In addition to the required improvements, Los Angeles 
Pony Rides, Inc. included an optional concession improvement plan in its proposal, which includes 
remodeling the ticket office, adding a petting zoo, pony coral and pony sales kiosk; constructing a 
birthday party pavilion, landscaping and improvements to the surface of the main pony ring, and 
installing a state-of-the-art video security system all to be completed within first one hundred twenty 
(120) days of operations. Both improvement categories, required and optional, are estimated to cost 
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Eighty-Three Thousand Dollars ($83,000.00). 

Financial Return to the City: Los Angeles Pony Rides, Inc.'s proposal includes a twenty-five percent 
(25%) revenue sharing plan with projected gross revenue of One Million, Twenty-Six Thousand, One 
Hundred Forty-Four Dollars ($1,026,144.00) the first year of operation and growing to One Million, 
Ninety-Five Thousand, Eight Hundred Forty-Two Dollars ($1,095,842.00) by Year Eight of operation. 
This would provide the City with approximately Two Hundred Fifty Thousand Dollars ($250,000.00) in 
rental income per year, or Two Million ($2,000,000.00) in rental income for this Concession over the 
eight-year term of the Agreement. This expected increase in revenue is premised on an increase to the 
pony ride ticket price from the current $3 per ticket to $5 per ticket. Staff has conducted comparative 
research of pony ride ticket prices, and this price increase is consistent with similar pony ride operations 
in the region. 

CONCLUSION 

Los Angeles Pony Rides, Inc. has met and in some cases exceeded the requirements, as provided in 
the RFP, to operate the Concession. Los Angeles Pony Rides, Inc. has demonstrated the necessary 
qualifications, and has proposed a business plan, operation plan, transition plan, and capital 
improvement plan that will enhance the experience offered to the public. In addition, the financial return 
to the city is expected to increase, allowing for ongoing and future resources to be available for upkeep, 
maintenance and repairs. After a thorough evaluation of the Los Angeles Pony Rides, Inc.'s proposal, 
and following further clarifying discussions, RAP staff recommends approval of the proposed 
Agreement. 

ENVIRONMENTAL IMPACT STATEMENT 

Staff has not yet performed an environmental review as it relates to the capital improvements that have 
been proposed in concept as part of the proposal submitted by Los Angeles Pony Rides, Inc. Staff will 
perform an environmental review, and provide a CEQA determination upon concessionaire providing 
final construction plans. 

FISCAL IMPACT STATEMENT 
The Board's approval of the Recommendations, and the execution of a new Agreement for the operation 
of the Griffith Park pony rides, will have a positive impact on the RAP's General Fund, due to an increase 
in concessions revenue. 

This Report was prepared by LaTricia Jones, Management Analyst II, Partnership and Revenue Branch, 
Concessions Division. 

LIST OF ATTACHMENTS 

1) Proposed Agreement for Operation and Maintenance of the Griffith Park Pony Ride Concession 
Exhibit A - Standard Provisions 
Exhibit B -_Premise Map 



Exhibit C -_Insurance Requirements 
Exhibit D -_Remittance Advice 
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Exhibit E -_Non-Employee Accident Illness Report 
Exhibit F -_Special Occurrence and Loss Report 
Exhibit G -_Schedule A 
Exhibit H -_Schedule B 
Exhibit I -_Schedule C_Final Subcontracting Report 
Exhibit J -_Price List 
Exhibit K - Asset Purchase Agreement 
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DATE: JULY 13, 2016 C.D. __ ......:.1.=3 __ _ 

BOARD OF RECREATION AND PARK COMMISSIONERS 

SUBJECT: BELLEVUE RECREATION CENTER - RELEASE OF REQUEST FOR 
PROPOSALS FOR H ANAGEMENT AND OPERATION OF A 
RECREATIONAL C IL EVELOPMENT AND CHILDCARE CENTER 

AP Diaz "'V. Israel 

R. Barajas 

H. Fujita 

K. Regan 

N. Williams 

Approved ______ _ 

RECOMMENDATIONS 

• General Manager 

Disapproved _____ _ Withdrawn ----

1. Approve the Request for Proposals (RFP) and associated attachments for the 
Management and Operation of a Recreational Child Development and Childcare Center 
at Bellevue Recreational Center, herein included as Attachment 1, for a five-year term with 
one five-year option to extend, exercisable at the sole discretion of the Department of 
Recreation and Parks, and subject to review and approval by the City Attorney as to form; 
and 

2. Direct staff, subsequent to City Attorney review and approval, to advertise the RFP and 
conduct the RFP process. 

SUMMARY 

The Department of Recreation and Parks (RAP) seeks to conduct a Request for Proposals (RFP) 
process to identify a qualified, responsible business entity or nonprofit organization (collectively, 
"Contractor") for the management and operation of a Recreational Child Development and 
Childcare Center (Center) at Bellevue Recreation Center, which is located at 3625 Marathon 
Street, Los Angeles, 90026. The Center's programs and services outlined in the RFP shall be 
performed at the sole cost and expense of the selected Contractor. 

The Center includes 7,200 square feet of fence-enclosed grounds containing two connecting 
octagonal shaped modular classroom structures and outdoor play area with play equipment and 
a storage shed. The indoor and outdoor areas have a California State licensed capacity of forty 
(40) children, ages two years through kindergarten entry. RAP proposes that Center operations 
serve children ages two through five years old. Parking at the Center is shared with Bellevue 
Recreation Center, and will be available to the public on a first-come, first-served basis. 



Background 
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The Center's building(s) were purchased and installed in 1982 through Community Development 
Block Grant funds to provide licensed childcare and extended care services for the Silver Lake 
and Echo Park communities. Following the installation of the modular buildings, Hilltop Nursery 
School, Inc. (HNS) was authorized to occupy and use the Center under a lease agreement 
through the Community Development Department (CDD) and Department of General Services 
(GSD), which was terminated by CDD and GSD in 2012, when it was determined that it would be 
more appropriate for RAP to authorize HNS' operation of the Center given its location on park 
property. 

HNS presently operates the Center on a month-to-month basis, through a Right-Of-Entry Permit 
(PD-ROE-OS8) that expired on December 31,2014. Since then, RAP has evaluated a variety of 
appropriate uses to best meet the needs of the community while conforming to the City's Charter 
to provide recreational opportunities on park property. RAP has determined that a competitive 
process should be conducted to allow the opportunity for all interested service providers to submit 
a proposal for opportunities for recreational child development and childcare. 

During the RFP process, HNS shall be allowed to continue its current operations under the 
existing Right-Of-Entry Permit. Upon the Board's award of a final contract, existing HNS enrolled 
children will be granted the right of first refusal to enroll into the Center under the selected 
contractor's operation. 

Request for Proposals (RFP) 

Proposals will be evaluated under two Levels. Level I will be a check and review by RAP staff for 
required compliance and submittal documents; Level II will be an evaluation of the proposals by 
a panel comprised of qualified persons, which may include non-RAP employees. 

For the purpose of evaluation under Level II, the proposals found responsive to Level I will be 
evaluated under the following criteria: 

1. Background and Experience (30 Points) 
2. Proposed Operating Budget (20 Points) 
3. Proposed Participant Client Fee Schedule (20 Points) 
4. Proposed Operations Plan (30 Points) 

Sample Contract 
Attached to the proposed RFP as Exhibit E, is a sample contract (Sample Contract) which 
contains the general provisions under which the selected contractor (Contractor) will be required 
to operate and maintain the Center, and which will be used as a template for the final contract 
(Contract) to be awarded to the Contractor. 

Proposal and Contractual Provisions 
The proposed RFP and associated Contract will generally include, but not be limited to the 
following provisions: 
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1. Contract Term: The proposed Contract will have an initial term of five years, with one five
year option to extend exercisable at the sole discretion of RAP. 

2. Center Hours / Days of Operation: The Contractor will ensure that the Center is open for 
operations from 7:00 a.m. to 6:00 p.m., Monday through Friday, excluding City observed 
holidays. 

3. Program Schedule: The Center's operation shall consist of recreational child development 
and childcare programming, which shall be offered on a year-round basis with the 
exception of City observed holidays and predetermined vacation periods. Should the 
proposer choose to propose a traditional school-year calendar, the proposer must include 
a proposed summer program schedule. 

4. Admissions and Enrollment Policy: Proposals must include and the Contractor will be 
required to abide by, admissions, enrollment, and wait list policies that adhere to State 
licensing regulations and RAP guidelines for recreation and childcare programs, as stated 
in the proposed RFP and Sample Contract. Admittance of eligible participants shall be 
processed on a first-come, first-served basis with priority given to applicants residing in 
the local community within a five-mile radius of the Center; with a majority of children 
enrolled residing within a five-mile radius of the Center; and low-income eligible 
scholarships must be offered regardless of their residence radius. In addition, existing 
HNS enrolled children must be granted the right of first refusal to enroll into the Center 
under the selected contractor's operation. 

5. Licensing: The Contractor will be required to obtain and maintain a State of California 
Childcare License and remain in good standing with such licensing requirements. 

6. Insurance: The Contractor will be required to obtain and keep in force an insurance policy 
acceptable to the City Risk Manager, which covers all operations at the Center throughout 
the term of the Contract. 

7. Reports: The Contractor will be required to submit quarterly operational and financial 
reports to RAP, as stated in the Sample Contract. In addition to an annual performance 
evaluation, such reports shall include an estimated annual budget each year for the 
following fiscal year; an annual audited financial statement for the previous fiscal year; 
and bi-annual reports on budget-to-actual expenditures, enrollment, applicant waiting list, 
and staffing list. 

8. Comply with the City's Good Food Purchasing Guidelines for Food Service Institutions. 

9. Maintenance: The Contractor shall be responsible for the maintenance and repair of the 
Center, and shall reimburse RAP during the term of the Contract for any financial impacts 
on RAP resulting from Contractor's operation at the Center. If applicable, RAP shall be 
reimbursed for maintenance and/or repair through cost recovery reimbursement fees for 
Staff Impacts. 
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10. Utilities and Solid Waste: The Contractor shall be responsible for the cost of all utility 
services and solid waste disposal, through either direct payment to applicable service 
providers or cost recovery reimbursement fees paid to RAP in accordance with RAP 
policies. 

Additional provisions mutually acceptable to RAP and the selected Contractor may be inserted 
into the Contract as necessary to address any situations specific to the Contractor of Center 
operations not already addressed by the RFP or Sample Contract. However, any substantive 
deviation from the content or objective of the RFP shall not be allowed. A final contract shall be 
subject to review and approval by the Board prior to the execution of the Contract, and approved 
by the City Attorney as to form. 

Upon the Board's approval the RFP documents, the RFP will be advertised in periodicals; made 
available on the RAP website; and posted on the City of Los Angeles Business Assistance Virtual 
Network (LABAVN). A pre-proposer's conference and Center tour will be held approximately one 
month following the release of the RFP. At this time, potential proposers will be provided with 
instructions on the RFP process, a review of required compliance and submittal documents, 
additional information as needed, and a tour of the Center. The anticipated time required for 
completion for the RFP process is estimated to be approximately seven to nine months from the 
date the RFP is released. 

Staff recommends that the Board approve the release of this RFP in order to identify a responsible 
and capable entity to provide recreational child development and childcare programming at 
Bellevue Recreation Center. 

ENVIRONMENTAL IMPACT STATEMENT 

An environmental impact statement is not required for releasing the RFP and conducting the RFP 
process. 

FISCAL IMPACT STATEMENT 

Releasing and conducting the Request for Proposal process has no impact to RAP's General 
Fund. 

This report was prepared by Vicki Israel, Assistant General Manager, Revenue and Partnership 
Branch, and Joel Alvarez, Senior Management Analyst II, Partnership Division. 

LIST OF ATTACHMENTS 

1) Proposed RFP 



























































EXHIBIT D 

COMPLIANCE DOCUMENTS 

REQUEST FOR PROPOSALS 

http://www.laparks.org/proposal.htm


COMPLIANCE DOCUMENTS – REQUEST FOR PROPOSALS  

TABLE OF CONTENTS

SECTION I – Compliance Documents to be submitted by Proposers with Proposals 

A. 

B. 

C.

D. 

      E. 

F. 

Proposer’s Signature Declaration and Affidavit  

Disposition of Proposals  

Nondiscrimination, Equal Employment Practices, and Affirmative Action Plan 

Contractor Responsibility Ordinance Statement  

 Equal Benefits Ordinance Statement and First Source Hiring Ordinance Statement

Living Wage Ordinance (LWO) / Service Contractor Worker Retention 

G. 

H.

I.

J. 

Ordinance (SCWRO)  

Business Inclusion Program 

Municipal Lobbying Ordinance / Bidder Certification – CEC Form 50

Bidder Contribution - CEC Form 55 (Measure H)

Iran Contracting Act of 2010 Compliance Affidavit  

SECTION II – Compliance Documents to be submitted by Selected Proposer 

K. 

L. 

M. 

N. 

O.

P. 

Q. 

R. 

Americans with Disabilities Act Certification  

Business Tax Registration Certificate  

Certification of Compliance with Child Support Obligations  

Contractor Responsibility Ordinance – Pledge of Compliance  

City-Approved Proof of Insurance (See separate exhibit attached to RFP) 

S. 

First Source Hiring Ordinance 

Los Angeles Residence Information  

Living Wage Ordinance (LWO) / Service Contractor Worker Retention 

Ordinance (SCWRO) – Additional Forms  

Slavery Disclosure Affidavit 
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SECTION A 

PROPOSER’S SIGNATURE DECLARATION AND AFFIDAVIT 

With each proposal, a statement shall be submitted and signed by the respondent under penalty 
of perjury that:  The response is genuine, not a sham or collusive, the response is not made in the 
interest or on behalf of any person not named therein; the respondent has not directly or 
indirectly induced or solicited any person to submit a false or sham response or to refrain from 
responding; and, the resopndent has not in any manner sougt by collusion to secure an advantage 
over any other respondent. 

INSTRUCTIONS: 

a. Sign and Notarize the Document
b. Submit with the Bid/Proposal

Signatures: 

Individual: (e.g., Individual dba [Name or Company], etc) – Individual must sign affidavit. 

Partnership: At least ONE General Partner must sign the affidavit. 

Corporation: It is preferred that the PRESIDENT and SECRETARY of the corporation sign the 
affidavit on behalf of the corporation, but a VICE-PRESIDENT may sign in the 
absence of the President and an Assistant Secretary or Treasurer may sign in the 
absence of the Secretary. 

Note: An Authorized Agent may sign for a Corporation, provided the City is 
furnished a certified copy of the Board of Directors Resolution authorizing such 
person to execute the document on behalf of the corporation.  An 
acknowledgement at the base of the Resolution must state it is unchanged, in 
force, and be signed by the Corporate Secretary with the current date. 



AFFIDAVIT TO ACCOMPANY PROPOSALS 

I/We, _____________________________________________________________________________  

being first duly sworn, deposes and states:  That the undersigned  

__________________________________________________________________________________  
(Insert “Sole Owner”, “General Partner”, “President”, “Secretary”, or other proper title)  

is of ______________________________________________________________________________ 
(Name of firm / business entity) 

Who submits herewith to City of Los Angeles the attached proposal: 

Affiant deposes and states:   That said proposal is genuine; that the same is not sham or collusive; that all 
statements of fact therein are true; that such proposal was not made in the interest or behalf of any 
person, partnership, company, association, organization or corporation not therein named or disclosed. 

Affiant deposes and states:  That the proposer has not directly or indirectly by agreement, communication 
or conference with anyone attempted to induce action prejudicial to the interests of the public body which 
is to award the contract, or of any other proposer, or anyone else interested in the proposed contract: 
that the proposer has not in any manner sought by collusion to secure for itself an advantage over any 
other proposer. 

Affiant further deposes and states that prior to the public opening and reading of proposals the said 
proposer: 

(a) Did not, directly or indirectly, induce or solicit anyone else to submit a false or sham proposal; 

(b) Did not, directly or indirectly, collude, conspire, connive or agree with anyone else that said 
proposer or anyone else or fix the proposal price of said proposer or of anyone else, or to 
raise or fix any overhead, profit or cost element of its price or of that of anyone else; 

(c) Did not, directly or indirectly, submit its proposal price or any breakdown thereof, or the 
contents thereof, or divulge information or data relative thereto, to any corporation, 
partnership, company, association, organization, proposal depository, or to any member or 
agent thereof, or to any individual or group of individuals, except to the awarding authority or 
to any person or persons who have a partnership or other financial interest with said proposer 
in its business. 

I understand and agree that any falsification in the affidavit will be grounds for rejection of this proposal or 
cancellation of any concession contract awarded pursuant to this proposal. 

I hereby certify or declare under penalty of perjury under the laws of the State of California that the 
foregoing is true and correct. 

STATE OF CALIFORNIA 
COUNTY OF __________________________ 

Subscribed and sworn to before me this ___________ day of ________________________________ 
(Signature) 

________________________________________________ ________________________________ 
(Month / Year) (Title) 

________________________________________________ ________________________________ 
(Notary Public) (Date) 

PROPOSALS WILL NOT BE CONSIDERED UNLESS THE AFFIDAVIT HEREON IS FULLY 
EXECUTED, INCLUDING THE CERTIFICATE OF THE NOTARY AND THE NOTARIAL SEAL 
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SECTION B 

DISPOSITION OF PROPOSALS 

All proposals submitted in response to the RFP shall become the property of the City of Los 
Angeles and a matter of public record.  Proposers must identify all copyrighted material, trade 
secrets, or other propriertary information that they claim are exempt from disclosure under the 
Public Records Act, and indemnify and defend the City of Los Angeles for its refusal to disclose 
such material from person making a request therefore. 

INSTRUCTIONS: 

a. Sign the Document
b. Submit with the Bid/Proposal

Signatures: 

The person signing must be authorized to bind the proposer. 



Disposition of Proposals 

All proposals submitted in response to the RFP shall become the property of the City of Los 
Angeles and a matter of public record.  Proposers must identify all copyrighted materials, trade 
secrets, or other proprietary information that they claim are exempt from disclosure under the 
Public Records Act (California Code, Section 6250 et seq.)   

In the event such an exemption is claimed, the proposer must state in the proposal that the 
proposer will defend any action brought against the City for its refusal to disclose such material, 
trade secret, or other proprietary information to any party making such a request.  The proposer 
is required to state in the proposal that: 

“The proposer will idemnify the City or Agency and hold it harmless from any 
claim or liability and defend any action brought againts the City of Los Angeles 
for its refusal to disclose copyrighted material, trade secrets, or other proprietary 
information to any persons making a request therefore.” 

Proposer’s obligations herein include, but are not limited to, all attorney’s fees (both in house 
and outside counsel), costs of litigation incurred by the City or its attorneys (including all actual 
costs incurred by the City, not merely those costs recoverable by a prevailing party, and 
specifically including costs of experts and consultants) as well as all damages or liability or any 
nature whatsoever arising out of any such suits, claims, and causes of action brought against the 
City, through and including any appellate proceedings.  Proposer’s obligations to the City under 
this indemnification provision shall be due and payable on a monthly, on-going basis within 
thirty (30) days after each submission to Proposer of the City’s invoices for all fees and costs 
incurred by the City, as well as all damages or liability of any nature. 

__________ 

“I have read and understand the Disposition of Proposals and agree that the City of Los Angeles 
may release any materials and information contained in the proposal submitted by the 
undersigned’s firm in the event that the required hold harmless statement is not included in the 
Proposal.” 

________________________________________ ______________________ 
Signature of person authorized to bind proposer Date 



C
. N

O
N

D
IS

C
R

IM
IN

A
TI

O
N

, E
Q

U
A

L 
E

M
P

LO
Y

M
E

N
T 

 
 P

R
A

C
TI

C
E

S
, A

N
D

 A
FF

IR
M

A
TI

V
E

 A
C

TI
O

N
 P

LA
N



SECTION C 

NONDISCRIMINATION, EQUAL EMPLOYMENT PRACTICES, AND 
AFFIRMATIVE ACTION PLAN 

Los Angeles Administrative Code (LAAC), Division 10, Chapter 1, Section 10.8 establishes a 
Nondiscrimination, Equal Employment Practices, and Affirmative Action Program requirement for all 
vendors doing business with the City of Los Angeles. 

Bidders/Proposers are advised that any contract awarded pursuant to this procurement process shall be 
subject to the applicable provisions of Los Angeles Administrative Code Section 10.8.2., Non-
discrimination Clause.

All contracts (both construction and non-construction) for which the consideration is $1,000 or more shall 
comply with the provisions of Los Angeles Administrative Code Sections 10.8.3., Equal Employment 
Practices Provisions. By affixing its signature on a contract that is subject to the Equal Employment 
Practices Provisions, the Contractor shall agree to adhere to the provisions in the Equal Employment 
Practices Provisions for the duration of the contract.

All contracts (both construction and non-construction) for which the consideration is $25,000 or more 
shall comply with the provisions of Los Angeles Administrative Code Sections 10.8.4., Affirmative 
Action Program Provisions. By affixing its signature on a contract that is subject to the Affirmative 
Action Program Provisions, the Contractor shall agree to adhere to the provisions in the Affirmative 
Action Program Provisions for the duration of the contract.

Furthermore, contractors shall include similar provisions in all subcontracts awarded for work to be 
performed under the contract with the City and shall impose the same obligations. The contract with the 
subcontractor that contains similar language shall be made available to the Office of Contract Compliance 
upon request.

Bidders/Proposers seeking additional information regarding the requirements of the City’s Non-
Discrimination Clause, Equal Employment Practices and Affirmative Action Program may visit the 
Bureau of Contract Administration’s web site at http://bca.lacity.org.
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SECTION D 

CONTRACTOR RESPONSIBILITY ORDINANCE STATEMENT 

The Contractor Responsibility Ordinance (CRO) requires a determination, via the CRO 
questionnaire, that prospective contractors are responsible and capable of fully performing the 
work before a contract is awarded by the City of Los Angeles.  Additional information may be 
found at the following website: 

{ HYPERLINK "http://bca.lacity.org/index.cfm?nxt=soo&nxt_body=content_cro.cfm" } 

INSTRUCTIONS: 

a. The questionnaire must be completed, appropriately signed, and submitted with the
proposal (Pages 1 through 9).



CITY OF LOS ANGELES 
CONTRACTOR RESPONSIBIILITY ORDINANCE 

(Los Angeles Administrative Code Section 10.40 et seq.) 

1. What is the Contractor Responsibility Ordinance?

The Contractor Responsibility Ordinance (CRO) requires that each department make a 
determination as to whether prospective contractors are responsible and capable of fully 
performing the work before being awarding a City contract. The Ordinance also requires 
prospective contractors to complete a Responsibility Questionnaire that will be posted on the 
internet for 14 calendar days for public review.  

2. When was the Ordinance adopted?

The City Council adopted the CRO on November 21, 2000.  Regulations implementing the 
Ordinance were adopted on June 19, 2001.  

3. Who is responsible for the administration and enforcement of the Ordinance?

Three departments were named as administrative agencies responsible for the administration 
of the CRO.  Each Designated Administrative Agency (DAA) administers the Ordinance for a 
specific type of agreement.  The three DAA’s, the type of agreement each DAA is responsible 
for, and contact information for each DAA is provided in the table below.   

Administrative Agency Agreement Type Contact Information 

Public Works, BCA  Service  Russ Strazella  
(213) 580-5012 

Public Works, BCA Construction Russ Struzella   
(213) 580-5012 

General Services Procurement Raymond Richards 
(213) 485-4591 

4. Are all service, procurement, and construction agreements subject to the CRO?

Generally, an agreement, including one processed as an Authorization for Expenditure (AFE) 
with a Letter of Agreement, is covered by the CRO if it meets one of the definitions below.   

Service agreements: Agreements covered under the general category of a “service 
agreement” include:  
• An agreement for $25,000.00 or more and for at least three months in which a contractor

will provide services to or for the City. 
• An agreement for a lease or license of City property if the service to be performed on the

property is something that City employees could perform. 
• An agreement for the lease or license of City property that is in a location where a

substantial number of the general public might visit. 
• An agreement for the grant of City financial assistance for $100,000 or more if the

agreement is for the purpose of economic development or job growth. City financial 

Contractor Responsibility Ordinance Summary Q&A (Rev. 06/04) Page 1 



assistance may also include loans if certain conditions are met. (Refer to Sec. 10.40.0(b) 
of the CRO.) 

Purchase agreements: Purchase agreements are covered if they are for $100,000 or more. 
Agreements to purchase garments are covered if they are for $25,000 or more.  

Construction agreements: All construction agreements are covered, regardless of amount or 
term.   

5. When did the Ordinance become applicable?

The Ordinance is being applied to Invitations for Bids (IFB) (including Requests for 
Proposals, Requests for Qualifications, “sole-sourced” contracts, and any other procurement 
process) released to the public on or after September 4, 2001. An agreement entered into 
as a result of an IFB released prior to that date is not subject to the CRO unless it is 
amended after September 4, 2001, and the amended agreement meets the definitions stated 
in the answer to Question #4 above.  

6. If an IFB is subject to the CRO, what must a department do?

The department must inform prospective bidders/proposers that the CRO is applicable to the 
IFB. The department must also include the appropriate Responsibility Questionnaire for 
bidders/proposers to fill out. Depending on the type of contract to be awarded, one of three 
Questionnaires may be included in the IFB: Service; Procurement; and Construction. 

7. What is a Responsibility Questionnaire?

The Responsibility Questionnaire asks for information about the bidder/proposer: business 
organization or structure; financial resources and responsibility; performance history; prior 
disputes; and history in complying with laws. Before a department awards a contract, the 
department will consider information contained in the Questionnaire as part of the review of a 
bidder/proposer’s responsibility, as well as any information contained in the Office of Contract 
Compliance’s Contractor Evaluation database [http://caodocs.ci.la.ca.us/ContEval/] regarding 
the proposer’s prior performance on City contracts. 

8. What must a bidder/proposer do when responding to an IFB?

If the IFB is subject to the CRO, the bidder/proposer must complete the Responsibility 
Questionnaire and return it to the City department with the bid/proposal. If a bidder/proposer 
does not submit a completed Questionnaire with the bid/proposal, the City department may 
consider the bidder/proposer to be non-responsive to the IFB and may disqualify the 
bidder/proposer from the rest of the IFB process.   

9. Is a separate Questionnaire required for each IFB?

Unless the IFB is exempt, a separate Questionnaire must be submitted for each IFB to which 
a bidder/proposer responds.  

Contractor Responsibility Ordinance Summary Q&A (Rev. 06/04) Page 2 



10. What will the City do with the Questionnaire?

The department responsible for awarding the agreement will review the information contained 
in the submitted questionnaires, and if necessary, follow up with the bidder/proposer to clarify 
any information contained in the Questionnaire. The awarding authority will send the 
completed Questionnaires to the appropriate DAA.  The DAA will post the Questionnaires on 
the City’s Bidder/Contractor Responsibility website: www.lacity.org/bidresp. This posting also 
applies to “sole-sourced” contracts, so the completed Questionnaire from a proposed “sole-
sourced” contractor must be forwarded to the appropriate DAA for posting.  

11. How long will the Questionnaires be posted?

The Questionnaires will be posted on the internet for 14 calendar days. Unless an exemption 
applies, a department cannot award an agreement until the posting requirement has been 
met.  

12. What happens during the 14 calendar-day posting period?

The general public will be able to review the Questionnaires posted. If, during the 14 
calendar-day posting period, the DAA receives information that calls into question a 
bidder/proposer’s responsibility, the DAA will investigate the matter. In that case, no 
agreement may be awarded until the DAA finishes its investigation. Information obtained 
during the investigation will be provided to the department to consider in its determination of a 
bidder/proposer’s responsibility. 

13. How does a department know that the posting requirement has been met?

The awarding department should complete the top portion of the Posting Verification Form 
and forward it to the DAA along with the Questionnaires. The DAA will complete the bottom 
portion of the Posting Verification Form and return it to the department when the posting 
requirement has been met.   

14. Are contract amendments subject to the CRO?

If an agreement is amended after September 4, 2001, and the amended agreement meets 
the definitions stated in the answer to Question #4 above, it is subject to the CRO. 
Contractors do not have to submit a Questionnaire; however, the CRO Contract Language 
must be incorporated into the amended agreement.   

15. After the agreement is awarded, or the agreement is amended, what does the CRO
require the contractor to do?  

The CRO requires a contractor to:  
• Comply with all federal, state, and local laws in the performance of the contract, including

but not limited to laws regarding health and safety, labor and employment, wage and 
hours, and licensing laws, which affect employees. 
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• Notify the awarding authority within 30 calendar days after receiving notice that any 
governmental agency has started an investigation into violations of, or has found that the 
contractor has violated, any federal, state, or local law in the performance of the contract..  

• When applicable, provide the awarding authority, within 30 calendar days, updated 
responses to the Questionnaire if a change occurs that would affect the contractor’s 
responsibility and ability to continue the agreement. 

• Ensure that subcontractors working on the City agreement comply with all federal, state, 
and local laws in the performance of the agreement. 

• Ensure that subcontractors working on the City agreement submit a Pledge of 
Compliance to comply with the CRO.  

 
16.   What happens if a contractor is found to be in violation of the Ordinance? 
 
The DAA will notify the contractor that a violation has been found and give the contractor 10 
calendar days to correct the violation.  If the contractor fails to do so, the City may terminate 
the agreement and pursue all available contractual remedies. The City may also hold a non-
responsibility hearing and debar the contractor from doing business with the City for five (5) 
years. 
 
17.   What about subcontractors? 
 
Subcontractors are subject to the CRO, and the contractor must ensure that each of its 
subcontractors complies with the CRO. Subcontractors do not need to complete a 
Questionnaire, but they must submit to the awarding department a Pledge of Compliance 
with the Ordinance before they can start work on a City agreement.  
 
18.  What if a subcontractor is found to be in violation of the Ordinance? 
 
Because the prime contractor is responsible for ensuring that all its subcontractors comply 
with the CRO, the sanctions listed in the answer to Question #16 may be applied to the prime 
contractor if the subcontractor does not correct the violation(s).  
 
19.  Are there any exemptions under the Ordinance? 
 
Generally, two categories of exemptions exist under the CRO:  
 
(1) Agreements exempt from all the CRO requirements: 
• Contracts with a governmental entity such as the United States of America, the State of 

California, a county, city or public agency of such entities, or a public or quasi-public 
corporation located therein and declared by law to have such status. 

• Contracts for the investment of trust moneys or agreements relating to the management 
of trust assets. 

• Banking contracts entered into by the Treasurer pursuant to California Government Code 
Section 53630 et seq.  

 
(2) Agreements that are only exempt from the requirement that a bidder/proposer submit a 
Questionnaire. The contractor must still comply with all other CRO provisions.  

Contractor Responsibility Ordinance Summary Q&A (Rev. 06/04) Page 4 



• Agreements awarded on the basis of emergency circumstances when the awarding
authority finds that the City would suffer a financial loss or that City operations would be
adversely impacted. This exemption is subject to approval by the DAA.

• Agreements for goods or services that are proprietary or available from only one source.
This exemption is subject to approval by the DAA.

• Agreements awarded under the authority of Charter Sections 371(e)(5), (6), (7) or (8).
The awarding authority must certify in writing that the contract is entered into in
compliance with the requirements of those Charter sections.

20. Where can I obtain a copy of the Contractor Responsibility Ordinance and the
Rules and Regulations? 

All CRO-related information and documents can be found on the CRO website: 
http://www.lacity.org/bidresp. 

Contractor Responsibility Ordinance Summary Q&A (Rev. 06/04) Page 5 



SERVICE

CITY OF LOS ANGELES 
RESPONSIBILITY QUESTIONNAIRE 

RESPONSES TO THE QUESTIONS CONTAINED IN THIS QUESTIONNAIRE MUST BE SUBMITTED ON THIS FORM. 
In responding to the Questionnaire, neither the City form, nor any of the questions contained therein, 
may be retyped, recreated, modified, altered, or changed in any way, in whole or in part. Bidders or 
Proposers that submit responses on a form that has been retyped, recreated, modified, altered, or 
changed in any way shall be deemed non-responsive.

The signatory of this Questionnaire guarantees the truth and accuracy of all statements and answers to the 
questions herein.  Failure to complete and return this questionnaire, any false statements, or failure to answer 
(a) question(s) when required, may render the bid/proposal non-responsive.  All responses must be typewritten 
or printed in ink.  Where an explanation is required or where additional space is needed to explain an answer, 
use the Responsibility Questionnaire Attachments.  Submit the completed form and all attachments to the 
awarding authority.  Retain a copy of this completed form for future reference. Contractors must submit 
updated information to the awarding authority if changes have occurred that would render any of the responses 
inaccurate in any way.  Updates must be submitted to the awarding authority within 30 days of the change(s). 

A. CONTACT INFORMATION 

CITY DEPARTMENT INFORMATION 

City Department/Division Awarding Contract     City Contact Person          Phone 

City Bid or Contract Number (if applicable) and Project Title  

BIDDER/CONTRACTOR INFORMATION 

Bidder/Proposer Business Name 

Street Address      City        State         Zip  

Contact Person, Title      Phone          Fax 

TYPE OF SUBMISSION:  

The Questionnaire being submitted is:  

□ An initial submission of a completed Questionnaire.

□ An update of a prior Questionnaire dated ______/______/______.

□ No change. I certify under penalty of perjury under the laws of the State of California that there has been no
change to any of the responses since the last Responsibility Questionnaire dated   ______/______/______
was submitted by the firm.   Attach a copy of that Questionnaire and sign below.

Print Name, Title                 Signature              Date 

TOTAL NUMBER OF PAGES SUBMITTED, INCLUDING ALL ATTACHMENTS: ___________ 

Responsibility Questionnaire (Rev. 05/10/02) 1



SERVICE
B.  BUSINESS ORGANIZATION/STRUCTURE 
Indicate the organizational structure of your firm. “Firm” includes a sole proprietorship, corporation, joint 
venture, consortium, association, or any combination thereof.   

□ Corporation: Date incorporated: _____/_____/_____   State of incorporation: ____________
List the corporation’s current officers. 
 President: 

 Vice President: 

 Secretary: 

 Treasurer: 

□ Check the box only if your firm is a publicly traded corporation.
List those who own 5% or more of the corporation’s stocks. Use Attachment A if more space is needed. 
Publicly traded corporations need not list the owners of 5% or more of the corporation’s stocks.  

□ Limited Liability Company: Date of formation: _____/_____/_____   State of formation: ____________
List members who own 5% or more of the company.  Use Attachment A if more space is needed. 

□ Partnership: Date formed: _____/_____/_____   State of formation: ____________
List all partners in your firm. Use Attachment A if more space is needed. 

□ Sole Proprietorship:   Date started: _____/_____/_____
List any firm(s) that you have been associated with as an owner, partner, or officer for the last five years. 
Use Attachment A if more space is needed. Do not include ownership of stock in a publicly traded 
company in your response to this question. 

□ Joint Venture:   Date formed: _____/_____/_____
List: (1) each firm that is a member of the joint venture and (2) the percentage of ownership the firm will 
have in the joint venture. Use Attachment A if more space is needed.  Each member of the Joint 
Venture must complete a separate Questionnaire for the Joint Venture’s submission to be 
considered as responsive to the invitation.   

Responsibility Questionnaire (Rev. 05/10/02) 2



SERVICE

C.  OWNERSHIP AND NAME CHANGES 

1. Is your firm a subsidiary, parent, holding company, or affiliate of another firm?

□ Yes □ No

If Yes, explain on Attachment A the relationship between your firm and the associated firms.  Include 
information about an affiliated firm only if one firm owns 50% or more of another firm, or if an owner, 
partner or officer of your firm holds a similar position in another firm. 

2. Has any of the firm’s owners, partners, or officers operated a similar business in the past five years?

□ Yes □ No

If Yes, list on Attachment A the names and addresses of all such businesses, and the person who 
operated the business.  Include information about a similar business only if an owner, partner or officer of 
your firm holds a similar position in another firm. 

3. Has the firm changed names in the past five years?

□ Yes □ No

If Yes, list on Attachment A all prior names, addresses, and the dates they were used.  Explain the reason 
for each name change in the last five years. 

4. Are any of your firm’s licenses held in the name of a corporation or partnership?

□ Yes □ No

If Yes, list on Attachment A the name of the corporation or partnership that actually holds the license. 

Bidders/Contractors must continue on to Section D and answer all remaining questions 
contained in this Questionnaire.  

The responses to the remaining questions in this Questionnaire will not be posted on the 
internet but will be made available to the public for review upon request.  Contact the 
appropriate Designated Administrative Agency.  

Responsibility Questionnaire (Rev. 05/10/02) 3



SERVICE

D.  FINANCIAL RESOURCES AND RESPONSIBILITY 

5. Is your firm now, or has it ever been at any time in the last five years, the debtor in a bankruptcy case?

□ Yes □ No

If Yes, explain on Attachment B the circumstances surrounding each instance. 

6. Is your company in the process of, or in negotiations toward, being sold?

□ Yes □ No

If Yes, explain the circumstances on Attachment B. 

E. PERFORMANCE HISTORY 

7. How many years has your firm been in business?     _________ Years.

8. Has your firm ever held any contracts with the City of Los Angeles or any of its departments?

□ Yes □ No

If, Yes, list on an Attachment B all contracts your firm has had with the City of Los Angeles for the last 10 
years. For each contract listed in response to this question, include: (a) entity name; (b) purpose of 
contract; (c) total cost; (d) starting date; and (e) ending date. 

9. List on Attachment B all contracts your firm has had with any private or governmental entity (other than the
City of Los Angeles) over the last five years that are similar to the work to be performed on the contract for
which you are bidding or proposing. For each contract listed in response to this question, include: (a) entity
name; (b) purpose of contract; (c) total cost; (d) starting date; and (e) ending date.

□ Check the box if you have not had any similar contracts in the last five years

10. In the past five years, has a governmental or private entity or individual terminated your firm’s contract prior
to completion of the contract?

□ Yes □ No

If Yes, explain on Attachment B the circumstances surrounding each instance. 

11. In the past five years, has your firm used any subcontractor to perform work on a government contract
when you knew that the subcontractor had been debarred by a governmental entity?

□ Yes □ No

If Yes, explain on Attachment B the circumstances surrounding each instance. 

12. In the past five years, has your firm been debarred or determined to be a non-responsible bidder or
contractor?

□ Yes □ No

If Yes, explain on Attachment B the circumstances surrounding each instance. 

Responsibility Questionnaire (Rev. 05/10/02) 4



SERVICE
F.  DISPUTES 

13. In the past five years, has your firm been the defendant in court on a matter related to any of the following
issues? For parts (a) and (b) below, check Yes even if the matter proceeded to arbitration without court
litigation. For part (c), check Yes only if the matter proceeded to court litigation. If you answer Yes to any of
the questions below, explain the circumstances surrounding each instance on Attachment B. You must
include the following in your response: the name of the plaintiffs in each court case, the specific causes of
action in each case; the date each case was filed; and the disposition/current status of each case.

(a) Payment to subcontractors?

□ Yes □ No

(b) Work performance on a contract?   

□ Yes □ No

(c) Employment-related litigation brought by an employee?  

□ Yes □ No

14. Does your firm have any outstanding judgements pending against it?

□ Yes □ No

If Yes, explain on Attachment B the circumstances surrounding each instance. 

15. In the past five years, has your firm been assessed liquidated damages on a contract?

□ Yes □ No

If Yes, explain on Attachment B the circumstances surrounding each instance and identify all such 
projects, the amount assessed and paid, and the name and address of the project owner. 

G.  COMPLIANCE 

16. In the past five years, has your firm or any of its owners, partners or officers, ever been investigated, cited,
assessed any penalties, or been found to have violated any laws, rules, or regulations enforced or
administered, by any of the governmental entities listed on Attachment C (Page 9)? For this question, the
term “owner” does not include owners of stock in your firm if your firm is a publicly traded corporation.

□ Yes □ No

If Yes, explain on Attachment B the circumstances surrounding each instance, including the entity that was 
involved, the dates of such instances, and the outcome. 

17. If a license is required to perform any services provided by your firm, in the past five years, has your firm,
or any person employed by your firm, been investigated, cited, assessed any penalties, subject to any
disciplinary action by a licensing agency, or found to have violated any licensing laws?

□ Yes □ No

If Yes, explain on Attachment B the circumstances surrounding each instance in the last five years. 

Responsibility Questionnaire (Rev. 05/10/02) 5



SERVICE
18. In the past five years, has your firm, any of its owners, partners, or officers, ever been penalized or given a

letter of warning by the City of Los Angeles for failing to obtain authorization from the City for the 
substitution of a Minority-owned (MBE), Women-owned (WBE), or Other (OBE) business enterprise? 

□ Yes □ No

If Yes, explain on Attachment B the circumstances surrounding each instance in the last five years. 

H.  BUSINESS INTEGRITY 

19. For questions (a), (b), and (c) below, check Yes if the situation applies to your firm. For these questions,
the term “firm” includes any owners, partners, or officers in the firm. The term “owner” does not include
owners of stock in your firm if the firm is a publicly traded corporation. If you check Yes to any of the
questions below, explain on Attachment B the circumstances surrounding each instance.

(a) Is a governmental entity or public utility currently investigating your firm for making (a) false claim(s) or
material misrepresentation(s)?   

□ Yes     □ No

(b) In the past five years, has a governmental entity or public utility alleged or determined that your firm 
made (a) false claim(s) or material misrepresentation(s)?     

□ Yes     □ No

(c) In the past five years, has your firm been convicted or found liable in a civil suit for, making (a) false 
claim(s) or material misrepresentation(s) to any governmental entity or public utility?      

□ Yes     □ No

20. In the past five years, has your firm or any of its owners or officers been convicted of a crime involving the
bidding of a government contract, the awarding of a government contract, the performance of a
government contract, or the crime of fraud, theft, embezzlement, perjury, bribery? For this question, the
term “owner” does not include those who own stock in a publicly traded corporation.

□ Yes □ No

If Yes, explain on Attachment B the circumstances surrounding each instance. 

CERTIFICATION UNDER PENALTY OF PERJURY 

I certify under penalty of perjury under the laws of the State of California that I have read and understand the 
questions contained in this questionnaire and the responses contained on all Attachments.  I further certify that 
I have provided full and complete answers to each question, and that all information provided in response to 
this Questionnaire is true and accurate to the best of my knowledge and belief. 

Print Name, Title Signature Date 

Responsibility Questionnaire (Rev. 05/10/02) 6
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ATTACHMENT A FOR SECTIONS A THROUGH C 

Where additional information or an explanation is required, use the space below to provide the information or 
explanation. Information submitted on this sheet must be typewritten or printed in ink. Include the number of 
the question for which you are submitting additional information. Information submitted on this Attachment in 
response to Questions in Sections A through C will be posted on the internet for public review.  Make copies of 
this Attachment if additional pages are needed.  

Page _____ 

Responsibility Questionnaire (Rev. 05/10/02) 7
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ATTACHMENT B FOR SECTIONS D THROUGH H 

Where additional information or an explanation is required, use the space below to provide the information or 
explanation. Information submitted on this sheet must be typewritten or printed in ink. Include the number of 
the question for which you are submitting additional information. Information submitted on this Attachment in 
response to Questions in Sections D through H will not be posted on the internet but will be made available to 
the public for review upon request.  Make copies of this Attachment if additional pages are needed.  

Page _____ 
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ATTACHMENT C: GOVERNMENTAL ENTITIES FOR QUESTION NO. 16 

Check Yes in response to Question No. 16 if your firm or any of its owners, partners or officers, have ever 
been investigated, cited, assessed any penalties, or found to have violated any laws, rules, or regulations 
enforced or administered, by any of the governmental entities listed below (or any of its subdivisions), including 
but not limited to those examples specified below. The term “owner” does not include owners of stock in your 
firm if your firm is a publicly traded corporation.  If you answered Yes, provide an explanation on Attachment B 
of the circumstances surrounding each instance, including the entity involved, the dates of such instances, and 
the outcome.   

FEDERAL ENTITIES 

Federal Department of Labor  
• American with Disabilities Act
• Immigration Reform and Control Act
• Family Medical Leave Act
• Fair Labor Standards Act
• Davis-Bacon and laws covering wage requirements

for federal government contract workers
• Migrant and Seasonal Agricultural Workers

Protection Act
• Immigration and Naturalization Act
• Occupational Safety and Health Act
• anti-discrimination provisions applicable to

government contractors and subcontractors
• whistleblower protection laws

Federal Department of Justice 
• Civil Rights Act
• American with Disabilities Act
• Immigration Reform and Control Act of 1986
• bankruptcy fraud and abuse

Federal Department of Housing and Urban 
Development (HUD)  
• anti-discrimination provisions in federally

subsidized/assisted/sponsored housing programs
• prevailing wage requirements applicable to HUD

related programs

Federal Environmental Protection Agency  
• Environmental Protection Act

National Labor Relations Board  
• National Labor Relations Act

Federal Equal Employment Opportunity 
Commission  
• Civil Rights Act
• Equal Pay Act
• Age Discrimination in Employment Act
• Rehabilitation Act
• Americans with Disabilities Act

STATE ENTITIES 

California’s Department of Industrial Relations 
• wage and labor standards, and licensing and

registration
• occupational safety and health standards
• workers’ compensation self insurance plans
• Workers’ Compensation Act
• wage, hour, and working standards for apprentices
• any provision of the California Labor Code

California’s Department of Fair Employment and 
Housing  
• California Fair Employment and Housing Act
• Unruh Civil Rights Act
• Ralph Civil Rights Act

California Department of Consumer Affairs 
• licensing, registration, and certification

requirements
• occupational licensing requirements administered

and/or enforced by any of the Department’s
boards, including the Contractors’ State Licensing
Board

California’s Department of Justice 

LOCAL ENTITIES 

City of Los Angeles or any of its subdivisions for 
violations of any law, ordinance, code, rule, or 
regulation administered and/or enforced by the City, 
including any letters of warning or sanctions issued by 
the City of Los Angeles for an unauthorized substitution 
of subcontractors, or unauthorized reductions in dollar 
amounts subcontracted. 

OTHERS 

Any other federal, state, local governmental entity 
for violation of any other federal, state, or local law or 
regulation relating to wages, labor, or other terms and 
conditions of employment. 
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SECTION E 

EQUAL BENEFITS ORDINANCE STATEMENT AND 
FIRST SOURCE HIRING ORDINANCE STATEMENT 

A contract awarded from this RFP is subject to the Equal Benefits Ordinance (EBO) and/or the 
First Source Hiring Ordinance (FSHO).  Bidders/Proposers are required to complete a 
streamlined EBO/FSHO Compliance Affidavit web application form that is located on the City 
of Los Angeles’ Business Assistance Virtual Network (BAVN) at www.labavn.org.  Bidders/
Proposers are responsible for creating a BAVN profile and completing and submitting the 
affidavit. See below for additional details about the EBO and the FSHO.

Equal Benefits Ordinance (EBO):

Bidders/Proposers are advised that any contract awarded pursuant to this procurement process 
shall be subject to the applicable provisions of Los Angeles Administrative Code Section 
10.8.2.1, Equal Benefits Ordinance (EBO).

All Bidders/Proposers shall complete and submit the Equal Benefits Ordinance Compliance 
Affidavit, available on the City of Los Angeles’ Business Assistance Virtual Network (BAVN) 
residing at www.labavn.org, prior to award of a City contract that exceeds $25,000. The affidavit 
shall be valid for a period of three years from the date it is first uploaded onto the City’s BAVN. 
Bidders/Proposers do not need to submit supporting documentation with their bids or proposals. 
However, the City may request supporting documentation to verify that the benefits are provided 
equally as specified on the EBO Affidavit.

Bidders/Proposers seeking additional information regarding the requirements of the Equal 
Benefits Ordinance may visit the Bureau of Contract Administration’s web site at http://
bca.lacity.org. 

First Source Hiring Ordinance (FSHO):

Unless approved for an exemption, contractors under contracts primarily for the furnishing of 
services to or for the City, the value of which exceeds $25,000 with a term of at least three (3) 
months, and certain recipients of City Loans or Grants, shall comply with the provisions of Los 
Angeles Administrative Code Sections 10.44 et seq., First Source Hiring Ordinance (FSHO).

All Bidders/Proposers shall complete and electronically sign the FSHO Compliance Affidavit 
available on the City of Los Angeles’ Business Assistance Virtual Network (BAVN) residing at 
www.labavn.org prior to award of a City contract. The affidavit shall be valid for a period of 
three years from the date it is first uploaded on the City’s BAVN. 

Bidders/Proposers seeking additional information regarding the requirements of the First Source 
Hiring Ordinance may visit the Bureau of Contract Administration’s web site at http://
bca.lacity.org.

http://www.bca.lacity.org/
http://www.labavn.org/
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SECTION F 

LIVING WAGE ORDINANCE  
AND 

SERVICE CONTRACT WORKER RETENTION ORDINANCE 

Unless approved for an exemption, contractors under contracts primarily for the furnishing of 
services to or for the City and that involve an expenditure in excess of $25,000 and a contract 
term of at least three (3) months, lessees and licensees of City property, and certain recipients of 
City financial assistance, shall comply with the provisions of Los Angeles Administrative Code 
Section 10.37 et seq., Living Wage Ordinance and 10.36 et seq. Service Contractor Worker 
Retention Ordinance.  Additional information may be found at the following websites: 

{ HYPERLINK "http://bca.lacity.org/index.cfm?nxt=lco&nxt_body=content_lwo.cfm" } 

{ HYPERLINK "http://bca.lacity.org/index.cfm?nxt=soo&nxt_body=content_scwro.cfm" } 

INSTRUCTIONS: 

If applying for an exemption, complete and submit the appropriate exemption forms with the 
proposal; if no exemption is claimed, do not submit the forms with the proposal. 
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CITY OF LOS ANGELES 
LIVING WAGE ORDINANCE 

(Los Angeles Administrative Code Section 10.37 et seq.) 

1. What is the Living Wage Ordinance?

The Living Wage Ordinance (LWO) requires employers who have agreements with the 
City to pay their employees at least a minimum “living wage” and to provide certain 
benefits.  If the agreement is subject to the LWO, the employer must do the following: 

• Pay employees working on the subject agreement a wage rate that is at least
equal to the “living wage” rate. The “living wage” is adjusted annually and
becomes effective July 1 of each year. Employers can obtain information about
the living wage rate currently in effect by going to Department of Public Works,
Bureau of Contract Administration, Office of Contract Compliance (OCC) website
at www.lacity.org/bca/OCCmain.html.

• Provide employees with at least 12 paid days off per year for sick leave,
vacation, or personal necessity; and at least 10 unpaid sick days off per year.

• Tell employees who make less than $12.00 per hour that they may qualify for the
federal Earned Income Tax Credit and provide them with the forms required to
apply for the credit.

• Cooperate with the City by providing access to the work site and to payroll and
related documents so that the City can determine if the employer is complying
with the LWO.

• Pledge to comply with federal laws prohibiting an employer from retaliating
against employees for union organizing.

• Not retaliate against any employee who makes claims about non-compliance
with the LWO.

2. When was the Ordinance adopted?

The LWO was adopted in May, 1997 and amended in January, 1999.  

3. What types of agreements are subject to the Ordinance?

Generally, the LWO covers the following types of agreements:  

• An agreement in an amount over $25,000.00 and for at least three months in
which an employer will provide services to or for the City.

• An agreement for the lease or license of City property if the service being
performed on the property is something that City employees would otherwise do.

• An agreement for the lease or license of City property that is in a location where
a substantial number of the general public might visit.

• An agreement in which the City gives financial assistance for the purpose of
promoting economic development or job growth.

• An agreement in which the City determines that applying the LWO would be in
the best interest of the City.
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4. Is an agreement subject to the LWO if it was entered into before May, 1997?

Agreements executed after May, 1997 are subject to the LWO.  An agreement entered 
into before May, 1997 may become subject to LWO if it is later amended or modified in 
order to add time or money to the original agreement.   

5. Are there any requirements that would apply to an employer who does not have
an agreement with City that is subject to the LWO? 

All employers are required to comply with the LWO’s prohibition against retaliation, even 
if the employer does not have an agreement with the City that is subject to the 
Ordinance.   

6. Are all employees covered by the Ordinance?

Intentionally left blank 8/18/06 

7. Are an employer’s subcontractors subject to the requirements of the
Ordinance? 

A subcontractor may be covered by the Ordinance if the subcontractor performs work 
on the subject agreement.  If so, the subcontractor must also comply with the 
requirements of the LWO, including all reporting requirements. The prime contractor is 
responsible for the making sure that the subcontractor complies with the LWO.   

8. What happens if an employer is found to be in violation of the Ordinance?

Payments due may be withheld.  Also, the employer may be deemed to be in material 
breach of the agreement.  When that happens, the City may take the following steps: 

• Terminate the agreement and pursue all available contractual remedies.
• Debar the employer from doing business with the City for three (3) years or until

all penalties and restitution have been fully paid, whichever occurs last.
• Bring a lawsuit against the employer for all unpaid wages and health benefit

premiums and/or seek a fine of up to one hundred dollars ($100.00) for each day
the violation remains uncorrected.

9. What if a subcontractor is found to be in violation of the Ordinance?

Because the prime contractor is responsible for making sure that all its subcontractors 
comply with the LWO, the sanctions listed in answer #8 may be applied to the prime 
contractor if the subcontractor does not correct the violation(s).  

10. What can an employee do if an employer is in violation of the Ordinance?
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The employee can submit a complaint to the Office Contract Compliance which will 
investigate the complaint.  Also, the employee can bring his or her own lawsuit against 
the employer for:  

• Back pay for failing to pay the correct wages or correct health benefit premiums.
• Reinstatement and back pay for retaliation.
• Triple the amount of the back pay that is owed if the violation was found by the

court to be willful.

11. Are there any exemptions available under the Ordinance?

An employer may apply for an exemption based on the following categories: 

• Service agreements that are less than 3 months or $25,000 or less.
• Agreements for the purchase of goods, property, or the leasing of property (with

City as the lessee).
• Construction contracts that do not meet the definition of a service agreement.
• Employees who are required to have an occupational license in order to provide

services to or for the City are exempt.
• Employers who are party to a collective bargaining agreement (CBA) that has

language stating that the CBA shall supersede the LWO.
• Financial assistance recipients who meet the requirements stated in Section

10.37.1(c) of the LWO.
• Employers (contractors, subcontractors, financial assistance recipients)

organized under IRS Code, Section 501(c)(3) whose chief executive officer’s
hourly wage rate is less than eight times the hourly wage rate of the lowest paid
worker are be exempt.  However, this exemption does not apply to child care
workers.

• Lessees or licensees who have no more than a total of seven employees and
who have annual gross revenue of less than $454, 016 (effective July 1, 2009).
The qualifying annual gross revenue is adjusted every July.

• One-person contractors, lessees, licensees or financial assistance recipients who
employ no workers.

• Agreements that involve other governmental entities.

12. Who is responsible for the administration and enforcement of the Ordinance?

The Department of Public Works, Bureau of Contract Administration, Office of Contract 
Compliance, located at 1149 S. Broadway Street, Suite 300, Los Angeles, CA  90015. 
For additional information, please call (213) 847-2625, or go to the Office of Contract 
Compliance website at http://bca.lacity.org. 



Form OCC/LW-10  (Rev. 6/09) 1 

LIVING WAGE ORDINANCE STATUTORY EXEMPTIONS 

Living Wage Ordinance (LWO) statutory exemptions are now divided into the following three categories: 
1. Exemptions that do not require approval from the Department of Public Works, Bureau of Contract

Administration, Office of Contract Compliance (OCC).
2. Exemptions that do not require OCC approval but require a Contractor Certification of Exemption.
3. Exemptions that require submission of an Application for Exemption and OCC approval of the Application.

1. The following exemptions do not require OCC approval or any Contractor Certification: Departments
only need to indicate the exemption in the appropriate category on the LWO Departmental Determination of
Coverage Form.

a. Less than three months OR less than $25,000 (LAAC 10.37.1(j)). Service contracts or Authority for
Expenditures that do not meet these thresholds are not covered by the LWO.

b. Other governmental entities (LAAC 10.37.1(g)). Agreements with other governmental entities such
as Los Angeles County, the State of California, or the University of California, are not covered by the
LWO. Subcontractors to these entities are also not covered by the LWO.

c. Purchase of goods, property, or the leasing of property, with the City as lessee (LAAC
10.37.1(j)). Such contracts are categorically exempt from the LWO unless they include a service
component that is more than just incidental (regular and recurring services is required). Examples of
such categorically exempt contracts include contracts to purchase office supplies or to lease space to
be occupied by City departments.

d. Construction contracts, not conforming to the definition of a service contract (LAAC 10.37.1(j)).
Such contracts are categorically exempt from the LWO. Examples include construction of buildings and
infrastructure.

e. City financial assistance not meeting thresholds (LAAC 10.37.1(c)). Agreements to provide a
contractor with City financial assistance (which typically mean grants or loans provided at interest rates
that are lower than the Applicable Federal Rate) are categorically exempt from the LWO if they meet
both of the following:
(1) The assistance given in a 12-month period is below $1,000,000 AND less than $100,000 per year.
(2) The assistance is not for economic development or job growth.

f. Business Improvement Districts (BID) (LWO Regulation #11). Service agreements are categorically
exempt from the LWO if the services are funded with the BID’s assessment money collected by the City
after the formation of the BID. Service contracts in which City money is used to hire firms to help in
forming the BID remain subject to the LWO unless the contractor otherwise qualifies for an exemption.

2. The following exemption categories do not require OCC approval, but the contractor must still
submit a Contractor Certification of Exemption from Living Wage (OCC/LW-13). No OCC approval is
required for the exemption to be valid. However, the department must include the Contractor Certification
of Exemption with the contract.

a. 501(c)(3) Non-profit organizations (LAAC 10.37.1(g)): Employers (contractors, subcontractors,
financial assistance recipients) organized under IRS Code Section 501(c)(3) are exempt from the LWO
if the hourly wage rate of the corporation’s highest paid employee is less than eight times the hourly
wage rate of the corporation’s lowest paid worker. However, the exemption does not extend to Child
Care Workers as defined in the LWO Rules and Regulations (an employee “whose work on an
agreement involves the care or supervision of children 12 years of age and under.”).A copy of the IRS
501(c)(3) Exemption Letter will be required.

b. One-person contractors with no employees (LAAC 10.37.1(f)): Contractors, lessees, licensees or
financial assistance recipients who employ no workers are exempt from the LWO.
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LIVING WAGE ORDINANCE STATUTORY EXEMPTIONS (Continued) 

3. The following exemption categories require submission of an application for exemption and OCC
approval of the application to be valid..

a. Collective bargaining agreements (CBA) that supersede the LWO (LAAC 10.37.12): Contractors
whose employees are covered by a CBA that supersede the requirements of the LWO are not subject
to the LWO. A copy of the CBA with the superseding language or a letter from the union indicating that
the union has agreed to allow the CBA to supersede the LWO will be required to be submitted.
Example: Labor agreement between parking contractor and a labor union with language that wages
and benefits in the CBA shall supersede the LWO. Contractors must use the LWO Application for Non-
Coverage or Exemption form (Form OCC/LW-10) and submit a copy of the CBA or a letter from the
union.

b. Occupational license (LAAC 10.37.1(f)): Employees required to possess an occupational license in
order to provide the services under the City agreement are not subject to the LWO. However, only the
individual employees who are required to possess an occupational license are exempt. Employees who
work on the City contract and are not required to possess an occupational license remain subject to the
LWO. Example: Under California Labor Code Sections 7375 – 7380, a person must be licensed by the
State of California in order to inspect and certify cranes and derricks used in lifting services.
Contractors must use the LWO Application for Non-Coverage or Exemption form (Form OCC/LW-10)
and submit a listing of the employees who possess occupational licenses and a copy of the licenses.

c. Small business exemptions for Public Lessees/Licensees (LAAC 10.37.1(i)): Small business that
lease property from the City may apply for OCC approval for LWO exemption if the lessee or licensee:
(1) employs no more than a total of seven employees; and (2) has annual gross revenues of less than
$454,016 (adjusted July 1, 2009). This applies only to lessees with lease agreements executed after
February 24, 2001, and to amendments executed after February 24, 2001 that add monies or extend
term. Use the Application for “Small Business” Exemption (Form OCC/LW-20) and submit the
application with the documents requested on that form.

d. City financial assistance agreements that exceed the LWO monetary thresholds may apply for
one of the exemptions below. Applicants and departments should refer to Regulation #3(c) for the
requirements and the documents that must be submitted with the LWO Application for Non-Coverage
or Exemption (OCC/LWO-10).
(1) The City financial assistance recipient (CFAR) is in its first year of operation (LAAC 10.37.1(c)).
(2) The CFAR employs fewer than five employees (LAAC 10.37.1(c)).
(3) The CFAR would face undue hardship because it employs the long-term unemployed or provides

trainee positions to prepare employees for permanent positions (LAAC 10.37.1(c)). REQUIRES 
COUNCIL APPROVAL.  



   

LWO –DEPARTMENTAL EXEMPTION APPLICATION 
EXEMPTIONS THAT REQUIRE AWARDING DEPARTMENT APPROVAL 

 

This application for exemption must be submitted along with your bid or proposal to the 
AWARDING DEPARTMENT. INCOMPLETE SUBMISSIONS WILL BE RETURNED.  
 

Los Angeles Administrative Code 10.37, the Living Wage Ordinance (LWO), presumes all City contractors (including service 
contractors, subcontractors, financial assistance recipients, lessees, licensees, sublessees and sublicensees) are subject to the 
LWO unless an exemption applies.  
 

TO BE FILLED OUT BY THE CONTRACTOR: 

1. Company Name: __________________________________________________  Phone Number: _________________________ 
 

2. Company Address: ________________________________________________________________________________________ 
 

3. Are you a Subcontractor?  Yes   No  If YES, state the name of your Prime Contractor:   
_______________________________________________________________________________________________________

 

4.Type of Service Provided: ___________________________________________________________________________________ 
________________________________________________________________________________________________________

EXEMPTION INFORMATION: 

CHECK OFF ONE BOX BELOW THAT BEST DESCRIBES THE TYPE OF EXEMPTION YOU ARE APPLYING FOR AND ATTACH 
THE SUPPORTING DOCUMENTATION LISTED ON THE RIGHT: 

EXEMPTION SUPPORTING DOCUMENTATION REQUIRED 

 501(c)(3) Non-Profit Organizations:  
A corporation organized under 501(c)(3) of the IRS Code
qualifies for an exemption from the LWO if the highest paid 
employee makes less than eight times the hourly wage of 
the lowest paid employee.  
The exemption is valid for all employees except Child Care
Workers.  
Therefore, even if a 501(c)(3) organization meets the
salary test, Child Care Workers performing work on the 
City agreement must still be provided with the LWO 
required wage and time off benefits.  
Under the LWO’s Rules and Regulations, a Child Care
Worker is an employee “whose work on an agreement 
involves the care or supervision of children 12 years of 
age and under.”  
This is read broadly so that the term would include, for
example, tutors working with children 12 or under.  

1. ATTACH a copy of your 501(c)(3) letter from the IRS.
2. ANSWER the following questions:

A. STATE the hourly wage of HIGHEST paid employee
in the organization: $ ______________________ 

B. STATE the hourly wage of LOWEST paid employee 
in the organization: $ ______________________ 

C. MULTIPLY B by 8: $ ___________ 
3. Based on Question 2 above, is A less than C?

 YES   NO 
If NO, your company is NOT eligible for an exemption.  
If YES, sign and submit this application for final approval. 

4. Will there be any Child Care Workers (as defined by the
LWO Regulations) working on this Agreement?

  YES    NO 
5. Fill & Submit LW-18 Subcontractor Information Form.

 One-Person Contractors: Contractors that have no 
employees are exempt from the LWO. If you have employees 
in the future, you must comply with the Ordinance. 

Fill and Submit the LW-18 Form.

I declare under penalty of perjury under the laws of the State of California that: (1) I am authorized to bind the entity listed above; (2) the 
information provided on this form is true and correct to the best of my knowledge; and (3) the entity qualifies for exemption from the LWO on 
the basis indicated above. By signing below, I further agree that should the entity listed above cease to qualify for an exemption because of a change 
in salary structure, non-profit status, the hiring of employees, or any other reason, the entity will notify the Awarding Department and the OCC of such 
change and comply with the LWO’s wage and time off requirements. 
 

Print Name of Person Completing This Form Signature of Person Completing This Form 

Title Phone # Date 
ANY APPROVAL OF THIS APPLICATION EXEMPTS ONLY THE LISTED CONTRACTOR FROM THE LWO DURING THE PERFORMANCE OF 
THIS CONTRACT. A SUBCONTRACTOR PERFORMING WORK ON THIS CONTRACT IS NOT EXEMPT UNLESS THE OFFICE OF CONTRACT 
COMPLIANCE HAS APPROVED A SEPARATE EXEMPTION FOR THE INDIVIDUAL SUBCONTRACTOR. 
 

AWARDING DEPARTMENT USE ONLY: 
Dept: __________________  Dept Contact: ___________________________ Contact Phone: _________________Contract #: ______________ 

Approved / Not Approved – Reason: ________________________________________________________________________________________ 

By Analyst: _______________________________________________________________  Date: ________________________________________ 

LW-13
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LWO – OCC NON-COVERAGE/EXEMPTION APPLICATION 
OCC DETERMINATION/APPROVAL REQUIRED 

 

This application for non-coverage/exemption must be submitted by the Contractor along with its 
bid or proposal to the AWARDING DEPARTMENT. Awarding Departments may also apply for an 
exemption for OCC approval.  INCOMPLETE SUBMISSIONS WILL BE RETURNED.  
Los Angeles Administrative Code 10.37, the Living Wage Ordinance (LWO), presumes all City contractors (including service 
contractors, subcontractors, financial assistance recipients, lessees, licensees, sublessees and sublicensees) are subject to the 
LWO unless an exemption applies.  

CONTRACTOR INFORMATION: 
 

1. Company Name: ________________________________________________  Phone Number: ____________________
 

2. Company Address: ___________________________________________________________________________________
 

3. Are you a Subcontractor?  Yes    No  If YES, state the name of your Prime Contractor:
 

___________________________________________________________________________________________________
 

4.Type of Service Provided:  
NON-COVERAGE INFORMATION: 

TO BE REQUESTED BY AWARDING DEPARTMENTS OR CONTRACTORS 
REQUEST FOR NON-COVERAGE DETERMINATION SUPPORTING DOCUMENTATION REQUIRED 
 Per Section10.37.13 of the LWO, contractors may 

request a determination of non-coverage on any basis 
allowed by this article, including, but not limited to: non-
coverage, for failure to satisfy definition of “City financial 
assistance recipient”, “public lease/license”, or “service 
contract”. 

A detailed memorandum explaining the basis of the request, 
which may include, but is not limited to: the terms of a city 
financial assistance agreement, purpose of the contract, 
location, and work performed. OCC may request further 
information to issue a determination. 

EXEMPTION INFORMATION: 
 

CHECK OFF ONE BOX BELOW THAT BEST DESCRIBES THE TYPE OF EXEMPTION YOU ARE APPLYING FOR AND ATTACH THE 
SUPPORTING DOCUMENTATION LISTED ON THE RIGHT: 

TO BE REQUESTED BY AWARDING DEPARTMENTS ONLY 
EXEMPTION SUPPORTING DOCUMENTATION REQUIRED 

 Grant Funded Services, provided that the grant funding 
agency indicates in writing that the provisions of the Ordinances 
should not apply. 

Provide a copy of grant-funding agency’s determination to the OCC. 

TO BE REQUESTED BY CONTRACTORS ONLY 
EXEMPTION SUPPORTING DOCUMENTATION REQUIRED 

 Collective bargaining agreement with supersession 
language - (LAAC 10.37.12): Contractors who are party to a 
collective bargaining agreement (CBA) which contains 
specific language indicating that the CBA will supersede the 
LWO may receive an exemption as to the employees 
covered under the CBA. 

A copy of the CBA with the superseding language clearly 
marked 

OR 
A letter from the union stating that the union has agreed to 
allow the CBA to supersede the LWO. 

 Occupational license required - (LAAC 10.37.1(f)): Only 
the individual employees who are required to possess an 
Occupational license to provide services to or for the City are 
exempt. 

A listing of the employees required to possess occupational 
licenses to perform services to or for the City 

AND 
Copies of each of these employees’ occupational licenses.  

By signing, the contractor certifies under penalty of perjury under the laws of the State of California that the information submitted in 
support of this application is true and correct to the best of the contractor’s knowledge. 

Print Name of Person (Contractor) Completing This Form Signature of Person (Contractor) Completing This Form 

Title                   Phone #  Date 
ANY DETERMINATION/APPROVAL IS APPLICABLE ONLY TO THE LISTED CONTRACTOR FROM THE LWO DURING THE PERFORMANCE 
OF THIS CONTRACT. A SUBCONTRACTOR PERFORMING WORK ON THIS CONTRACT IS NOT EXEMPT UNLESS THE OFFICE OF 
CONTRACT COMPLIANCE HAS APPROVED A SEPARATE APPLICATION FOR THE INDIVIDUAL SUBCONTRACTOR. 

AWARDING DEPARTMENT USE ONLY: 
Dept: Dept Contact: Contact Phone:            Contract #:

OCC USE ONLY: 
 

Approved / Not Approved – Reason: ______________________________________________________________________________ 
 

By OCC Analyst:                                                                                                                         Date:

LW-10

OFFICE OF CONTRACT COMPLIANCE, EEOE SECTION: (213) 847-2625Form OCC/LW-10, Rev. 11/09 
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CITY OF LOS ANGELES 
SERVICE CONTRACTOR WORKER RETENTION ORDINANCE 

(Los Angeles Administrative Code Section 10.36 et seq.) 

1. What is the Service Contractor Worker Retention Ordinance?

The Service Contractor Worker Retention Ordinance (SCWRO), effective May, 1996, 
requires a successor contractor and its subcontractors to retain for a 90-day period certain 
employees who worked for the terminated contractor or its subcontractors for at least 12 
months. (See also Question #7 regarding which employees are covered.)  

2. What is a successor contractor?

A successor contractor is one who has been awarded an agreement to provide services to 
or for the City that are similar to those that were provided under a recently terminated 
agreement. 

3. What types of agreements are covered by the Ordinance?

The SCWRO covers the following types of agreements: 

• For services in an amount over $25,000.00 and for at least three months.
• In which the primary purpose is to provide services to or for the City (including leases

and licenses).
• In which the City provides financial assistance for the purpose of promoting economic

development or job growth.

4. What does the Ordinance require a terminated contractor to do?

The SCWRO requires the terminated contractor to provide the awarding authority with the 
names, addresses, dates of hire, hourly wage, and job classes of each employee who 
worked on the City agreement for that terminated contractor or its subcontractor.  The 
awarding authority will provide the information to the successor contractor. 

5. What does the Ordinance require a successor contractor to do?

The Ordinance requires the successor contractor to: 

• Offer employment and retain for a 90-day period the employees who worked for at least
12 months for the terminated contractor or its subcontractors.

• Not discharge the employees retained under the SCWRO without cause during the 90-
day period.

• Perform a written performance evaluation of each employee retained under the
SCWRO at the end of the 90-day period.
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6. Do the employees retained under the Ordinance receive any additional
protection? 

Employees retained under the SCWRO are employed under the terms and conditions of 
the successor contractor or as required by law.  However, if the agreement the employees 
are working under is subject to Living Wage Ordinance (LWO), the employees must be 
paid the wage rate and be provided the benefits required by LWO.   

7. Does the successor contractor have to retain all the prior contractor’s
employees? 

The SCWRO covers only employees who meet all of the following requirements: 

• Earn less than $15.00 per hour.
• Primary job is in the City working on or under the City agreement.
• Worked for the terminated contractor or its subcontractor for the preceding 12 months

or longer.
• Not a managerial, supervisory, or confidential employee; or an employee required to

possess an occupational license.

8. What if the successor contractor determines that fewer employees are required to
provide the services than were required by the prior contractor?   

The names of the affected employees will be placed in order by seniority within each job 
classification.  The successor contractor is required to retain employees based on seniority. 
The names of employees not retained will be placed on a preferential hiring list from which 
the successor contractor must use for subsequent hires.  

9. What happens if an employee is discharged in violation of the Ordinance?

The employee may bring a lawsuit against the successor contractor.  The employee can 
also submit a complaint to the Department of Public Works, Bureau of Contract 
Administration, Office of Contract Compliance which will investigate the complaint. 

10. What if a contractor is found to be in violation of the Ordinance?

The City may terminate the agreement or pursue other legal remedies.   

11. Who is responsible for administering and enforcing the Ordinance?

The Department of Public Works, Bureau of Contract Administration, Office of Contract 
Compliance, located at 1149 S. Broadway St., Suite 300, Los Angeles, CA  90015. For 
additional information, please call (213) 847-2625, or go to the Office of Contract 
Compliance web site at http://bca.lacity.org.  
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SECTION G 

BUSINESS INCLUSION PROGRAM 

Established by Mayor's Executive Directive No. 14, this program requires all respondents to 
Requests for Bids (RFB), Requests for Proposals (RFPs), and Requests for Qualifications 
(RFQs) to perform subcontractor outreach to all available MBE/WBE/SBE/EBE/DVBE/OBE 
firms which could perform a portion of the scope of work required in the respective RFB, RFP, 
or RFQ.  As proof of the respondent's outreach efforts, the respondent is required to perform the 
Business Inclusion Program Outreach on the Business Assistance Virtual Network (BAVN), 
www.labavn.org

INSTRUCTIONS: 

a. All proposers must perform and submit the Business Inclusion Program Outreach as
described in the following instructions.

http://www.labavn.org/
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CITY OF LOS ANGELES BUSINESS INCLUSION PROGRAM (BIP) 
FOR A REQUEST FOR PROPOSAL (RFP) 

Performance of a BIP outreach to Minority Business Enterprises (MBE), Women Business Enterprises 
(WBE), Small Business Enterprises (SBE), Emerging Business Enterprises (EBE), Disabled Veteran 
Business Enterprises (DVBE), and Other Business Enterprises (OBE) subconsultants must be completed 
on the Business Assistance Virtual Network (BAVN), www.labavn.org. 

All BIP outreach documentation must be submitted on the BAVN by 4:30 p.m. on the first calendar day 
following the day of the RFP response submittal deadline. 

The Recreation and Parks anticipated levels of 

MBE Participation: See RFP
WBE Participation: See RFP
SBE Participation: See RFP
EBE Participation: See RFP
DVBE Participation: See RFP

NOTE: BIP outreach information and/or assistance may be obtained through the Contract Coordinator 
listed in the RFP.

. 

http://www.labavn.org/
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CITY OF LOS ANGELES’ POLICY 
BUSINESS INCLUSION PROGRAM (BIP) FOR A REQUEST FOR PROPOSAL (RFP) 

SUMMARY

This policy sets forth the City of Los Angeles’ rules and procedures to be followed by 
respondents on advertised personal services contracts in regards to the City’s BIP outreach 
requirements.  In general, this policy provides that respondents for contracts must demonstrate 
compliance with the indicators relating to an active outreach program to obtain participation by 
MBEs, WBEs, SBEs, EBEs, DVBEs, and OBEs.  Failure to demonstrate an outreach on the 
BAVN to comply with the indicators will render the bid non-responsive.   

A. GENERAL

This policy statement explains how the City’s BIP will be administered within the Awarding 
Authority for personal services contracts.  The Awarding Authority is committed to ensuring full 
and equitable participation by minority, women, small, emerging, disabled veteran, and other 
businesses in the provision of all goods and services to the Department on a contractual basis. 
The BIP is set forth in this policy Statement.  Respondents to the Awarding Authority shall be 
fully informed concerning the requirements of this Program.  Failure to comply with the City’s 
BIP outreach requirements will render the response non-responsive and result in its 
rejection. 

B. DEFINITIONS 

l. Minority or Women Business Enterprise (MBE or WBE):  For the purpose of this
program, Minority or Women Business Enterprise shall mean a business enterprise that
meets both of the following criteria:

a. A business that is at least 51 percent owned by one or more minority persons or
women, in the case of any business whose stock is publicly held, at least 51
percent of the stock is owned by one or more minority persons or women; and

b. A business whose management and daily business operations are controlled by
one or more minority persons or women.

2. Small Business Enterprise (SBE): For the purpose of this program, Small Business
Enterprise shall mean a business enterprise that meets the following criteria:

a. A business (personal or professional services, manufacturer, supplier, vendor)
whose three (3) year average annual gross revenues does not exceed $7 million.

b. A business (construction contractors) whose three (3) year average annual gross
revenues does not exceed $14 million.

3. Emerging Business Enterprise (EBE): For the purpose of this program, Emerging
Business Enterprise shall mean a business enterprise whose three (3) year average annual
gross revenues does not exceed $3.5 million.
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4. Disabled Veteran Business Enterprise (DVBE): For the purpose of this program,
Disabled Veteran Business Enterprise shall mean a business enterprise that meets the
following criteria:

a. A business that is at least 51 percent owned by one or more disabled veterans.

b. A business whose daily business operations must be managed and controlled by
one or more disabled veterans.

5. Other Business Enterprise (OBE):  For the purpose of this program, Other Business
Enterprise shall mean any business enterprise which either does not otherwise qualify or
has not been certified as a Minority, Women, Small, Emerging, and/or Disabled Veteran
Business Enterprise.

6. Minority person:  For the purpose of this program, the term "Minority person" shall mean
African Americans; Hispanic Americans; Native Americans (including American
Indians, Eskimos, Aleuts, and Native Hawaiians); Asian-Pacific Americans (including
persons whose origins are from Japan, China, Taiwan, Korea, Vietnam, Laos, Cambodia,
the Philippines, Samoa, Guam, the United States Trust Territories of the Pacific, Northern
Marianas); and Subcontinent Asian Americans (including persons whose origins are from
India, Pakistan and Bangladesh).

7. Disabled Veteran: For the purpose of this program, the term “Disabled Veteran” shall
mean a veteran of the U.S. military, naval, or air service; the veteran must have a service-
connected disability of at least 10% or more; and the veteran must reside in California.

8. Certification must be current on the date the Awarding Authority awards a contract
for the project if credit is to be allowed towards the anticipated levels of MBE, WBE,
SBE, EBE, and/or DVBE participation on this contract.

a. Certification as a Minority or Women Business Enterprise: an MBE/WBE must
be certified by 1) City of Los Angeles, Bureau of Contract Administration; 2)
State of California Department of Transportation (CalTrans); 3) Los Angeles
County Metropolitan Transportation Authority (Metro); 4) Southern California
Minority Business Development Council (SCMBDC) for MBE certifications
only; or 5) any certifying agency that is a part of the State of California Unified
Certification Program (CUCP) so long as the certification meets all of the City of
Los Angeles’ MBE/WBE certification requirements.

Applications for certification and directories of MBE/WBE certified firms are
available at the following locations:

1) City of Los Angeles
Bureau of Contract Administration, Office of Contract Compliance
1149 S. Broadway, Suite 300, Los Angeles, CA 90015
Telephone: (213) 847-2684    FAX: (213) 847-2777
Internet address: http://www.lacity.org/BCA

http://www.lacity.org/BCA
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2) CalTrans
Caltrans Division of Procurement and Contracts/Material and
Distribution Branch/Publication Unit
1900 Royal Oaks Drive, Sacramento, CA 95815
To order a directory, call (916) 445-3520
Internet address: http://www.dot.ca.gov/hq/bep/

3) Los Angeles County Metropolitan Transportation Authority
Equal Opportunity Department
1 Gateway Plaza, Los Angeles, CA 90012
Telephone: (213) 922-2600    FAX: (213) 922-7660
Internet address:  http://www.mta.net

4) Southern California Minority Business Development Council, Inc. (for a fee)
800 W. 6th Street, Suite 850, Los Angeles, CA 90017 
Telephone: (213) 689-6960 Fax: (213) 689-1707 
Internet address: http://www.scmbdc.org  

b. Certification as a Small or Emerging Business Enterprise: An SBE or EBE firm
must be certified by either: 1) City of Los Angeles, Bureau of Contract
Administration; or 2) State of California, Office of Small Business & Disabled
Veterans Business Enterprise Services so long as the certification meets all of the
City of Los Angeles’ SBE or EBE certification criteria. Note: The State of
California does not offer EBE certifications. For the purposes of this program,
the State’s Microbusiness certification will be considered synonymous with the
City’s EBE certification.

c. Certification as a Disabled Veteran Business Enterprise: A DVBE must be
certified by State of California, Office of Small Business & Disabled Veterans
Business Enterprise Services.

9. Business Inclusion Program Outreach Documentation: The respondent must take
affirmative steps prior to submission of their RFP response to ensure that a maximum
effort is made to recruit subconsultants.  Minority, women, small, emerging, disabled
veteran owned and controlled businesses must be considered along with other business
enterprises whenever possible as sources of subconsulting services.  Affirmative steps for
BIP Outreach Documentation are outlined in Paragraph C herein.  The BIP Outreach
Documentation must be submitted as described in Paragraph C herein.  Failure to submit
the BIP Outreach Documentation will render the response non-responsive.

10. Subcontract: For the purpose of this program, the term “Subcontract” denotes an
agreement between the prime Consultant and an individual, firm or corporation for the
performance of a particular portion(s) of the work which the prime Consultant has
obligated itself.

11. Subconsultant: An individual, firm, or corporation having a direct contract with the
consultant for the performance of a part of the work which is proposed to be constructed
or done under the contract or permit, including the furnishing of all labor, materials, or

http://www.dot.ca.gov/hq/bep/
http://www.mta.net/
http://www.scmbdc.org/
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equipment.  For the purposes of this Program, a subconsultant may also be referred to as 
a subcontractor. 

 
 12. Vendor and/or supplier: A firm that owns, operates or maintains a store, warehouse, or 

other establishment in which the materials or supplies required for the performance of the 
contract are bought, kept in stock, and regularly sold to the public in the usual course of 
business.  The firm must engage in, as its principal business, and its own name, the 
purchase and sale of the products in question.  A vendor and/or supplier of bulk items 
such as steel, cement, stone and petroleum products need not keep such products in stock, 
if it owns or operates distribution equipment. 

 
 13. Manufacturer: A firm that operates or maintains a factory or establishment that produces 

on the premises the materials or supplies obtained by the contractor. 
  
 14. Broker: A firm that charges for providing a bona fide service, such as professional, 

technical, consultant or managerial services and assistance in the procurement of essential 
personnel, facilities, equipment, insurance or bonds, materials or supplies required for 
performance of the contract.  The fee or commission is to be reasonable and not excessive 
as compared with fees customarily allowed for similar services. 

 
 15. Participation Recognition: This applies to recognition as an MBE, WBE, SBE, EBE, 

DVBE. 
 

a. All listed MBE, WBE, SBE, EBE, and/or DVBE firms must be certified as 
defined under Paragraph B, Definitions, Item 4, on the date the Awarding 
Authority awards a contract for the project before credit may be allowed toward 
the respective MBE, WBE, SBE, EBE, and/or DVBE pledged participation level. 

 
b. Work performed by a MBE, WBE, SBE, EBE, and/or DVBE prime consultant 

will not be a consideration when determining a prime consultant’s BIP Outreach.  
The prime consultant will be required to make a BIP Outreach to obtain 
reasonable anticipated MBE, WBE, SBE, EBE, and/or DVBE participation levels 
through subconsulting or materials and supplies acquisition. 

 
c. Recognition for materials and/or supplies is limited to 60 percent of the amount 

to be paid to the vendor for such materials/supplies in computing the pledged 
levels of MBE, WBE, SBE, EBE, and/or DVBE participation, unless the vendor 
manufactures or substantially alters the materials/supplies. 

 
d. MBE, WBE, SBE, EBE, and/or DVBE credit for brokers required for 

performance of the contract is limited to the reasonable fee or commission 
charged, as not considered excessive, as compared with fees customarily allowed 
for similar services. 

 
  e. A firm which qualifies as both a MBE and a WBE will be credited as either MBE 

participation or as WBE participation, but will not be credited for both. However, 
a MBE and/or WBE firm may also receive SBE, EBE and/or DVBE credit if so 
qualified. 
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f. A listed MBE, WBE, SBE, EBE, and/or DVBE firm must be potentially
available to perform a commercially useful function, i.e., must be potentially
responsible for the execution of a distinct element of the work and potentially
available to carry out its responsibility by performing, managing and supervising
the work.

g. MBE/WBE credit shall not be given to a Joint Venture partner listed as a
subconsultant by a Joint Venture respondent.

h. A SBE, EBE, DVBE prime consultant shall receive pledged participation credit
for the work performed by its own workforce.

C. BIP OUTREACH DOCUMENTATION

It is the policy of the City of Los Angeles to provide Minority Business Enterprises (MBEs), 
Women Business Enterprises (WBEs), Small Business Enterprises (SBEs), Emerging Business 
Enterprises (EBEs), Disabled Veteran Business Enterprises (DVBEs), and all Other Business 
Enterprises (OBEs) an equal opportunity to participate in the performance of City contracts.  In 
order to maximize this participation while minimizing the administrative impact on city staff and 
RFP respondents alike, the Mayor’s Office has developed a Business Inclusion Program (BIP). 
The BIP requires City departments to set anticipated participation levels based on the 
opportunities presented in their advertised contracts and department’s achievement of its annual 
goals. A respondent’s BIP Outreach to MBEs, WBEs, SBEs, EBEs, DVBEs, and OBEs shall be 
determined by their compliance with the following BIP Outreach process which will be 
performed on the City’s Business Assistance Virtual Network (BAVN).  The BAVN can be 
accessed by going to the City’s Webpage (http://www.lacity.org) and linking onto “Bids, RFPs & 
Grants” or directly at www.labavn.org.  Failure to meet the anticipated MBE, WBE, SBE, EBE, 
and/or DVBE participation levels will not by itself be the basis for disqualification or 
determination of noncompliance with this policy.  However, failure to comply with the BIP 
Outreach documentation requirements as described in this section will render the RFP 
response non-responsive and will result in its rejection.  Compliance with the BIP Outreach 
requirements is required even if the proposer has achieved the anticipated MBE, WBE, SBE, 
EBE, and DVBE participation levels.  Adequacy of a bidder’s BIP Outreach will be determined 
by the Awarding Authority after consideration of the indicators of BIP Outreach as set forth 
below.  

Any technical difficulties while utilizing the BAVN should be reported immediately using the 
following steps: 

1. Email BAVN Support at support@labavn.org.
2. Email the Contract Coordinator listed in the RFP.
3. If you are not contacted within 15 minutes during normal City working hours

(7:00 a.m. to 4:30 p.m. Monday-Friday), call the Contract Coordinator listed in
the RFP.

If the above procedures are not followed as stipulated, incomplete outreach and/or incomplete 
documentation may not be accepted. 

http://www.lacity.org/
http://www.labavn.org/
mailto:support@labavn.org
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Each indicator (2-6) is evaluated on a pass/fail basis.  All indicators (2-6) must be 
passed to be deemed responsive.  Only BIP Outreach documentation submitted under 
the bidders name will be evaluated. Therefore submission by a third party will result in 
the bidder being deemed non-responsive. 

1  LEVEL OF ANTICIPATED MBE, WBE, SBE, EBE, and DVBE PARTICIPATION

The proposer has performed a BIP Outreach in an attempt to obtain potential subconsultant 
participation by MBEs, WBEs, SBEs, EBEs, DVBEs and OBEs which could be expected by the 
Board to produce a reasonable level of participation by interested business enterprises, including 
the MBE, WBE, SBE, EBE and DVBE anticipated percentages set forth in the RFP and to have 
the proposer meet the subconsulting expectations for the project. 

2 ATTENDED PRE-BID MEETING  

The proposer attended the pre-proposal meeting scheduled by the Project Manager to inform all 
proposers of the requirements for the project for which the contract will be awarded. This 
requirement may be waived if the proposer certifies it is informed as to those project 
requirements and has participated in a City-sponsored or City-approved matchmaking event in the 
prior 12 months. 

Required Documentation: An employee of the proposer’s company must attend the pre-submittal 
meeting scheduled for this project.  Credit may not be given if the employee arrives late or fails to 
sign the pre-submittal meeting attendance roster.  This requirement will be waived if the proposer 
both certifies in writing that it is informed as to the BIP Outreach requirements for the project and 
has participated in a City-sponsored or City-approved matchmaking event in the prior 12 months 
as is evidenced by the event attendance documents. 

Note: If the RFP states that the pre-submittal meeting is mandatory, then attendance at the pre-
submittal meeting is the only way to pass this indicator. 

3 SUFFICIENT WORK IDENTIFIED FOR SUBCONSULTANTS  

The proposer has identified the minimum number, as determined by the Awarding Authority, of 
specific items of work that will be performed by subconsultants. This will ensure an opportunity 
for subconsultant participation among MBEs, WBEs, SBEs, EBEs, DVBEs, and OBEs.   

Required Documentation: Outreach via e-mail in the selected potential work items.  This 
outreach must be performed using the BAVN’s BIP Outreach system.  The outreach must be to 
potential MBE, WBE, SBE, EBE, DVBE, and OBE subconsultants who are currently registered 
on the BAVN.  Failure of the proposer to outreach in all of the potential work items selected by 
the City as potential subconsulting work items may result in the RFP response being deemed non-
responsive. 
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Note: City staff will access the BAVN and verify compliance with this indicator after the RFP 
submission deadline. 

4 WRITTEN NOTICES TO SUBCONSULTANTS  

All notifications must be provided utilizing BAVN, and made not less than fifteen (15) calendar 
days prior to the date the Prime Bid/Proposal is required to be submitted.  In all instances, 
proposers must document that invitations for subcontracting bids were sent to available MBEs, 
WBEs, SBEs, EBEs, DVBEs and OBEs for each item of work to be performed.  

Required Documentation:  E-mail notification in each of the selected potential work items to 
potentially available MBEs, WBEs, SBEs, EBEs, DVBEs and OBEs for each anticipated work 
item to be performed.  The notification must be performed using the BAVN’s BIP Outreach 
system.  The notification must be to potential subconsultants currently registered on the BAVN. 
If the proposer is aware of a potential subconsultant that is not currently registered on the BAVN, 
it is the proposer’s responsibility to encourage the potential subconsultant to become registered so 
that the proposer can include them as part of their outreach.  Letters must contain areas of work 
anticipated to be subconsulted, City of Los Angeles project name, name of the proposer, and 
contact person's name, address, and telephone number.  Proposers are required to send 
notifications to a sufficient number of firms comprised of MBEs, WBEs, SBEs, EBEs, DVBEs 
and OBEs in each potential work item chosen, as determined by the City. What is considered 
sufficient will be determined by the total number of potential subconsultants in each specific 
work item.   

The City will determine each work area by the North American Industry Classification System 
(NAICS) code.  The following table shows the sufficient number of MBE, WBE, SBE, EBE, 
DVBE and OBE subcontractors that need to be notified for each work area.   

# of Subcontractors in NAICS Code % Prime Must Notify Number Prime Must Notify 
1-10 100% 1-10

11-20 80% 9-16
21-50 60% 13-30
51-100 40% 21-40

101-200 25% 26-50
>200 10% 20+

A proposer’s failure to utilize this notification function will result in their RFP response being 
deemed non-responsive. 

Note: Proposers will not be able to utilize the BAVN’s BIP Outreach notification function if 
there are less than fifteen (15) calendar days prior to the RFP response submittal deadline.   In 
utilizing the BAVN’s notification function, proposers will receive a message if they have failed to 
outreach to a sufficient number of firms when they go to view their summary sheet.  Proposers 
will be given an opportunity to include their own customized statements when utilizing the 
notification function.  However, the City will take into consideration the wording and may deem 
a proposer non-responsive if the wording is perceived to seriously limit potential subconsultant 
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responses.  City staff will access the BAVN and verify compliance with this indicator after the 
RFP submission deadline. Proposers are encouraged to print their BIP Outreach summary sheet 
prior to logging out as documented proof of their progress. 

5 PLANS, SPECIFICATIONS AND REQUIREMENTS 

The proposer provided interested potential subconsultants with information about the availability 
of plans, specifications, and requirements for the selected subconsulting work. 

Required Documentation:  Include in Indicator 4, information detailing how, where and when 
the proposer will make the required information available to interested potential subconsultants. 
The notification must be performed using the BAVN’s BIP Outreach system.   

Note: For purposes of RFPs, making a copy of the RFP available to potential subconsultants will 
meet this requirement. At the time a proposer utilizes the BAVN’s BIP Outreach notification 
function, the required information will automatically be included in the notification.  Proposers 
will not be able to utilize the BAVN’s BIP Outreach notification function if there are less than 
fifteen (15) calendar days prior to the RFP response submittal deadline.  City staff will access the 
BAVN and verify compliance with this indicator after the RFP submission deadline. 

6 NEGOTIATED IN GOOD FAITH 

The proposer has responded to every unsolicited offer sent by a Registered Subcontractor using 
BAVN and has evaluated in good faith bids or proposals submitted by interested MBEs, WBEs, 
SBEs, EBEs, DVBEs, and OBEs. Proposers must not unjustifiably reject as unsatisfactory a bid 
or proposal offered by a Registered Subcontractor, as determined by the Awarding Authority. The 
proposer must submit a list of all subcontractors for each item of work, including dollar amounts 
of potential work for MBEs, WBEs, SBEs, EBEs, DVBEs, and OBEs, and a copy of any and all 
bids or proposals received. This list must include an explanation of the evaluation that lead to the 
bid or proposal being rejected and the explanation must have been communicated to the 
subcontractor using BAVN. 

Required Documentation:   

a) Schedule A MBE/WBE/SBE/EBE/DVBE/OBE Subconsultants Information Form;
b) An online Summary Sheet organized by work area, listing the following:

1) The responses and/or bids received;
2) The name of the subconsultant who submitted the bid/quote;
3) A brief reason given for selection/non-selection as a subconsultant;

c) Copies of all potential MBE/WBE/SBE/EBE/DVBE/OBE bids or quotes received must be
submitted prior to award of a contract by the City; 

The reasons for selection/non-selection should be included in the notes section of the online 
Summary Sheet.  If the proposer elects to perform a listed work area with its own forces, they must 
include a bid/quote for comparison purposes and an explanation must be provided and included on 
the summary sheet.  All bids/quotes received, regardless of whether or not the proposer 
outreached to the subconsultant, must be submitted and included on the on-line Summary 
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Sheet.  To that extent, the City expects the proposer to submit a bid from each subconsultant listed 
on the online Summary Sheet, including those listed on the proposer’s Schedule A.  All potential 
subcontractors with whom the bidder has had contact outside of the BAVN must be 
documented on the online Summary Sheet.   

The summary sheet must be performed using the BAVN’s BIP Outreach system and must be 
submitted by 4:30 p.m. on the first calendar day following the day of the RFP response submittal 
deadline.  If a bid/quote is submitted by a firm that is not registered with the BAVN, the proposer 
is required to add that firm to their summary sheet. A proposer’s failure to utilize the BAVN’s 
summary sheet function will result in their RFP response being deemed non-responsive. 

Note: Staff will request copies of all of the bids/quotes received as part of the BIP Outreach 
evaluation process.  Proposers must have a bid/quote from each potential subconsultant listed on 
their Schedule A prior to submission of the Schedule A.  The submission of the Schedule A is 
outlined in G herein.  Proposers are encouraged to submit all of their bids/quotes with their RFP 
response submittal.  Proposers will not be able to edit their summary sheet on the BAVN’s BIP 
Outreach summary sheet function after 4:30 p.m. on the first calendar day following the day of 
the RFP response submittal deadline.   City staff will access the BAVN and verify compliance 
with the summary sheet provision of this indicator after the RFP submission deadline.  Proposers 
are required to have each of the subconsultants on their Schedule A registered on the BAVN prior 
to being awarded the contract. 

7 BOND, LINES OF CREDIT, AND INSURANCE ASSISTANCE 

Each notification by the proposer shall also include an offer of assistance to interested potential 
MBEs, WBEs, SBEs, EBEs, DVBEs, and OBEs in obtaining bonds, lines of credit, and insurance 
required by the Awarding Authority or proposer. 

Required Documentation:  Include in Indicator 4, information about the proposer's efforts to 
assist with bonds, lines of credit and insurance.  The notification must be performed using the 
BAVN’s BIP Outreach system. 

Note: At the time a proposer utilizes the BAVN’s BIP Outreach notification function, the 
required information will automatically be included in the notification.  Proposers will not be able 
to utilize the BAVN’s BIP Outreach notification function if there are less than fifteen (15) 
calendar days prior to the RFP response submittal deadline.  Proposers will be given an 
opportunity to include their own customized statements when utilizing the notification function. 
However, the City will take into consideration the wording and may deem a proposer non-
responsive if the wording seriously limits potential subconsultant responses or is deemed contrary 
to the intent of this indicator.  City staff will access the BAVN and verify compliance with this 
indicator after the RFP submission deadline. 

The proposer shall submit completed BIP Outreach documentation either via the BAVN’s BIP 
Outreach system or prior to award, as specified for each indicator.  The Awarding Authority in its 
review of the BIP Outreach documentation may request additional information to validate and/or 
clarify that the BIP Outreach submission was adequate.  Any additional information submitted 
after the response due date and time will be treated at a higher level of scrutiny and may require 
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third Party documentation in order to substantiate its authenticity.  Such information shall be 
submitted promptly upon request by the Awarding Authority. 

D. AWARD OF CONTRACT 

The Awarding Authority reserves the right to reject any and all RFP responses.  The award of a 
contract will be to the responsive, responsible proposer whose proposal complies with all 
requirements prescribed herein.  This includes compliance with the required Business Inclusion 
Program Outreach.  A positive and adequate demonstration to the satisfaction of the Awarding 
Authority that a BIP Outreach to include MBE/WBE/SBE/EBE/DVBE/OBE subconsultants’ 
participation was made is a condition for eligibility for award of the contract. 

In the event that the Awarding Authority considers awarding away from a proposer because of 
the proposer’s failure to supply adequate BIP Outreach documentation, the Awarding Authority 
shall afford the proposer an opportunity to present further evidence to the Awarding Authority 
prior to a public hearing of the proposer’s BIP Outreach evaluation. 

E. SUBCONSULTANT SUBSTITUTION 

In addition to the requirements set forth in the provisions pertaining to the listing of 
subconsultants, the following shall apply for the purpose of this program: 

1. Substitution During Contract Duration: The contract award requires that the level of all
subconsultant participation shall be maintained throughout the duration of the contract.
To this extent, any unapproved reduction in the listed subcontract amount will be
considered an unauthorized substitution.

a. The Consultant shall request approval of the Awarding Authority for all
substitutions of bid-listed (Schedule A) subconsultants.

b. The request shall be in writing and submitted to the designated Project Manager
for the Awarding Authority.  The request shall give the reason for the
substitution, the name of the subconsultant and the name of the replacement.

2. MBE/WBE/SBE/EBE/DVBE/OBE Subconsultant Substitution:  The Awarding Authority
requires that whenever the Consultant seeks to substitute a bid-listed (Schedule A)
subconsultant, the Consultant must make a BIP Outreach to replace the subconsultant.

a. The Consultant shall contact some of each of the following: certified MBE,
certified WBE, certified SBE, certified EBE, certified DVBE, and OBE sub-bid
prospects from each trade for which sub-bid/subconsulting work is available and
document the following for submittal:

1) Name of company contacted; contact person and telephone number; date
and time of contact.

2) Response for each item of work which was solicited, including dollar
amounts.



Rev. 07/01/11 (Citywide RFP – BAVN BIP)

12

3) Reason for selection or rejection of sub-bid prospect.

4) In the event that the Consultant is unable to find some certified MBE,
certified WBE, certified SBE, certified EBE, certified DVBE, and OBE
sub-bid prospects fore each trade, the Consultant should contact the
Office of Contract Compliance at (213) 847-2684 for assistance prior to
certifying under penalty of perjury that it was unable to fully meet this
requirement.

3. In the event that a subcontract is reduced due to a project change that will not be
specified in a change order, the Consultant shall request approval for reducing the
subcontract by documenting the following for submittal:

a. The name of the company for which the subcontract reduction is requested and
the dollar amount of the reduction.

b. The reason for the reduction.  Specific details should be given in order
for the Consultant’s request to be processed promptly.

c. The Consultant shall submit all documentation to the Awarding Authority’s
Project Manager.

F. SUB-AGREEMENT FALSIFICATION 

Falsification or misrepresentation of a sub-agreement as to company name, contract amount 
and/or actual work to be done by the sub-bidder/subconsultant will result in sanctions set forth 
in provisions pertaining to listing of subconsultants. 

G. SUBMITTAL DOCUMENTS 

1. MBE/WBE/SBE/EBE/DVBE/OBE Subcontractors Information Form (Schedule A)

Proposers shall submit with their proposal the MBE/WBE/SBE/EBE/DVBE/OBE
Subcontractors Information Form, provided here in as Schedule A.  The proposer shall
list itself and the names and addresses of all firms to be used with a complete
description of work or supplies to be provided by each, and the description of work to
be performed.

2. MBE/WBE/SBE/EBE/DVBE/OBE Utilization Profile (Schedule B)

During the term of the contract, the consultant must submit the
MBE/WBE/SBE/EBE/DVBE/OBE Utilization Profile (Schedule B) when submitting
the Monthly Remittance Advice to the City.

3. Final Subcontracting Report (Schedule C)

Upon completion of the project, a summary of these records shall be prepared on the
"Final Subcontracting Report" form (Schedule C) and certified correct by the
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consultant or its authorized representative.  The completed form shall be furnished to 
the Awarding Authority within 15 working days after completion of the contract. 

H. RESPONSIBILITY FOR IMPLEMENTATION AND MONITORING 

The Awarding Authority which acts as the City’s Project Manager for the resulting contract 
will be the responsible entity for proper implementation and monitoring of the policy. 

I.              AWARD OF CONTRACT 

Nothing herein restricts the discretion of the Awarding Authority to reject all proposals in 
accordance with Charter Section 371.  
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SCHEDULE A 
CITY OF LOS ANGELES 

MBE/WBE/SBE/EBE/DVBE/OBE SUBCONTRACTORS INFORMATION FORM 

(NOTE: COPY THIS PAGE AND ADD ADDITIONAL SHEETS AS NECESSARY, SIGN ALL SHEETS) 

Project Title 

Proposer Address 

Contact Person Phone/Fax 

LIST OF ALL SUBCONSULTANTS (SERVICE PROVIDERS/SUPPLIERS/ETC.) 

NAME, ADDRESS, TELEPHONE NO.  OF 
SUBCONSULTANT 

DESCRIPTION OF WORK OR 
SUPPLY 

MBE/WBE/ 
SBE/EBE/ 

DVBE/OBE 

CALTRANS/ 
CITY/MTA 
CERT.  NO. 

DOLLAR VALUE 
OF SUBCONTRACT 

PERCENTAGE OF MBE/WBE/SBE/EBE/DVBE/OBE 
PARTICIPATION 

DOLLARS PERCENT 

TOTAL MBE AMOUNT $      %  

TOTAL WBE AMOUNT $      % 

TOTAL SBE AMOUNT $      % 

TOTAL EBE AMOUNT $      % 

TOTAL DVBE AMOUNT $      % 

TOTAL OBE AMOUNT $      % 

BASE BID AMOUNT  $ 

________________________________________________________________ 
Signature of Person Completing this Form 

          ________________________________________________________________ 
        Printed Name of Person Completing this Form 

______________________________________________________ 
Title                                                  Date 

MUST BE SUBMITTED WITH PROPOSAL 



Rev. 07/01/11 (Citywide RFP – BAVN BIP)

15

SCHEDULE B 
CITY OF LOS ANGELES 

MBE/WBE/SBE/EBE/DVBE/OBE UTILIZATION PROFILE 

Project Title Contract No.  

Consultant Address 

Contact Person Phone/Fax 

CONTRACT AMOUNT 
(INCLUDING AMENDMENTS) 

THIS INVOICE AMOUNT INVOICED TO DATE AMOUNT  
(INCLUDE THIS INVOICE) 

MBE/WBE/SBE/EBE/DVBE/OBE SUBCONTRACTORS (LIST ALL SUBS)

NAME OF 
SUBCONTRACTOR 

MBE/WBE/ 
SBE/EBE/ 

DVBE/OBE 

ORIGINAL 
SUBCONTRACT 

AMOUNT 

THIS INVOICE 
(AMOUNT NOW 

DUE) 

INVOICED TO DATE 
(INCLUDE THIS 

INVOICE) 

SCHEDULED 
PARTICIPATION 

TO DATE 

CURRENT PERCENTAGE OF MBE/WBE/SBE/EBE/DVBE/OBE 
PARTICIPATION TO DATE

DOLLARS PERCENT 

TOTAL MBE PARTICIPATION  $ % 

TOTAL WBE PARTICIPATION  $ % 

TOTAL SBE PARTICIPATION $ % 

TOTAL EBE PARTICIPATON $ % 

TOTAL DVBE PARTICIPATION $ % 

TOTAL OBE PARTICIPATION $ % 

Signature of Person Completing this Form: 

_____________________________________________________________________ 

Printed Name of Person Completing this Form: 

_____________________________________________________________________ 

Title:                                                                                           Date: 

_____________________________________________________________________
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SCHEDULE C
CITY OF LOS ANGELES 

FINAL SUBCONTRACTING REPORT 

Project Title Contract No. 

Company Name Address 

Contact Person Phone 

Name, Address, Telephone No. of all 
Subconsultants Listed on Schedule B 

Description of Work or 
Supply 

MBE/WBE/
SBE/EBE/ 

DVBE/OBE 

Original Dollar 
Value of 

Subcontract 

Actual Dollar 
Value of 

Subcontract* 

* If the actual dollar value differs from the original dollar value, explain the differences and give details.

Total Dollars Achieved 
Levels 

Pledged 
Levels 

Total Dollars Achieved 
Levels 

Pledged 
Levels 

MBE Participation WBE Participation

SBE Participation EBE Participation 

DVBE Participation OBE Participation

________________________________________ _______________________________ _______________________________ ____ _______ _
Signature of Person Completing this Form Printed Name Title Date

SUBMIT WITHIN 15 DAYS OF PROJECT COMPLETION 
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SECTION H 

MUNICIPAL LOBBYING ORDINANCE (MLO) 

The City’s Municipal Lobbying Ordinance (Ord No. 169916) requires certain individuals and 
entities to register with the City Ethics Commission and requires public disclosure of certain 
lobbying activities, including money received and spent.  Additionally, for all construction 
contracts, public leases, or licenses of any value and duration; goods or service contracts with a 
value greater than $25,000 and a term of at least three (3) months, each bidder/proposer must 
submit with its bid a certification, on a form (CEC Form 50) proscribed by the City Ethics 
Commission, that the bidder acknowledges and agrees to comply with the disclosure 
requirements and prohibitions established in the Los Angeles Municipal Lobbying Ordinance, if 
the bidder qualifies as a lobbying entity.  A copy of the ordinance can be found at: 

http://ethics.lacity.org/pdf/laws/law_mlo.pdf

INSTRUCTIONS: 

a. All proposers must complete the enclosed Bidder Certification form (CEC Form 50)
and submit with the proposal.

http://ethics.lacity.org/pdf/laws/law_mlo.pdf


City Ethics Commission 
200 N Spring Street  
City Hall — 24th Floor 
Los Angeles, CA  90012 
Mail Stop 129 
(213) 978-1960 

Name of Bidder: 

Department: 

Phone: 

Under Los Angeles Municipal Code § 48.09(H), this form must be submitted to the awarding authority with  
your bid or proposal on the contract noted above. 

CERTIFICATION 

I certify the following on my own behalf or on behalf of the entity named above, which I am authorized to 
represent: 

A. I am a person or entity that is applying for a contract with the City of Los Angeles. 

B. The contract for which I am applying is an agreement for one of the following: 
1. The performance of work or service to the City or the public;
2. The provision of goods, equipment, materials, or supplies;
3. Receipt of a grant of City financial assistance for economic development or job growth, as further de-

scribed in Los Angeles Administrative Code § 10.40.1(h) [see reverse]; or
4. A public lease or license of City property where both of the following apply, as further described in

Los Angeles Administrative Code § 10.37.1(i) [see reverse]:
a. I provide services on the City property through employees, sublessees, sublicensees, contractors, or

subcontractors, and those services:
i. Are provided on premises that are visited frequently by substantial numbers of the public; or
ii. Could be provided by City employees if the awarding authority had the resources; or
iii. Further the proprietary interests of the City, as determined in writing by the awarding authority.

b. I am not eligible for exemption from the City’s living wage ordinance, as eligibility is described in
Los Angeles Administrative Code § 10.37(i)(b).

C. The value and duration of the contract for which I am applying is one of the following: 
1. For goods or services contracts—a value of more than $25,000 and a term of at least three months;
2. For financial assistance contracts—a value of at least $100,000 and a term of any duration; or
3. For construction contracts, public leases, or licenses—any value and duration.

D. I acknowledge and agree to comply with the disclosure requirements and prohibitions established in the 
Los Angeles Municipal Lobbying Ordinance if I qualify as a lobbying entity under Los Angeles Munici-
pal Code § 48.02. 

Date:   Signature: 

Name:

Title:

  Address: 

 Email: 

Bid/Contract Number: 
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IRAN CONTRACTING ACT OF 2010 COMPLIANCE AFFIDAVIT 
(California Public Contract Code Sections 2200-2208) 

The California Legislature adopted the Iran Contracting Act of 2010 to respond to policies of Iran in a uniform fashion (PCC § 
2201(q)).  The Iran Contracting Act prohibits bidders engaged in investment activities in Iran from bidding on, submitting 
proposals for, or entering into or renewing contracts with public entities for goods and services of one million dollars 
($1,000,000) or more (PCC § 2203(a)). A bidder who “engages in investment activities in Iran” is defined as either: 

1. A bidder providing goods or services of twenty million dollars ($20,000,000) or more in the energy sector of Iran,
including provision of oil or liquefied natural gas tankers, or products used to construct or maintain pipelines used to
transport oil or liquefied natural gas, for the energy sector of Iran; or

2. A bidder that is a financial institution (as that term is defined in 50 U.S.C. § 1701) that extends twenty million dollars
($20,000,000) or more in credit to another person, for 45 days or more, if that person will use the credit to provide goods
or services in the energy sector in Iran and is identified on a list created by the California Department of General
Services (DGS) pursuant to PCC § 2203(b) as a person engaging in the investment activities in Iran.

The bidder shall certify that at the time of submitting a bid for new contract or renewal of an existing contract, the bidder is not 
identified on the DGS list of ineligible businesses or persons and that the bidder is not engaged in investment activities in Iran 
in violation of the Iran Contracting Act of 2010.  

California law establishes penalties for providing false certifications, including civil penalties equal 

to the greater of $250,000 or twice the amount of the contract for which the false certification 
was made; contract termination; and three-year ineligibility to bid on contracts (PCC § 2205). 

To comply with the Iran Contracting Act of 2010, the bidder shall provide its vendor or financial institution name, and City 
Business Tax Registration Certificate (BRTC) if available, in completing ONE of the options shown below. 

OPTION #1: CERTIFICATION 
I, the official named below, certify that I am duly authorized to execute this certification on behalf of the bidder or financial 
institution identified below, and that the bidder or financial institution identified below is not on the current DGS list of persons 
engaged in investment activities in Iran and is not a financial institution extending twenty million dollars ($20,000,000) or more 
in credit to another person or vendor, for 45 days or more, if that other person or vendor will use the credit to provide goods or 
services in the energy sector in Iran and is identified on the current DSG list of persons engaged in investment activities in 
Iran. 

Vendor Name/Financial Institution (printed) BTRC (or n/a) 

By (Authorized Signature) 

Print Name and Title of Person Signing 

Date Executed City Approval (Signature)  (Print Name) 

OPTION #2: EXEMPTION 
Pursuant to PCC § 2203(c) and (d), a public entity may permit a bidder or financial institution engaged in investment activities 
in Iran, on a case-by-case basis, to be eligible for, or to bid on, submit a proposal for, or enter into, or renew, a contract for 
goods and services. If the bidder or financial institution identified below has obtained an exemption from the certification 
requirement under the Iran Contracting Act of 2010, the bidder or financial institution shall complete and sign below and attach 
documentation demonstrating the exemption approval. 

Vendor Name/Financial Institution (printed) BTRC (or n/a) 

By (Authorized Signature) 

Print Name and Title of Person Signing 

Date Executed City Approval (Signature)  (Print Name) 



SECTION II 

Compliance Documents to be submitted by Selected Proposer 
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CERTIFICATION REGARDING COMPLIANCE WITH THE 
AMERICANS WITH DISABILITIES ACT 

The undersigned certifies, that to the best of his/her knowledge and belief, that: 

1. The Contractor/Borrower/Agency (hereafter Contractor) is in compliance
with and will continu e to comply with the Americans with Disabilities Act 42
U.S.C. 12101 et. seq. and its implementing regulations.

2. The Contractor will provide for reasonable accommodations to allow
qualified individuals with disabilities to have access and participate in it s
programs, services and activities in accordance with the provisions of the
Americans With Disabilities Act.

3. The Contractor will not discriminate against persons with disabilities nor
against persons due to their relationship or association with a person  with
a disability.

4. The Contractor will require that the language of this certification be
included in the award documents for all subawards at all tiers (including
subcontracts, subgrants, and contracts under grants, loans and
cooperative agreements) and  that all subrecipients shall certify and
disclose accordingly.

5. This Certification is a material representation of fact upon which the City
relied when entering into this agreement.

AGREEMENT NUMBER:       _________________________________________ 

CONTRACTOR:       ________________________________________________

________________________________________________________________ 
NAME AND TITLE OF AUTHORIZED REPRESENTATIVE 

_____________________________________               ____________________ 
SIGNATURE DATE 

Exhibit 21:  Certification RE: Compliance, American with Disabilities Act 1 of 1
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City of Los Angeles 
CERTIFICATION OF COMPLIANCE WITH CHILD SUPPORT OBLIGATIONS 

The undersigned hereby agrees that ____________________________________ will: 
Name of Business 

1. Fully comply with all applicable State and Federal employment reporting
requirements for it employees.

2. Fully comply with and implement all lawfully served Wage and Earnings
Assignment Order and Notices of Assignment.

3. Certify that the principal owner(s) of the business are in compliance with any
Wage and Earnings Assignment Orders and Notices of Assignment applicable to
them personally.

4. Certify that the business will maintain such compliance throughout the term of the
contract.

5. This certification is a material representation of fact upon which reliance was
placed when the parties entered into this transaction.

6. The undersigned shall require that the language of this Certification be included
in all subcontractors and that subcontractors shall certify and disclose
accordingly.

To the best of my knowledge, I declare under penalty of perjury that the foregoing is 
true and was executed at: 

_____________________________________________ 
City/County/State

_____________________________________________ 
Date

___________________________________________________________________ 
Name of Business    Address

___________________________________________________________________ 
Signature of Authorized Office or Representative Print Name

___________________________________________________________________ 
Title      Telephone Number
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SRIS/CRO-3, Pledge of Compliance (Rev. 5/25/04) 

CITY OF LOS ANGELES 

PLEDGE OF COMPLIANCE WITH CONTRACTOR RESPONSIBILITY ORDINANCE 

Los Angeles Administrative Code (LAAC) Section 10.40 et seq. (Contractor Responsibility Ordinance) provides 
that, unless specifically exempt, City contractors working under service contracts of at least $25,000 and three 
months, contracts for the purchase of goods and products of at least $100,000, contracts for the purchase of 
garments of at least $25,000, and construction contracts of any amount; public lessees; public licensees; and 
certain recipients of City financial assistance or City grant funds, shall comply with all applicable provisions of 
the Ordinance.  Upon award of a City contract, public lease, public license, financial assistance or grant, the 
contractor, public lessee, public licensee, City financial assistance recipient, or grant recipient, and any its 
subcontractor(s), shall submit this Pledge of Compliance to the awarding authority.    

The contractor agrees to comply with the Contractor Responsibility Ordinance and the following provisions:  

(a) To comply with all federal, state, and  local laws in the performance of the contract, including but not limited 
to laws regarding health and safety, labor and employment, wage and hours, and licensing laws, which 
affect employees. 

(b) To notify the awarding authority within 30 calendar days after receiving notification that any governmental 
agency has initiated an investigation which may result in a finding that the contractor did not comply with 
any federal, state, or local law in the performance of the contract, including but not limited to laws regarding 
health and safety, labor and employment, wage and hours, and licensing laws, which affect employees. 

(c) To notify the awarding authority within 30 calendar days of all findings by a governmental agency or court 
of competent jurisdiction that the contractor has violated any federal, state, or local law in the performance 
of the contract, including but not limited to laws regarding health and safety, labor and employment, wage 
and hours, and licensing laws which affect employees.  

(d) If applicable, to provide the awarding authority, within 30 calendar days, updated responses to the 
Responsibility Questionnaire if any change occurs which would change any response contained within the 
Responsibility Questionnaire and such change would affect the contractor’s fitness and ability to continue 
the contract. 

(e) To ensure that subcontractors working on the City agreement (including contractors or subcontractors of a 
public lessee, licensee, sublessee, or sublicensee that perform or assist in performing services on the 
leased or licensed premises) shall comply with all federal, state, and  local laws in the performance of the 
contract, including but not limited to laws regarding health and safety, labor and employment, wage and 
hours, and licensing laws, which affect employees. 

(f) To ensure that subcontractors working on the City agreement (including contractors or subcontractors of a 
public lessee, licensee, sublessee, sublicensee that perform or assist in performing services on the leased 
or licensed premises) submit a Pledge of Compliance.  

(g) To ensure that subcontractors working on the City agreement (including contractors or subcontractors of a 
public lessee, licensee, sublessee, or sublicensee that perform or assist in performing services on the 
leased or licensed premises) shall comply with paragraphs (b) and (c). 

Failure to complete and submit this form to the Awarding Authority may result in withholding of 
payments by the City Controller, or contract termination. 

Company Name, Address and Phone Number 

Signature of Officer or Authorized Representative       Date 

Print Name and Title of Officer or Authorized Representative 

Awarding City Department      Contract Number 
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FSHO RFP Language (5/10) 

SECTION P 

FIRST SOURCE HIRING ORDINANCE 

Unless approved for an exemption, contractors under contracts primarily for the furnishing of 
services to or for the City, the value of which is in excess of $25,000 and a contract term of at 
least three (3) months, and certain recipients of City Loans or Grants, shall comply with the 
provisions of Los Angeles Administrative Code Sections 10.44 et seq., First Source Hiring 
Ordinance (FSHO).  Proposers shall refer to the attached “First Source Hiring Ordinance” forms 
for further information regarding the requirements of the Ordinance.  

The Anticipated Job Opportunities Form (FSHO-1) and Subcontractor Information Form 
(FSHO-2) shall only be required of the Proposer that is selected for award of a contract.   

INSTRUCTIONS: 

a. All selected proposers must complete the enclosed Anticipated Job Opportunities
Form (FSHO-1) and Subcontractor Information Form (FSHO-2).



FIRST SOURCE HIRING ORDINANCE (FSHO) FORM: FSHO-1 
Anticipated Employment Opportunities CITY OF LOS ANGELES 
SUBCONTRACTORS: Please fill this form and your own FSHO-2 form.  If you have your own Subcontractors (2nd 
tier, 3rd tier, etc.) that will work on this City contract, each of them must also fill an FSHO-1 and FSHO-2 form.  
Upon completion, submit all forms to your Prime Contractor. 
PRIME CONTRACTORS: Please compile all of your subcontractor’s forms. Fill out your own FSHO-1 and FSHO-2 
form.  If you have no subcontractors, you must still fill out an FSHO-2 form. ALL completed FSHO-1 and FSHO-2 
forms must be submitted to the Contact Person from the City Awarding Department that you are contracting with 
before the contract is executed. Your Awarding Department will then submit these forms to BCA. 
 

SECTION I. CONTRACTOR INFORMATION 
Name of Contractor: __________________________________________ Contractor Phone#: __________________________
Designated Contractor Contact Person: _________________________________ Email:________________________________
Street Address:__________________________________________________________________________________________
City: _______________________ State: ________ Zip: ______________ Federal ID (FEIN)#: __________________________

1. I am completing this
form as a:

 Prime Contractor 
 Subcontractor  

Go to Question 2. 

2. How many total employees
currently work for your
company?
_______________
Go to Question 3.

3. How many employees
will be working directly
for the City contract?
_______________
Go to Question 4.

4. Do you anticipate any job
openings as a result of this
City contract?

 YES – Go to Question 5. 
 NO – Go to Section III. 

5. How many different job classifications do you anticipate as a result of this contract? ___________ Go to Section II.
SECTION II. ANTICIPATED EMPLOYMENT OPPORTUNITIES INFORMATION 

For every job classification counted in Section I, Question 5, please indicate the anticipated number of openings throughout 
the life of the contract, description, and qualifications. Attach additional sheets to add more classifications and detail. 

Job 
#1 

Job Classification:__________________________________________________ Anticipated # of Job Openings: ______

Job 
#2 

Job Classification:__________________________________________________ Anticipated # of Job Openings: ______

Job 
#3 

Job Classification:__________________________________________________ Anticipated # of Job Openings: ______

SECTION III. SIGNATURE AND SUBMIT 
I declare under penalty of perjury under the laws of the State of California that I am authorized to bind the entity listed on this form 
and that the information provided on this form is true and correct to the best of my knowledge. 
 

Executed this _________ day of ______________, 20____, at _______________________, ____________ 
    (City)                            (State) 

Signature Name (Please Print) 

Title Federal Tax/Employer Identification Number 
\SECTION IV. FILLED OUT BY AWARDING DEPARTMENT 

Dept: ________ Contact Person: _______________________ Phone#: ________________ Email: ______________________
Project Title (as listed in bid): _____________________________________________________ ID# _____________________
 

Rev. 4/10 Office of Contract Compliance, EEOE/CCA (213) 847-2625 



FIRST SOURCE HIRING ORDINANCE (FSHO) FORM: FSHO-2 
Subcontractor Information Form CITY OF LOS ANGELES 
SUBCONTRACTORS: Please fill this form and attach your FSHO-1 form.  If you have your own Subcontractors 
(2nd tier, 3rd tier, etc.) that will work on this City contract, each of them must also fill an FSHO-1 and FSHO-2 form. 
Upon completion, submit all forms to your Prime Contractor. 
PRIME CONTRACTORS: Please compile all of your subcontractor’s forms. Fill out your own FSHO-1 and FSHO-2 
form.  If you have no subcontractors, you must still fill out an FSHO-2 form. ALL completed FSHO-1 and FSHO-2 
forms must be submitted to the Contact Person from the City Awarding Department that you are contracting with 
before the contract is executed. Your Awarding Department will then submit these forms to BCA. 
 

SECTION I. CONTRACTOR INFORMATION 
Name of Contractor: __________________________________________ Contractor Phone#: __________________________
Designated Contractor Contact Person: _________________________________ Email:________________________________
Street Address:__________________________________________________________________________________________
City: _______________________ State: ________ Zip: ______________ Federal ID (FEIN)#: __________________________

1. I am completing this form as a:
 Prime Contractor 

Go to Question 3. 
 Subcontractor  

Go to Question 2. 

2. Are you a 1st Tier, 2nd Tier, 3rd Tier,
or Other Tier Subcontractor?

 1st 2nd 3rd  
 Other _______ 

Go to Question 3.

3. Do you have Subcontractors who
will be working with you on the
contract?

 YES – Go to Question 4. 
 NO – Go to Section III. 

4. How many Subcontractors will be working with you on the contract? ___________ Go to Section II.

SECTION II. SUBCONTRACTOR INFORMATION 
For every subcontractor counted in Section I, Question 4, please indicate the name and contact information for each.  

Sub 
#1 

Subcontractor Name:_____________________________________ Subcontractor Phone#: __________________________

Contact Person: _________________________________________ Email: _______________________________________
 

Sub 
#2 

Subcontractor Name:_____________________________________ Subcontractor Phone#: __________________________

Contact Person: _________________________________________ Email: _______________________________________
 

Sub 
#3 

Subcontractor Name:_____________________________________ Subcontractor Phone#: __________________________

Contact Person: _________________________________________ Email: _______________________________________
 

Sub 
#4 

Subcontractor Name:_____________________________________ Subcontractor Phone#: __________________________

Contact Person: _________________________________________ Email: _______________________________________
 

Sub 
#5 

Subcontractor Name:_____________________________________ Subcontractor Phone#: __________________________

Contact Person: _________________________________________ Email: _______________________________________
 

Sub 
#6 

Subcontractor Name:_____________________________________ Subcontractor Phone#: __________________________

Contact Person: _________________________________________ Email: _______________________________________
 

Sub 
#7 

Subcontractor Name:_____________________________________ Subcontractor Phone#: __________________________

Contact Person: _________________________________________ Email: _______________________________________
 

Sub 
#8 

Subcontractor Name:_____________________________________ Subcontractor Phone#: __________________________

Contact Person: _________________________________________ Email: _______________________________________
 

SECTION III. SIGNATURE AND SUBMIT 
I declare under penalty of perjury under the laws of the State of California that I am authorized to bind the entity listed on this form 
and that the information provided on this form is true and correct to the best of my knowledge. 

Executed this _________ day of ______________, 20____, at _______________________, ____________ 
    (City)                            (State) 

Signature Name (Please Print)

Title  Federal Tax/Employer Identification Number 
\SECTION IV. AWARDING DEPARTMENT INFORMATION 

Dept: ________ Contact Person: _______________________ Phone#: ________________ Email: ______________________
Project Title (as listed in bid): _____________________________________________________ ID# _____________________
 

Rev. 4/10 Office of Contract Compliance, EEOE/CCA (213) 847-2625



Q
. L

O
S

 A
N

G
E

LE
S

 R
E

S
ID

E
N

C
E

 IN
FO

R
M

A
TI

O
N





R
. L

IV
IN

G
 W

A
G

E
 O

R
D

IN
A

N
C

E
 A

N
D

 S
E

R
V

IC
E

 
C

O
N

TR
A

C
T 

W
O

R
K

E
R

 R
E

TE
N

TI
O

N
 O

R
D

IN
A

N
C

E



    

LWO/SCWRO – SUBCONTRACTOR DECLARATION OF COMPLIANCE FORM 
REQUIRED DOCUMENTATION FOR ALL SUBCONTRACTS SUBJECT TO LWO 

This form must be signed within 90 DAYS of the execution of the subcontract and RETAINED by 
the PRIME CONTRACTOR.  
 

TO BE FILLED OUT BY THE PRIME CONTRACTOR: 
1. Company Name: _________________________________  Company Phone Number: _________________________
2. Company Address: _______________________________________________________________________________
3. Awarding Department: ____________________________________________________________________________
4. Project Name: ___________________________________________________________________________________
IF A SUBCONTRACTOR FAILS TO COMPLETE AND SUBMIT THIS FORM TO PRIME CONTRACTOR ON THE CITY CONTRACT, 
THE PRIME CONTRACTOR MAY BE DEEMED TO BE IN VIOLATION OF THE LWO AND SCWRO FOR FAILING TO ENSURE ITS 
SUBCONTRACTOR’S COMPLIANCE WITH THE ORDINANCES. THIS MAY RESULT IN WITHHOLDING OF PAYMENTS DUE THE 
PRIME CONTRACTOR, OR TERMINATION OF THE PRIME CONTRACTOR’S AGREEMENT WITH THE CITY. 

THE PRIME CONTRACTOR MUST INFORM THEIR SUBCONTRACTORS OF THE FOLLOWING: 
THE LIVING WAGE ORDINANCE (LWO) REQUIRES:  
That a subcontractor (including a sublessee, a sublicensee, or a service contractor to a City financial assistance 
recipient) that works on or under the authority of an agreement subject to the Service Contractor Worker Retention 
Ordinance (SCWRO) and Living Wage Ordinance (LWO) must comply with all applicable provisions of the 
Ordinances unless specifically approved for an exemption.  
 

THE SERVICE CONTRACT WORKER RETENTION ORDINANCE (SCWRO) REQUIRES: 
In case of a successor service contract, a successor prime contractor and its subcontractors shall retain for a 90-day 
transition employment period, certain employees who have been employed by the terminated prime contractor and its 
subcontractor, if any, for the preceding 12 months or longer. Refer to the SCRWO Rules and Regulations, available 
from the Department of Public Works, Bureau of Contract Administration, Office of Contract Compliance (OCC) 
website - http://bca.lacity.org, for details regarding the wage and benefit requirements of the Ordinance. 
 

THE LIVING WAGE ORDINANCE (LWO) REQUIRES THAT SUBJECT EMPLOYERS PROVIDE TO EMPLOYEES: 
� As of July 1, 2008 a wage of at least $10.00 per hour with health benefits of $1.25 per hour, or $11.25 per hour without

health benefits (to be adjusted annually) (Regulation #4); 
� At least 12 compensated days off per year for sick leave, vacation or personal necessity at the employee’s request

(pro-rated for part-time employees) (Regulation #4); 
� At least 10 additional days off per year of uncompensated time off for sick leave (pro-rated for part-time employees)

(Regulation #4); and 
� Making less than $12.00 per hour information of their possible right to the federal Earned Income Tax Credit (EITC)

and make available the forms required to secure advance EITC payments from the employer (Regulation #4). 
THE LIVING WAGE ORDINANCE (LWO) ALSO REQUIRES EMPLOYERS: 
� To permit access to work sites for authorized City representatives to review the operation, payroll and related

documents, and to provide certified copies of the relevant records upon request by the City. 
� Not to retaliate against any employee claiming non-compliance with the provisions of these Ordinances and to comply

with federal law prohibiting retaliation for union organizing (Regulation #4). Refer to the LWO Rules and Regulations, 
available from the Department of Public Works, Bureau of Contract Administration, Office of Contract Compliance 
(OCC) website - http://bca.lacity.org, for details regarding the wage and benefit requirements of the Ordinance. 

TO BE FILLED OUT BY THE SUBCONTRACTOR: 
1. Company Name: _________________________________  Company Phone Number: _________________________
2. Company Address: _______________________________________________________________________________
3. Type of Service Provided by Subcontractor to Prime: ____________________________________________________

_______________________________________________________________________________________________
4. Amount of Subcontract: ____________________ Subcontract Start Date: ___/___/___  End Date: ___/___/___
By signing this Declaration of Compliance, the subcontractor certifies that it will comply with all applicable provisions of the SCWRO, LWO, 
and their implementing Rules and Regulations, including any amendments or revisions to the Ordinances and Regulations. 

Print Name of Person Completing This Form  Signature of Person Completing This Form 

Title Phone # Date

LW-5 

OFFICE OF CONTRACT COMPLIANCE, EEOE SECTION: (213) 847-2625 Form OCC/LW-5, Rev. 10/08 



LWO – EMPLOYEE INFORMATION FORM 
REQUIRED DOCUMENTATION FOR ALL CONTRACTS SUBJECT TO LWO 

 

This form must be submitted to the AWARDING DEPARTMENT within 30 DAYS of contract 
execution. INCOMPLETE SUBMISSIONS WILL BE RETURNED. 
THE LIVING WAGE ORDINANCE (LWO) REQUIRES THAT SUBJECT EMPLOYERS PROVIDE TO 
EMPLOYEES:  

As of July 1, 2008 a wage of at least $10.00 per hour with health benefits of $1.25 per hour, or $11.25 per hour
without health benefits (to be adjusted annually) (Regulation #4);  
At least 12 compensated days off per year for sick leave, vacation or personal necessity at the employee’s request
(pro-rated for part-time employees) (Regulation #4); and  
At least 10 additional days off per year of uncompensated time off for personal or immediate illness only (pro-rated for
part-time employees) (Regulation #4). Refer to the LWO Rules and Regulations, available from the Department of 
Public Works, Bureau of Contract Administration, Office of Contract Compliance (OCC) website, for details regarding 
the wage and benefit requirements of the Ordinance. 
Making less than $12.00 per hour information of their possible right to the federal Earned Income Tax Credit (EITC)
and make available the forms required to secure advance EITC payments from the employer (Regulation #4). 

THE LIVING WAGE ORDINANCE (LWO) ALSO REQUIRES EMPLOYERS: 
Not to retaliate against any employee claiming non-compliance with the provisions of these Ordinances and to comply
with federal law prohibiting retaliation for union organizing (Regulation #4). 

TO BE FILLED OUT BY THE CONTRACTOR: 

1. Company Name: ______________________________________________________________________
2. STATE the number of employees working ON THIS CITY CONTRACT: ___________
3. ATTACH a copy of your company’s 1st PAYROLL under THIS CITY CONTRACT.
4. INDICATE (highlight, underline) on the payroll which employees are working ON THIS CITY CONTRACT.
5. Do you provide health benefits (such as medical, dental, vision, mental health, and disability insurance)
     to your employees? Yes    No   If YES: 

5a. SUBMIT a copy of the most recent health benefit premium statement(s) showing which employees 
      receive health benefits.  
5b. STATE how much, if any, employees pay for co-premiums: $_______________ 

6. SUBMIT a copy of your company’s current PAID time off policy for the employees working on the City
     contract. 
7. SUBMIT a copy of your company’s current UNPAID time off policy for the employees working on the City
     contract. 

FAILURE TO COMPLY WITH THESE REQUIREMENTS WILL RESULT IN WITHHOLDING OF PAYMENTS BY THE CITY 
CONTROLLER, OR A RECOMMENDATION TO THE AWARDING AUTHORITY FOR CONTRACT TERMINATION. ALL 
INFORMATION SUBMITTED IS SUBJECT TO VERIFICATION, AND FALSE INFORMATION MAY RESULT IN CONTRACT 
TERMINATION.  
I understand that the employee information provided herein is confidential and will be used by the City of Los Angeles, Office of Contract 
Compliance for the purpose of monitoring the Living Wage Ordinance. 

Print Name of Person Completing This Form Signature of Person Completing This Form 

Title Phone # Date 

AWARDING DEPARTMENT USE ONLY: 

Dept: _____________  Dept Contact: _______________________ Contact Phone: _________________Contract #: ____________ 

LW-6
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LWO – SUBCONTRACTOR INFORMATION FORM 
REQUIRED DOCUMENTATION FOR ALL CONTRACTS SUBJECT TO LWO 

This form must be submitted to the AWARDING DEPARTMENT within 30 DAYS of contract 
execution. INCOMPLETE SUBMISSIONS WILL BE RETURNED. 

SECTION I: CONTRACTOR INFORMATION 

1) Company Name: _________________________ Contact Person: ____________________ Phone Number: _______________
2) Do you have subcontractors working on this City contract?  Yes  No 

If NO, This form is now complete – SIGN THE BOTTOM OF PAGE 2 AND SUBMIT TO THE AWARDING DEPARTMENT.
If YES, a) STATE the number of your subcontractors ON THIS CITY CONTRACT: ___________

b) Fill in PART A for EACH subcontractor in Section II, continue to Section III & IV (if applicable), AND SIGN Section V.

SECTION II: SUBCONTRACTOR INFORMATION 
PART B

CHECK OFF ONLY ONE BOX (I-VI) FOR EACH 
SUBCONTRACTOR (IF APPLICABLE) THEN CONTINUE 
ONTO SECTION III: 

PART A 

I 
501 

(c)(3)1 

II 
One-

Person
Contractor

2

III 
CBA3

IV 
Occupational  

License4 

V 
Small 

Business5

VI 
Gov. 

entity6

1. Subcontractor Name: ___________________________________________
2. Contact Person:____________________  Phone #: __________________
3. Address:_____________________________________________________
4. Purpose of Subcontract: ________________________________________
5. Amount of Subcontract: $________________
6. Term: Start Date _____/_____/_____  End Date _____/_____/_____
7. Does the subcontract exceed $25,000?  Yes  No 
8. Is the length of the subcontract over three (3) months?  Yes  No 

If you checked off YES for Questions 7 AND 8, this subcontract IS SUBJECT 
TO THE LWO. Continue onto Part B. 
If you checked off NO for any questions 7 OR 8, this subcontract IS NOT 
SUBJECT TO THE LWO. Continue to fill in Part A for additional subs below. 

1. Subcontractor Name: ___________________________________________
2. Contact Person:____________________  Phone #: __________________
3. Address:_____________________________________________________
4. Purpose of Subcontract: ________________________________________
5. Amount of Subcontract: $________________
6. Term: Start Date _____/_____/_____  End Date _____/_____/_____
7. Does the subcontract exceed $25,000?  Yes  No 
8. Is the length of the subcontract over three (3) months?  Yes  No 

If you checked off YES for Questions 7 AND 8, this subcontract IS SUBJECT 
TO THE LWO. Continue onto Part B. 
If you checked off NO for any questions 7 OR 8, this subcontract is NOT 
SUBJECT TO THE LWO. Continue to fill in Part A for additional subs below. 

1. Subcontractor Name: ___________________________________________
2. Contact Person:____________________  Phone #: __________________
3. Address:_____________________________________________________
4. Purpose of Subcontract: ________________________________________
5. Amount of Subcontract: $________________
6. Term: Start Date _____/_____/_____  End Date _____/_____/_____
7. Does the subcontract exceed $25,000?  Yes  No 
8. Is the length of the subcontract over three (3) months?  Yes  No 

If you checked off YES for Questions 7 AND 8, this subcontract IS SUBJECT 
TO THE LWO. Continue onto Part B. 
If you checked off NO for any questions 7 OR 8, this subcontract is NOT 
SUBJECT TO THE LWO. Continue to fill in Part A for additional subs below. 

LW-18 
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SECTION II: SUBCONTRACTOR INFORMATION (continued) 
PART B

CHECK OFF ONLY ONE BOX (I-VI) FOR EACH 
SUBCONTRACTOR (IF APPLICABLE) THEN CONTINUE 
ONTO SECTION III: 

PART A 

I 
501 

(c)(3)1 

II 
One-

Person
Contractor

2

III 
CBA3

IV 
Occupational  

License4 

V 
Small 

Business5

VI 
Gov. 

entity6

1. Subcontractor Name: ___________________________________________
2. Contact Person:____________________  Phone #: __________________
3. Address:_____________________________________________________
4. Purpose of Subcontract: ________________________________________
5. Amount of Subcontract: $________________
6. Term: Start Date _____/_____/_____  End Date _____/_____/_____
7. Does the subcontract exceed $25,000?  Yes  No 
8. Is the length of the subcontract over three (3) months?  Yes  No 

If you checked off YES for Questions 7 AND 8, this subcontract IS SUBJECT 
TO THE LWO. Continue onto Part B. 
If you checked off NO for any questions 7 OR 8, this subcontract is NOT 
SUBJECT TO THE LWO. Continue to fill in Part A for additional subs below. 

1. Subcontractor Name: ___________________________________________
2. Contact Person:____________________  Phone #: __________________
3. Address:_____________________________________________________
4. Purpose of Subcontract: ________________________________________
5. Amount of Subcontract: $________________
6. Term: Start Date _____/_____/_____  End Date _____/_____/_____
7. Does the subcontract exceed $25,000?  Yes  No 
8. Is the length of the subcontract over three (3) months?  Yes  No 

If you checked off YES for Questions 7 AND 8, this subcontract IS SUBJECT 
TO THE LWO. Continue onto Part B. 
If you checked off NO for any questions 7 OR 8, this subcontract is NOT 
SUBJECT TO THE LWO.  

SECTION III: SUBCONTRACTS SUBJECT TO THE LWO (AND MAY BE ELIGIBLE FOR EXEMPTIONS) 
1) If you checked off any boxes in Part B, your Subcontractor(s) is subject to the LWO, but may qualify for an LWO exemption.

Review the exemptions below, and have your subcontractor fill out the form in the corresponding right-hand column.
Continue to Section V, and submit this form and all supporting documentation to the Awarding Department for approval.

2) If you did NOT check any boxes in Part B or your subs DO NOT qualify for an exemption, Continue to Section IV.
EXEMPTION SUPPORTING DOCUMENTATION REQUIRED 

One-person contractors, lessee, licensee 
501(c)(3) non-profit organization 

LW 13 – Departmental Exemption Form  
http://bca.lacity.org/index.cfm?nxt=ee&nxt_body=div_occ_lwo_forms.cfm 

Occupational license required 
Collective bargaining agreement w/supersession language 

LW 10 – OCC Exemption Form  
http://bca.lacity.org/index.cfm?nxt=ee&nxt_body=div_occ_lwo_forms.cfm 

Small Business LW 26 – Small Business Exemption Form (English & Spanish) 
http://bca.lacity.org/index.cfm?nxt=ee&nxt_body=div_occ_lwo_forms.cfm

Governmental Entity NONE REQUIRED.
SECTION IV: SUBCONTRACTS SUBJECT TO THE LWO (AND NOT ELIGIBLE FOR EXEMPTIONS) 

 

Please have EACH of your Subcontractors that ARE SUBJECT to the LWO fill out the three forms below.  Submit LW-6 and LW-18 
ONLY to the Awarding Department (and supporting documentation, where applicable) and RETAIN LW-5 in your office. 
1) Employee Information Form
2) Subcontractor Information Form
3) Subcontractor Declaration of Compliance Form (retain)

LW 6 - http://bca.lacity.org/index.cfm?nxt=ee&nxt_body=div_occ_lwo_forms.cfm
LW 18 - http://bca.lacity.org/index.cfm?nxt=ee&nxt_body=div_occ_lwo_forms.cfm
LW 5 - http://bca.lacity.org/index.cfm?nxt=ee&nxt_body=div_occ_lwo_forms.cfm

SECTION V: SIGNATURE 
 

I understand that the Subcontractor Information provided herein is confidential and will be used by the City of Los Angeles, Office of 
Contract Compliance for the purpose of monitoring the Living Wage Ordinance. 

Print Name of Person Completing This Form  Signature of Person Completing This Form 

Title Phone # Date 
AWARDING DEPARTMENT USE ONLY: 

Dept: _____________  Dept Contact: _______________________ Contact Phone: _________________Contract #: ____________ 

OFFICE OF CONTRACT COMPLIANCE, EEOE SECTION: (213) 847-2625 Form OCC/LW-18, Rev. 10/08 
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ENDNOTES FOR LWO SUBCONTRACTOR INFORMATION FORM 
1 Non-Profit 501(c)(3) Organizations: A corporation claiming exemption under Section 10.37.1(g) of the LWO as a
corporation organized under Section 501 (c)(3) of the United States Internal Revenue Code must provide the following 
additional documents in support of the application for exemption: 
(A) A copy of the most recent IRS letter indicating that the contractor has been recognized as a non-profit corporation 
organized under section 501 (c)(3) of the United States Internal Revenue Code. 
(B) An application for non-coverage or exemption, including the non-profit salary certification on the form referred to in 
Appendix A. The salary certification must list the salary of the corporation’s chief executive officer (CEO), computed on an 
hourly basis, and the hourly wage rate of the lowest paid worker in the corporation. The salary of the CEO, when computed 
on an hourly basis, must be less than 8 times what the lowest paid worker is paid on an hourly basis. For purposes of this 
exemption, the ”chief executive officer (CEO)” means the CEO of the 501(c)(3) corporation that entered into the agreement 
 
2 One-Person Contractor: A contractor may apply for exemption under Section 10.37.1(f) of the LWO if that contractor has
no employees. The one-person contractor shall submit an application for non-coverage or exemption to the awarding 
authority on the form referred to in Appendix A with the appropriate one-person contractor certification. If, subsequent to the 
approval of the exemption application, the contractor hires any employees, the exemption is no longer valid. Any employee 
the contractor hires becomes covered by the LWO to the extent that the employee performs work on the City agreement. In 
such cases, the contractor shall notify the awarding authority of the change in circumstances and submit to the awarding 
authority all the necessary forms to comply with the LWO reporting requirements, including the employee and subcontractor 
information forms. 
 
3 Exemption by Collective Bargaining Agreement – LAAC 10.37.12: An employer subject to provisions of the LWO
may, by collective bargaining agreement (CBA), provide that the CBA, during its term, shall supersede the requirements of 
the LWO for those employees covered by the CBA. The provisions of the LWO should not be interpreted to require an 
employer to reduce the wages and benefits required by a collective bargaining agreement. All parties to the CBA must 
specifically waive in full or in part the benefits required by the LWO. An employer applying for this exemption shall submit a 
copy of the CBA. If the CBA does not specifically indicate that the LWO has been superseded, the employer shall submit 
written confirmation from the union representing the employees working on the agreement that the union and the employer 
have agreed to let the CBA supersede the LWO. 
(A) Provisional Exemption from LWO during negotiation of CBA: An employer subject to the LWO may apply for Provisional 
Exemption from the LWO if the employer can document that: (1) the union and the employer are currently engaged in 
negotiations regarding the terms of the CBA; and (2) the issue of allowing the CBA to supersede the LWO has been 
proposed as an issue to be addressed during the negotiations. If granted, Provisional Exemption status is valid until the end 
of the negotiation process, including, if applicable, impasse resolution proceedings. During the negotiation process, the 
employer shall provide, upon request from the OCC, status reports on the progress of negotiations. At the end of the 
negotiation process, the employer shall provide the OCC with a copy of the final CBA to verify whether the LWO has been 
superseded, and the effective dates of the CBA. 
(i) If the final CBA signed by the employer and the union supersedes the LWO, the employer shall be considered to be 
exempt from the LWO’s wage and benefits provisions for the time period covered by the effective dates of the superseding 
CBA. The employer remains subject to all applicable provisions of the LWO for the time period not covered by the 
superseding CBA. If the employer has not complied with the LWO requirements during the time period not covered by the 
superseding CBA, the employer shall be required to make retroactive corrections for any period of non-compliance, which 
may include making retroactive payments to affected employees for the relevant periods of non compliance. 
(ii) If the final CBA signed by the employer and the union does not supersede the LWO, the employer shall be required to 
comply with all applicable LWO requirements, including the wage and benefits provisions. Compliance shall also be 
required retroactively to the date that the employer first became subject to the LWO. If necessary, the employer shall 
provide retroactive payments to affected employees for any time period during which the employer did not comply with the 
LWO. 
 
4 Occupational license - LAAC 10.37.1(f): Exemptions for Employees Requiring Occupational Licenses: If an
employer claims that the LWO does not apply to an employee pursuant to section 10.37.1(f) because an occupational 
license is required of the employee to perform the work, the employer shall submit to the awarding authority, along with the 
application for non-coverage or exemption, a list of the employees required to possess an occupational license, the type of 
occupational license required, and a copy of the occupational license itself. An exemption granted under this provision 
exempts only the employee who must possess an occupational license to perform work on the City agreement. If an 
occupational license is not required of an employee to perform the work, the employee remains covered by the LWO. 

5 Small Business Exemptions for Public Lessees and Licensees – LAAC 10.37.1(i): A public lessee or licensee
claiming exemption from the LWO under section 10.37.1(i) shall submit the small business application for exemption form 
referred to in Appendix A along with supporting documentation to verify that it meets both of the following requirements: 



(A) The lessee’s or licensee’s gross revenues from all business(es) conducted on the City premises for the calendar year 
prior to the date of the application for exemption do not exceed the gross annual revenue amount set by the LWO in 
Section 10.37.1(i). That gross revenue amount shall be adjusted annually according to the requirements of the LWO. The 
gross revenue amount used in evaluating whether the lessee or licensee qualifies for this exemption shall be 
the gross revenue amount in effect at the time the OCC receives the application for exemption. 

A public lessee or licensee beginning its first year of operation on a specific City property will have no records of gross 
annual revenue on the City property. Under such circumstances, the lessee or licensee may qualify for a small business 
exemption by submitting proof of its annual gross revenues for the last tax year prior to application no matter where the 
business was located, and by satisfying all other requirements pursuant to these regulations and the LWO. 

A lessee or licensee beginning its first year of operation as a business will have no records of gross annual revenue. Under 
such circumstances, the lessee or licensee may qualify for a small business exemption by satisfying all other requirements 
pursuant to these regulations and the LWO.  

(B) The lessee or licensee employs no more than seven (7) employees. 
(i) For purposes of this exemption, a lessee or licensee shall be deemed to employ a worker if the worker is an employee of 
a company or entity that is owned or controlled by the lessee or licensee, regardless of where the company or entity is 
located; or if the worker is an employee of a company or entity that owns or controls the lessee or licensee, regardless of 
where the company or entity is located. 

Whether the lessee or licensee meets the seven (7) employee limit provided for in Section 10.37.1(i) of the LWO shall be 
determined using the total number of workers employed by all companies or businesses which the lessee or licensee owns 
or controls, or which own or control the lessee or licensee. Control means that one company owns a controlling interest in 
another company. 

(ii) If a business operated by the lessee or licensee is part of a chain of businesses, the total number of employees shall 
include all workers employed by the entire chain of businesses unless the business operated by the lessee or licensee is an 
independently owned and operated franchise. 

(iii) A public lessee or licensee shall be deemed to employ no more than seven (7) employees if its entire workforce 
(inclusive of those employees falling within the guidelines stated in subsections (i) and (ii) immediately above) worked an 
average of no more than 1,214 hours per month for at least three-fourths of the time period that the revenue limitation 
provided for in section 10.37.1(i) is measured. 

Until the OCC approves the application for exemption, the lessee or licensee shall be subject to the LWO and shall comply 
with its requirements. If the OCC approves the application, the lessee or licensee shall be exempt from the requirements of 
the LWO for a period of two years from the date of the approval. The exemption will expire two years from the date of 
approval, but may be renewable in two-year increments upon meeting the requirements. 

6 Governmental Entities – LAAC 10.37.1(g): Agreements with governmental entities are exempt from the requirements 
of the LWO. If an agreement is exempt from the LWO because the contractor is a governmental entity, subcontractors 
performing work for the governmental entity on the agreement are also exempt. 



LWO – OCC SMALL BUSINESS EXEMPTION APPLICATION 
EXEMPTION THAT REQUIRES OCC APPROVAL 

 

This application for exemption is for lessees and licensees only and must be submitted along with your 
bid or proposal to the AWARDING DEPARTMENT.   If approved, it will EXPIRE TWO (2) YEARS from the 
date of approval.  This may be renewable in two (2) year increments upon meeting the requirements. 
INCOMPLETE SUBMISSIONS WILL BE RETURNED.  
 

Los Angeles Administrative Code 10.37, the Living Wage Ordinance (LWO), presumes all City contractors (including service contractors, 
subcontractors, financial assistance recipients, lessees, licensees, sublessees and sublicensees) are subject to the LWO unless an 
exemption applies.  
 

TO BE FILLED OUT BY THE CONTRACTOR: 
1. Company Name: ____________________________________________________ Phone Number: ________________________
2. Company Address: _________________________________________________________________________________________
 

3. Are you a Subcontractor?  Yes    No  If YES, state the name of your Prime Contractor:
________________________________________________________________________________________________________

 

4. STATE the total number of businesses you have (inside and outside the City of Los Angeles premises): ___________________
 

5. STATE the total number of businesses you have inside the City of Los Angeles premises only: __________________________
 

SECTION I: BUSINESS INFORMATION 
CHECK OFF ONE BOX IN PART A THAT BEST DESCRIBES YOUR BUSINESS AND ATTACH DOCUMENTATION LISTED IN PART B: 

PART A PART B:  
SUPPORTING DOCUMENTATION REQUIRED 

 I am a lessee or licensee beginning my first year of 
operation as a business. 

None Required. 

 I have other businesses, but this is my first year of 
operation on City premises. My gross annual revenues 
for all of my businesses are less than $440,792 (as of 
July 1, 2008) for the 2007 calendar year. 

ATTACH 2007 IRS Tax Returns listing gross revenues for ALL of your 
business(es). 

 I have (a) business(es) on City premises, and my 
gross annual revenues from all my business(es) on City 
premises are less than $440,792 (as of July 1, 2007) for 
the 2008 calendar year. 

ATTACH 2007 IRS Tax Returns listing gross revenues for ALL of your 
business(es) ON CITY PREMISES. 

If you DID NOT check off ANY boxes in PART A, your company IS NOT ELIBIGLE FOR AN EXEMPTION.  
If you checked off ANY boxes in PART A, continue to Section II. 

SECTION II: EMPLOYEE INFORMATION 
CHECK OFF ANY BOX(ES) IN PART C THAT BEST DESCRIBE YOUR BUSINESS AND ATTACH DOCUMENTATION LISTED IN PART D: 

PART C PART D:  
SUPPORTING DOCUMENTATION REQUIRED 

 I have LESS than Seven (7) employees in the entire 
company (inside AND outside the City of Los Angeles 
premises). 

 My company’s workforce worked an average of no 
more than 1,214 hours per month for at least three-
fourths of the calendar year. 

Submit a completed Employee Worksheet for Small Business Exemption 
(Form OCC/LW-26B). Information on the Employee Worksheet may 
subsequently require verification through payroll records. 

OR 
Payrolls for the nine (9) months you would like to have reviewed.  

If you DID NOT check off ANY boxes in PART C, your company IS NOT ELIGIBLE FOR AN EXEMPTION.  
If you checked off ANY box in PART C, ATTACH supporting documentation, SIGN, AND SUBMIT EXEMPTION FORM. 

By signing, the contractor certifies under penalty of perjury under the laws of the State of California that the information submitted in 
support of this application is true and correct to the best of the contractor’s knowledge. 

Print Name of Person Completing This Form Signature of Person Completing This Form 

Title Phone # Date 
 

ANY APPROVAL OF THIS APPLICATION EXEMPTS ONLY THE LISTED CONTRACTOR FROM THE LWO DURING THE PERFORMANCE OF 
THIS CONTRACT. A SUBCONTRACTOR PERFORMING WORK ON THIS CONTRACT IS NOT EXEMPT UNLESS THE OFFICE OF CONTRACT 
COMPLIANCE HAS APPROVED A SEPARATE EXEMPTION FOR THE INDIVIDUAL SUBCONTRACTOR. 

AWARDING DEPARTMENT USE ONLY: 
 

Dept: _____________  Dept Contact: _______________________ Contact Phone: _________________Contract #: ____________ 
 

OCC USE ONLY: 
 

Approved / Not Approved – Reason: ______________________________________________________________________________________________ 
 

By OCC Analyst: __________________________________________________________________________  Date: _______________________________ 
 

LW-26A 

OFFICE OF CONTRACT COMPLIANCE, EEOE SECTION: (213) 847-2625Form OCC/LW-26A, Rev. 06/08 



LWO – OCC SMALL BUSINESS EXEMPTION EMPLOYEE WORKSHEET 
EXEMPTION THAT REQUIRES OCC APPROVAL TO BE VALID 

 

This worksheet must be completed for EACH company or business for which you have a controlling interest, whether or not it is on City 
premises. You may COPY THIS FORM as necessary for EACH company.  Include the names of ALL PERSONS employed by EACH 
company, and the number of hours worked each month for the current year. ATTACH this form(s) to LW-26A. 
 

1. Company Name: _______________________________________________________________  Company Phone: __________________________________
2. Company Address: _______________________________________________________________________________________________________________
 

3. Enter # of Hours worked: HOURS WORKED 
EMPLOYEE NAME JAN FEB MAR APR MAY JUN JUL AUG SEP OCT NOV DEC TOTAL 

4. TOTAL HOURS
5. Check each box indicating
which nine (9) months you 
would like be reviewed:  
6a. TOTAL HOURS for the nine (9) months selected in 5 above : __________     6b. DIVIDE 6a by 9: __________        6c. Is 6b less than 1,214?  YES   NO    

7. If 6c is NO, then this contract IS NOT ELIGIBLE FOR AN EXEMPTION.      If 6c is YES, SIGN and ATTACH this form to LW-26A.
 

I certify under penalty of perjury that the information herein is true and correct to the best of my knowledge. I will provide further documentation and proof upon request.  
I understand that the submission of false information may lead to the revocation of any approved exemption.  

Print Name of Person Completing this Form Signature of Person Completing this Form 

Title Phone # Date 
   

ANY APPROVAL OF THIS APPLICATION EXEMPTS ONLY THE LISTED CONTRACTOR FROM THE LWO DURING THE PERFORMANCE OF THIS CONTRACT. A SUBCONTRACTOR 
PERFORMING WORK ON THIS CONTRACT IS NOT EXEMPT UNLESS THE OFFICE OF CONTRACT COMPLIANCE HAS APPROVED A SEPARATE EXEMPTION FOR THE INDIVIDUAL 
SUBCONTRACTOR. 

Form OCC/LW-26B, Rev. 06/08 

LW-26B 

OFFICE OF CONTRACT COMPLIANCE, EEOE SECTION: (213) 847-2625 
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SECTION S 

SLAVERY DISCLOSURE ORDINANCE 

Unless otherwise exempt, in accordance with the provisions of the Slavery Disclosure 
Ordinance, any contract awarded pursuant to this RFB/RFP/RFQ will be subject to the Slavery 
Disclosure Ordinance, Section 10.41 of the Los Angeles Administrative Code.

All Bidders/Proposers shall complete and upload the Slavery Disclosure Ordinance Affidavit 
(one (1) page) available on the City of Los Angeles’ Business Assistance Virtual Network 
(BAVN) residing at www.labavn.org prior to award of a City contract.

Bidders/Proposers seeking additional information regarding the requirements of the Slavery 
Disclosure Ordinance may visit the Bureau of Contract Administration’s web site at http://
bca.lacity.org.

http://www.bca.lacity.org/
http://www.labavn.org/












































































































































































































































BOARD REPORT NO.1 6-149 

DATE: JULY 13, 2016 C.D. __ ....;.1....;...4 __ _ 

BOARD OF RECREATION AND PARK COMMISSIONERS 

SUBJECT: JOY PICUS CHILD ~WENfER - TUITION RATE AND FEE INCREASE 

AP Diaz 

R. Barajas 

H. Fujita 

·V.lsrael W
K. Regan 

N. Williams 

General Manager 

Approved ______ _ Disapproved _____ _ Withdrawn 

RECOMMENDATIONS 

----

1. Approve a 3.5% tuition rate and fee increase for the Joy Picus Childcare Center located 
within City Hall South, in accordance with Contract No. 3538 between the City of Los 
Angeles and Mount Washington Preschool and Childcare Center, Inc.; and, 

2. Approve the proposed monthly tuition rates and fees page for 2016-17, as attached hereto 
with such rates and fees to be effective August 1,2016. 

SUMMARY 

Mount Washington Preschool and Childcare Centers, Inc. (Contractor) has successfully operated 
the Joy Picus Child Care Center since July 1, 2009, within City Hall South located at 111 East 
First Street, Los Angeles, California 90012. Located on City of Los Angeles (City) property that 
is not dedicated park property, this childcare center primarily serves the children of City 
employees, but with services also offered to the general public contingent upon available space. 
Contract No. 3538 (Contract) between the Contractor and the City, attached to this Report as 
Exhibit A, was awarded to the Contractor through a Request for Proposals process and was 
executed on January 6, 2016. The Contract has a term of five (5) years, from July 1,2015 to 
June 30, 2020, with one five-year option to extend at the discretion of the Department of 
Recreation and Parks (RAP) General Manager. 

Pursuant to the terms and conditions of the Contract (Section 6.10), Contractor may submit a 
written request to RAP for authorization to increase the tuition rate and fees on a yearly basis. 
The written request must include substantiation for the requested increase. The tuition and fees 
may not be increased by more than a maximum of 3.50/0 per year and is subject to approval by 
the Board of Recreation and Park Commissioners (Board). 

RAP received a request from the Contractor for a tuition and fee increase of 3.50/0 for 
Fiscal Year 2016-17, effective August 1, 2016. Attached, as Exhibit B, is a monthly tuition and 



BOARD REPORT 

PG.2 NO.16-149 

fees rate sheet reflecting the requested 3.5% increase. The proposed rate sheet has been 
reviewed by staff to ensure it does not exceed the 3.5% increase over the previous fiscal year, as 
allowed by the Contract. The Contractor has cited as justification for the requested rate increases, 
that in order to meet the City's required minimum wage of Fifteen Dollar ($15.00) per hour by the 
year 2020, Contractor will be required to increase teacher salaries by 3.5% each year during the 
initial term of the Contract, commencing July 1, 2016. Consequently, the Contractor will also be 
required to submit to RAP annually for Board approval, requests for 3.50/0 annual tuition and fee 
increases each year throughout the remainder of the Contract's initial term. The Contractor also 
conveyed to RAP that the proposed tuition and fee increase(s) were discussed at a meeting of 
the Joy Picus Parent Advisory Committee on June 6, 2016, and that the parents indicated they 
understood the reason(s) for the proposed increase and concurred, providing their support for the 
requested tuition increases. 

As the Contractor will be paying increased salaries to teachers in response to the City's minimum 
wage requirements in order to cover increased staff salaries, and enable the Contractor to recruit 
and retain quality teachers, staff recommends that the Board approve the Joy Picus Childcare 
Center proposed monthly tuition and fee increases reflected on the attached tuition and fees rate 
sheet for Fiscal Year 2016-17. 

FISCAL IMPACT STATEMENT 

Approving the tuition and fee increases has no impact to RAP's General Fund as all tuition and 
fees are retained by Contractor to offset childcare center operating expenses. 

This report was prepared by Joel Alvarez, Senior Management Analyst II , Partnership Division. 

LIST OF EXHIBITS 

1) Exhibit A: Joy Picus Childcare Center Contract No. 3538 
2) Exhibit B: Joy Picus Child Development Center 2016-17 Monthly Tuition and Fee Rates 
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BOARD REPORT NO.16-1S0 

DATE: JULY 13, 2016 C.D. ___ 1~ __ 

BOARD OF RECREATION AND PARK COMMISSIONERS 

SUBJECT: ELYSIAN PARK RECREAT!,0N CENTER - AMENDMENT TO AGREEMENT NO. 
3482 WITH LOS ANGEL5S THEATRE ACADEMY TO EXTEND THE TERM OF 

AGREEMENT ~ 
AP Diaz 

R. Barajas 

H. Fujita 

·V. Israel 

K.Regan 

N. Williams 

Approved ______ _ 

RECOMMENDATIONS 

General Manager 

Disapproved _____ _ Withdrawn ----

1. Approve a proposed Amendment to Agreement No. 3482, herein included as Attachment 
1, between the City of Los Angeles and Los Angeles Theatre Academy, to extend the term 
of Agreement No. 3482, from three years to six years, subject to approval of the Mayor, 
the City Council, and the City Attorney as to form; 

2. Direct the Board Secretary to transmit the Amendment to the Mayor, in accordance with 
Executive Directive No.3, and to the City Attorney for review and approval as to form; 
and, 

3. Authorize the Board President and Secretary to execute the Amendment subsequent to 
all necessary approvals. 

SUMMARY 

On June 27, 2013, the Board of Recreation and Park Commissioners (Board) approved 
Agreement No. 3482 (Agreement), attached to this Report as Exhibit A, between the City of 
Los Angeles (City) and Los Angeles Theatre Academy (Organization), authorizing the 
Organization's operation of Theatre Arts, After School, and Summer Day Camp Programs 
(collectively "Program"), at Elysian Park Recreation Center, located 929 Academy Road, 
Los Angeles, CA 90012 (Report No. 13-174). The Agreement, which was executed on December 
18, 2013, presently carries a three-year term and is due to expire on 
December 17, 2016. 

The Organization has served the Elysian Park community since 2010. The Theatre Arts and 
After-School Programs currently serve over forty (40) youth during the school year and over One 
Hundred Thirty (130) youth each summer in the Summer Day Camp. Additionally, the 
Organization's operating staff and administration currently consist of twenty-three (23) staff, two 
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interns, six board members and five advisory board members. Attached as Exhibit A is a list of 
the board members and advisory board members. 

The Organization has successfully operated the Program at the Elysian Park Recreation Center 
(Premises) for the past three years, consistently receiving positive yearly evaluations from staff. 
The Organization has consistently paid all required cost recovery reimbursement fees in a timely 
manner in the amount of four hundred thirty-three dollars ($433.00) per month, in addition to 
paying direct staffing costs to the Department of Recreation and Parks (RAP) Metro Region 
Operations when staff are required to be present and on duty while the Organization is utilizing 
the Premises before and after the Premises is normally open to the public. 

Staff recommends that the term of Agreement No. 3482 be extended three (3) additional years 
through the proposed Amendment, allowing the Organization to continue operating the Program 
for the benefit of the local community. With the Board's approval of the proposed Amendment, 
the Agreement's new date of expiration will be December 17, 2019. 

FISCAL IMPACT STATEMENT 

Extending the term of Agreement No. 3482 with Organization will have no adverse impact on the 
RAP General Fund, as the Organization will continue to be solely responsible for all costs and 
expenses associated with the operation of the Program. 

This Report was prepared by Joel Alvarez, Senior Management Analyst II, and Chinyere 
Stoneham, Senior Recreation Director II, Partnership Division. 

LIST OF ATTACHMENTS/EXHIBITS 

1) Proposed Amendment to Agreement No. 3482 
2) Exhibit A - Los Angeles Theatre Academy Contract No. 3482 
3) Exhibit B - Los Angeles Theatre Academy Board of Directors 
4) Exhibit C - Board Report No. 13-174 



























































































































BOARD REPORT NO. 16-151 

DATE: __ J_ll_l_y __ 1_3_, __ 2_0_1_6 ____ __ C.D. _-.,;V:....:a::..:..;ri:.=o.=;.;us~_ 

BOARD OF RECREATION AND PARK COMMISSIONERS 

SUBJECT: 

AP Diaz 

R. Barajas 

H. Fujita 

PARTNERSHIP DIVISION - DONATION FROM THE NATASHA WATLEY 
FOUNDATION IN SUPPORT OF A DEPARTMENT OPERATED GIRLS 
SOFTBALL LEAGU\JLA NE PARK SITES 

·V.lsrael 

K. Regan 

N. Williams 

eneral Manager 

Approved ______ _ Disapproved _______ _ Withdrawn ----

RECOMMENDATIONS 

1. Accept a donation from the Natasha Watley Foundation (NWF), consisting of cash and 
funding, uniforms, equipment, and in-kind services, with a total estimated value of 
Seventeen Thousand, Seven Hundred Seventy-One Dollars ($17,771.00), in support of 
the Department of Recreation and Parks (RAP) operation of the 2016 Natasha Watley 
Softball League (League), and that appropriate recognition be given to NWF; and, 

2. Direct the RAP Chief Accounting Employee to deposit in the established Sports 
Organization Account under Fund 302, Department 89, Account 89703H, Sub-Account 
NW, all funds received from the NWF for the League, and to authorize the payment of 
League-related expenses from said Sub-Account. 

SUMMARY 

The NWF was founded by two-time Olympic softball medalist Natasha Watley to create softball
based developmental opportunities for girls in underserved communities so they can learn the 
game of softball and valuable life-skills. The NWF seeks young women whose financial 
resources are limited and to provide them with the opportunity to train, develop, and compete in 
a high-quality softball league such as the "Natasha Watley Softball League" in which they will be 
guided by the League's Coach Mentor Program (CMP). 

As part of RAP's ongoing collaborative operation of the League with the NWF, NWF donates the 
following for the 2016 summer season: sports uniforms with an estimated value of Seven 
Thousand, Four Hundred Seventy-One Dollars ($7,471.00); cash in the amount of One 
Thousand, Five Hundred Sixty Do"ars ($1,560.00) for the payment of umpire fees; softball 
equipment with an estimated value of Two Thousand, Seven Hundred Forty Dollars ($2,740.00); 
and in-kind services in the form of a Coach Mentor Program (CMP) with an estimated value of 
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up to $6,000.00. The collective value of the NWF's contribution to the League is estimated to be 
Seventeen Thousand, Seven Hundred Seventy-One Dollars ($17,771.00). 

The 2016 Summer League will be the ninth year of the League's operation and the fifth year of 
the CMP and associated Essay Contest. The NWF has supported the League every year with 
financial and in-kind contributions since 2011. In 2015, the league consisted of two divisions/age 
groups: ages 8-10 (eight to ten) and ages 11-12 (eleven to twelve). 

The CMP matches top female athletes from universities nationwide with each of the 
participating recreation centers. Coach Mentors not only coach but also teach the "Four Points 
of the Diamond" - discipline, dedication, dignity, and duty. With the help of the Coach Mentors, 
players between the ages of 11 to 12 (eleven to twelve) are given the opportunity to write an 
essay based on the core values of character and the Four Points of the Diamond. The 2015 
essay contest winner, Jocelyn Montes De Oca from Algin Sutton Recreation Center, and a 
chaperone attended the National Pro Fast Pitch Championship Game in Hoover, Alabama, and 
participated in softball clinics taught by top female athletes, with all expenses paid by the NWF. 

The 2016 League will consist of fourteen (14) teams representing nine Recreation Centers and 
their respective communities. Recreation Centers include Baldwin Hills, Central, Green 
Meadows, Harbor City, Imperial Courts, Jackie Tatum Harvard, Martin Luther King Jr., Ross 
Snyder and Van Ness. The 2016 League Opening Day was held on June 21, 2016, at Van 
Ness Recreation Center. Games began on June 28, 2016, and will end in mid-August. Each 
team will play eight games. RAP will conduct all administrative functions related to the program, 
such as promoting the League, recruiting and registering players, providing head or assistant 
coaches who will assist with weekly practices, and hosting the opening and closing ceremonies. 

FISCAL IMPACT STATEMENT 

Acceptance of this donation results in no impact to RAP's General Fund, but rather supplements 
the payment of League-related expenses, as RAP does not have the funding resources 
necessary to conduct these youth programs at the same level, without assistance from 
supporters like the NWF. 

This Report was prepared by Joel Alvarez, Senior Management Analyst II, and Chinyere 
Stoneham, Senior Recreation Director II, Partnership Division. 



BOARD REPORT NO. 16- 152 

DATE: ___ J_u_l_y __ 1_3 __ ,_2_0 __ 1_6 ____ __ C.D. ___ 4~ __ 

BOARD OF RECREATION AND PARK COMMISSIONERS 

SUBJECT: GRIFFITH OBSERVATORY CAFE - AMENDMENT TO AGREEMENT NO. 248 
WITH WOLFGANG P C CATERING AND EVENTS, LLC; - EXERCISE 
AGREEMENT RENE PTION AND APPROVE CAPITAL INVESTMENT 

A.P. Diaz 

R. Barajas 

H. Fujita 

*V. Israel 

K. Regan 

N. Williams 

Approved ____________ _ 

RECOMMENDATIONS 

z~~-~~ger 
Disapproved Withdrawn ___ _ 

1. Approve a proposed Amendment (Amendment) to Concession Agreement No. 248 
(Agreement), herein included as Attachment 1, subject to approval of the Mayor and the 
City Council, and of the City Attorney as to form, to exercise the first of two five-year 
renewal options as provided in the Agreement, and approve the capital investment valued 
at $250,000; 

2. Find, in accordance with Charter Section 1022, that it is necessary, feasible and 
economical to secure these services by contract as the Department of Recreation and 
Parks (RAP) lacks sufficient and necessary personnel to undertake these specialized 
professional services; 

3. Direct the Board Secretary to transmit the proposed Amendment to the Mayor in 
accordance with Executive Directive No.3, and the City Attorney for approval as to form; 

4. Authorize the Board President and Secretary to execute the Amendment upon receipt of 
necessary approvals; and, 

5. Authorize the General Manager or Designee to make any necessary technical changes to 
implement the Board's intentions. 

SUMMARY 

Griffith Observatory is located at 2800 East Observatory Road in Griffith Park. The Observatory 
opened in 1935 and is an icon of Los Angeles, a national leader in public astronomy, and one of 
Southern California's most popular attractions. In January 2002, the Observatory closed for 
comprehensive renovation and expansion - including the addition of two concessions: a cafe and 
a bookstore and gift shop. The renewed building reopened to the public in November 2006, and 
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has operated continuously for the public. Attendance to this free-admission facility during 2015 
was 1,337,608 guests. 

The Griffith Observatory Cafe, Catering, and Food Cart Service Concession (Concession), which 
also opened in November 2006, is operated by Wolfgang Puck Catering and Events, LLC (Puck) 
as the result of a Award Recommendation approval (Board Report No. 05-47 - Attachment 2) for 
a term of ten years with two renewal terms of five years each at the sole discretion of the City 
acting by and through its Board of Recreation and Park Commissioners. 

The Concession is casual, self-service dining, located on the lower level of the Observatory. Due 
to the delicate, sensitive and expensive instruments (particularly the historic telescopes) and 
displays in the Observatory, no open flame cooking, frying, broiling, or baking is permitted in the 
Concession. Menu and pricing consists of high quality, reasonably priced sandwiches, salads, 
soup, beverages, desserts and snack items found in similar local cultural institutions. The 
Concession opens at the same time as the Observatory, and closes one hour prior to the 
Observatory. Catering service and food cart service are also part of the Concession. Alcohol 
service is permitted with private catering service. (The Bookstore and Gift Shop is operated under 
a separate Concession Agreement with Event Network, LLC.) 

Staff presented an Informational Report to the Board on August 12, 2015, highlighting the 
operation by Puck which has demonstrated full compliance of obligations under the Agreement. 
A key factor with Puck's operation is the support for the Concession via Puck's kitchen, storage 
facility and staff at Hollywood and Highland in Los Angeles. During calendar year 2015, Puck 
grossed Two Million, . Seventy-Three Thousand, Four Hundred Seventy-Eight Dollars 
($2,073,478.00) resulting in One Hundred Eighty-Eight Thousand, Seven Hundred Thirty-Four 
Dollars ($188,734.00) in revenue-share to the City. 

Discussions with Puck to exercise the first five-year renewal option resulted in proposed terms by 
Puck which are beneficial to the City: 

1. Extend the Agreement's expiration date from September 5,2016 to September 5,2021; 

2. Increase return to the City through revised gross receipt tiers and shared-revenue 
percentages; 

3. Revise the rental guarantee which ensures yearly escalation; 

4. Add capital investment, by Puck to the Concession, valued at Two Hundred Fifty Thousand 
Dollars ($250,000.00); 

Puck's rent is computed as a percentage of gross receipts. Under the Amendment, the potential 
for increased rent to the City is achieved through increased percentages over additional gross 
receipt tiers for cafe and food cart sales (marked "New" below). The original annual rent 
guarantee for Puck was seventy percent (70%

) of the total rent paid in the previous year. Under 
the Amendment, the guarantee is changed to One Hundred Seventy Thousand Dollars 
($170,000.00) for the first additional year and guarantees an escalation of three percent (3%) 
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annually. 

City shall receive: 

• Percentage of Gross Receipts of all Sales: 

Sales TJlpe Gross Receigts Original Fee New Fee 
Cafe and Food Up to $1,000,000 8%) 8% 
Cart 

$1,000,001 to 100/0 100/0 
$1,500,000 
$1,500,001 to 10% 120/0 
$2,000,000 
$2,000,001 to 100/0 15% 
$2,500,000 
$2,500,001 + 100/0 20% 

Catering Up to $1,000,000 14% 14%) 
$1,000,001 + 160/0 16% 

or 

• The Annual Minimum Revenue-Sharing Guarantee: 

Year Annual Minimum Guarantee 
11 (September 2016 - August 2017) $170,000.00 
12 (September 2017 - August 2018) $175,100.00 
13 (September 2018 - August 2019) $180,353.00 
14 (September 2019 - August 2020) $185,763.59 
15 (September 2020 - August 2021) $191,336.50 

whichever is greater. 

The Two Hundred Fifty Thousand Dollars ($250,000.00) capital investment by Puck includes the 
redesign of the Concessions' interior space to improve the flow of patron selection and payment, 
expand display areas, increase item choices including kid-friendly and health-conscience 
selections, while eliminating the bottle-neck of the service station. The redesign includes addition 
of a new salad bar with soup wells, relocation of soda fountain and coffee machines, new custom 
shelving, replacement of the service station to self-service space, and installation of new air
screen coolers for grab-and-go purchases (Attachment 4). The City is not responsible for the 
investment costs, including any overage. 

Staff recommends that the Board approve the proposed Amendment to Agreement No. 248 
(Attachment 1), so as to accept Puck's proposed terms, exercise the first of two five-year renewal 
options, approve the capital investment, and attach -the Standard Provisions for City Contracts 
(Rev. 3/09) to the Agreement in order to ensure all current contracting requirements are met. 
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FISCAL IMPACT STATEMENT 

RAP will receive annual minimum revenue guarantee of One Hundred Seventy Thousand Dollars 
($170,000.00) for the first additional year of operation, escalating 3% in subsequent Agreement 
years to One Hundred Ninety-One Thousand, Three Hundred Thirty-Seven Dollars ($191 ,337.00) 
for year five. Historical figures project annual revenue to be over Two Hundred One Thousand 
Dollars ($201 ,OOO.OO) in the first year under the increased revenue-share percentage tiers. 

This report was prepared by Stanley Woo, Management Analyst II, Partnership and Revenue 
Branch, Concessions Unit. 

LIST OF ATTACHMENTS 

1} Proposed Amendment to Agreement No. 248 
2} Board Report No. 05-47 
3} Contract No. 248 
4} Capital Investment 2016 















































































































































































































BOARD REPORT 16-153 NOo _____ _ 

DATE July 13, 20 1 6 C.D. __ ---.;3""----__ 

BOARD OF RECREATION AND PARK COMMISSIONERS 

SUBJECT: 50 PARKS INITIATIVE - LOS ANGELES RIVER AND ALISO CREEK 
CONFLUENCE PARK PROJECT - FINAL ACCEPTANCE 

AP Diaz 

~~.BarajaS 
H. Fujita 

V. Israel 

K. Regan 

N. Williams 

Approved ______ _ 

RECOMMENDATIONS 

Disapproved Withdrawn ----

1. Accept the work performed by the Trust for Public Land (TPL) , under Contract 
No. C-117818, for the Los Angeles River and Aliso Creek Confluence Park Project as 
outlined in the Summary of this Report; 

2. Adopt the Resolution, herein included as Attachment 1, authorizing the acceptance of 
the donation of the subject property and funds; and, 

3. Authorize the Board Secretary to furnish TPL with a Letter of Acceptance. 

SUMMARY 

The Los Angeles River and Aliso Creek Confluence Park Project (Project) is a multi-phased 
project for the development of a 1.8 acre park located adjacent to the Aliso Creek and 
Los Angeles River confluence in the community of Reseda. The Project is located on lands 
owned by the Los Angeles County Flood Control and the Department of Water and Power, 
which is currently leased to the Department of Recreation Parks (RAP) for public recreational 
purposes. 

On May 17, 2010, the Board of Recreation and Park Commissioners (Board) approved a 
Donation Agreement (Contract No. C-117818 herein included as Attachment 2) between RAP 
and the Trust for Public Land (TPL), a non-profit organization, for the acquisition, development, 
and construction of new parks in Los Angeles (Report No.1 0-121). On November 20, 2013, the 
Board approved the conceptual plan for the Project and the Third Amendment to the Donation 
Agreement (Report No. 13-291). The Third Amendment to the Donation Agreement (Attachment 
3) included the revised Exhibit A of Contract No. C-117818 which effectively added the Project 
to the list of prospective park projects to be implemented by TPL. On January 21 , 2015, the 
Board approved the final plans and specifications for the Project (Report No. 15-024). 
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The approved scope of work for the Project included an approximately one half-mile of 
decomposed granite walking path, benches, shaded picnic areas, a low-maintenance and 
water-efficient demonstration garden, decorative gates, and educational and interpretive signs. 

TPL started construction on the Project, on November 17, 2015. Construction is now one 
hundred percent (100%

) complete. The total cost of the Project, inclusive of costs related to the 
design of the Project, was approximately One Million, Seven Hundred Five Thousand, Five 
Hundred Dollars ($1,705,500.00). The design of the Project was funded by a Two Hundred 
Fifty-Five Thousand Dollar ($255,000.00) grant to TPL from the Community Development Block 
Grant Program. The construction of the Project was funded by a One Million, Five Hundred 
Thousand Dollar ($1,500,000.00) grant to TPL from the State of California Proposition 84 Urban 
Greening Grant Program. 

Upon approval of this Report, RAP will furnish TPL with a Letter of Acceptance and TPL will 
furnish RAP with the all permits, drawings, operation and maintenance manuals, warranties and 
guarantees, and final as-built plan(s) for the Project. 

An estimated Six Thousand, Six Hundred Seventy (6,670) City residents live within a one-half 
mile walking distance of the Project. Of those Six Thousand, Six Hundred Seventy (6,670) City 
residents, an estimated Two Hundred Ninety-Four (294) City residents did not previously have 
access to any improved green spaces or neighborhood parks within a one-half mile walking 
distance of their residence. 

TREES AND SHADE 

As a part of the Project, three 12-foot wide by 14-foot tall free-standing shade towers were 
installed. The shade towers are constructed of laser cut "Corten steel" trellis and galvanized 
steel posts and beams. 

In addition, a total of forty-two (42) new trees were planted as a part of the Project. The 
specifics regarding the additional trees and shade are as follows : 

• Nine (9) Coast Live Oak (Quercus agrifolia) 
• Four (4) California Bay Laurel (Umbellularia Californica) 
• Two (2) Mexican Elderberry (Sambucus Mexicana) 
• Fifteen (15) Western Sycamore (Platanus racemose) 
• Five (5) White Alder (Alnus rhombifolia) 
• Two (2) Black Walnut (Juglans californica) 
• Five (5) Toyon (Heteromeles arbutifolia) 
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FISCAL IMPACT STATEMENT 

The estimated annual maintenance costs for the park, including the costs for part-time staff, 
materials and supplies, will be approximately Thirty-Six Thousand, Five Hundred Ninety-Six 
Dollars ($36,596.00). 

This Report was prepared by Darryl Ford, Senior Management Analyst I, Planning, Construction 
and Maintenance Branch, Department of Recreation and Parks. 

LIST OF ATTACHMENTS 

1) Proposed Resolution 
2) Contract No. C-117818 (Donation Agreement) 
3) Third Amendment to Donation Agreement 
4) EPADSS Park Analysis Report 
5) Photos of Completed Project 

















































































BOARD REPORT 
16-154 NOo ______ _ 

July 13, 2016 
DATE _________________ __ C. D. _---=.A....;.:L==L=----__ 

BOARD OF RECREATION AND PARK COMMISSIONERS 

SUBJECT: PERSHING SQUARE PARK AND GARAGE - ESTABLISHMENT OF A SPECIAL 
FUND AND TRANSFER OF APPROPRIATIONS 

AP Diaz 

* R. Barajas 

H. Fujita 

Approved 

RECOMMENDATIONS 

V. Israel 

K. Regan 

N. Williams Now 

Disapproved Withdrawn ----

1. Adopt a Resolution, herein included as Attachment 1, to establish an interest bearing 
Special Fund for Pershing Square Park and Garage to be effective August 1, 2016; 

2. Authorize the Department of Recreation and Parks' (RAP) Chief Accounting Employee to 
establish new Pershing Square Park and Garage appropriation accounts and transfer 
appropriations within the fund on an as-needed basis for operation of Pershing Square Park 
and Garage; 

3. Authorize RAP's Chief Accounting Employee to transfer existing funds from various 
accounts as detailed in Attachment 2 to the newly established Special Fund for Pershing 
Square Park and Garage; and, 

4. Authorize the Department's Chief Accounting Employee to make technical corrections 
necessary to implement the intent of this Report. 

SUMMARY 

Pershing Square Park is one of the City of Los Angeles RAP's oldest parks. Park operations are 
funded by parking garage revenues. The Pershing Square Parking Garage (Garage) is a three
story underground public parking facility, located directly under Pershing Square Park. The Garage, 
constructed in 1950, was leased for fifty (50) years to a private operator. In September 2000, at the 
end of the long-term lease, RAP assumed self-operation of the Garage. 

The Department of General Services (GSD), under a Memorandum of Understanding with RAP, 
carries out daily garage management and operations. In addition to funding Garage operations, 
Garage revenues (Revenues) provide enhanced funding for park maintenance, park programs, and 
special events, security in the Downtown/Metro area and capital improvements. Revenues also 
provide funding for youth programming for youth and families within a five-mile radius of Pershing 
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Square Park. 

16-154 NO. 

RAP staff is proposing to establish a new Special Fund for Pershing Square Park and Garage in 
order to capture all financial transactions in one separate fund. Currently, revenue and expenditures 
are recorded in separate funds. The establishment of this Special Fund will allow RAP to more 
clearly monitor the financial performance of the Pershing Square Park and Garage. 

A description of the new accounts is outlined below: 

1. Pershing Square Park Operations - A Pershing Square Park Operations Account will be 
established to deposit all revenue generated by the Pershing Square Park. Salaries, supplies, 
services and other related expenses will be expended from this account for Pershing Square 
Park operations and programming. 

2. Pershing Square Parking Garage Operations - A Pershing Square Parking Garage Operations 
Account will be established to deposit all revenues generated by the Pershing Square Parking 
Garage. Salaries, supplies, services and other related expenses will be expended from this 
account for Pershing Square Parking Garage operations. 

3. Pershing Square Parking Garage and Park Operations Emergency Contingency - A Pershing 
Square Parking Garage and Park Operations Emergency Contingency Account will be 
established to provide interim funding for both Garage and Park operations in the event of 
unexpected needs, problems and emergencies. 

4. Pershing Square Capital Improvements - A Pershing Square Capital Improvement Account will 
be established to collect and record transactions related to capital improvements for both the 
Pershing Square Park and the Garage. 

5. Pershing Square Project Renew - Environmental, Design, and Construction - A Pershing 
Square Project Renew Account will be established to collect and record transactions related to 
Pershing Square Project Renew. 

Sub-Accounts will be established to capture more detailed information on an as-needed basis. 

FISCAL IMPACT STATEMENT 

Establishment of this Special Fund will have no negative impact on RAP's General Fund. 

This Report was prepared by Noel Williams, Chief Financial Officer, Finance Division. 

LIST OF ATTACHMENTS 
1) Proposed Resolution 
2) List of Transfers Between Funds and New Accounts 









BOARD REPORT NO. 1 6-155 

DATE July 13, 20 1 6 C. D. _--:A-=..:L==L=---__ 

BOARD OF RECREATION AND PARK COMMISSIONERS 

SUBJECT: SUMMER NIGHT LIGHTS PROGRAM AND OTHER VARIOUS PROGRAMS -
ARTISTIINSTRUCTOR SERVICES; APPROPRIATIONS WITHIN FUND 302 IN 
THE DEPARTMENT OF RECREATION AND PARKS 

AP Diaz V. Israel 

* R. Barajas K. Regan 

H. Fujita N. Williams 

General Manager 

Approved ______ _ Disapproved _____ _ Withdrawn ----

RECOMMENDATIONS 

1. Adopt a Resolution authorizing the use of the services of special artists/instructors for the 
Summer Night Lights Program and other various Programs. 

2. Authorize the Department of Recreation and Parks' (RAP) Chief Accounting Employee to 
appropriate $1,688,000 (from the General City Purpose Fund) to the following accounts: 

Department Account Account Description Amount 

302 88 001070 Salaries-As-Needed $1,433,500.00 

302 88 006020 Operating Expense $74,500.00 

302 88 0094XX SNL-Vendor Only $180,000.00 

Total $1,688,000.00 

3. Authorize RAP's Chief Accounting Employee to encumber funds for the payment of 
specialized artists/instructors for the Summer Night Lights Program and other various 
programs in the amount not to exceed $180,000 for the service period from April 1 , 2016 to 
June 30,2017. 

4. Authorize RAP's Chief Accounting Employee to make technical corrections as necessary to 
carry out the intent of this Report. . 
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For the last several years, RAP has played a supportive role in the implementation of the Summer 
Night Lights Program (SNL) as developed and overseen by the Office of the Mayor (Mayor). SNL 
provides enhanced programming for economically disadvantaged neighborhoods during the 
summer months. RAP has largely provided maintenance services, opened up our facilities for use 
by SNL and performed other supportive tasks. In preparation for the SNL program during the 
Summer of 2015, the Mayor requested that RAP assume the duties of "the Fiscal Agent" for SNL. 
This involved assisting in the hiring and payment' of all the part-time staff to be used in SNL, 
purchasing of materials and procuring the services of specialized artists/instructors to offer classes 
to patrons at SNL sites. RAP will continue in its role as Fiscal Agent for SNL for the Fiscal Year 
2016-17. 

For Fiscal Year 2016-17, funds in the amount of $1,688,000 were placed in the General City 
Purposes (GCP) Account, to reimburse RAP for performing its Fiscal Agent duties. This Report 
requests that the Board approve the appropriation of the funds from the GCP into various accounts, 
and authorize RAP staff to encumber and pay specialized artists/instructors for services provided to 
the SNL and other various programs. 

FISCAL IMPACT STATEMENT 

Establishment of this special fund will have no negative impact on RAP's General Fund . 

This Report was prepared by Noel Williams, Chief Financial Officer, Finance Division. 
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DATE July 13, 2016 C.D. Various 

BOARD OF RECREATION AND PARK COMMISSIONERS 

SUBJECT: ENCUMBRANCE OF FUNDS AND PAYMENTS TO KNORR SYSTEMS, INC. 
AND WATERLINE TECHNOLOGIES, INC. FOR SUMMER POOL 
MAINTENANCE SERVICES 

V. Israel AP Diaz 
R. Barajas 
H. Fujita 

K. Regan 
*N. Williams NP;;J 

Approved ___ _ Disapproved ___ _ 

RECOMMENDATIONS 

General Manager 

Withdrawn ----

1. Authorize an encumbrance of funds and payments in the amount of not to exceed Ninety
Five Thousand Dollars ($95,000.00) to Knorr Systems, Inc. from Fund 302, Department 88, 
Contractual Services Account 3040 for summer season pool maintenance services 
retroactive from July 1, 2016 through September 30, 2016; 

2. Authorize an encumbrance of funds and payments in the amount of not to exceed Ninety
Five Thousand Dollars ($95,000.00) to Waterline Technologies, Inc. from Fund 302, 
Department 88, Contractual Services Account 3040 for summer season pool maintenance 
services retroactive from July 1, 2016 through September 30, 2016; and 

3. Authorize the Department of Recreation and Parks' Chief Accounting Employee to make 
technical corrections as necessary to carry out the intent of this Report. 

SUMMARY 

The Department of Recreation and Parks (RAP) has an urgent need for outsourced pool 
maintenance services during the summer season from July 1, 2016 through September 30, 
2016 as a result of shortage of department mechanical staff. RAP has lost 50% of its full-time 
pool maintenance staff, primarily Mechanical Repairers, due to retirements, promotions and 
transfers. RAP has not been able to fill the vacant positions pending City's eligible list for the 
Mechanical Repairer Class. A test for this class was given by the Personnel Department in May 
2016. Until RAP is able to recruit and train the mechanical staff, RAP needs to outsource the 
necessary services in order to properly maintain public swimming pools for the preservation of 
public health and safety and for providing relief to the public. The need is pressing particularly 
during the summer season when the public pools are in high demand. 

RAP traditionally uses in-house crew for pool maint~nance and does not have existing contracts 
for these types of services. As time is of the eS$ence, staff recommends the following two 
vendors to provide the temporary as-needed pool maintenance services: 
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Knorr Systems, Inc. 
2221 Standard Avenue 
Santa Ana, California 92707 

Waterline Technologies, Inc. 
620 North Santiago Street 
Santa Ana, California 92701. 

BOARD REPORT 
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Knorr Systems, Inc. and Waterline Technologies, · Inc. both have a history with RAP's pool 
maintenance crew performing sub-contracted services and repairs for swimming pools and 
splash pads including circulation systems, filtering systems, heating, and chemical controllers. 
Both have performed maintenance and repairs to equipment with satisfactory results. 
Additionally, both vendors have worked on multiple RAP's capital projects as sub-contractors 
with the Department of Public Works, Bureau of Engineering. Both have the capacity to provide 
the needed services immediately that include, but not limited to the following: 

• Maintain, test and balance chemicals and water quality in accordance to Los Angeles 
County guidelines. 

• Monitor, inspect, trouble shoot and maintain pool related equipment. 
• Report status, repairs, part failures and related findings to RAP staff. 
• Provide after hour emergency responses. 
• Provide any other pool maintenance related services as requested by RAP. 

All vendors' work will be aSSigned and approved by RAP staff on an as-needed basis during the 
summer season from July 1, 2016 through September 30, 2016. The compensation ceiling is 
Ninety-Five Thousand Dollars ($95,000.00) for each vendor. Both must have valid City Business 
Tax Registration Certificate, provide sufficient insurance coverage, and be in compliance with 
other applicable City requirements. 

FISCAL IMPACT STATEMENT 

Funding for the pool maintenance services is available in Fund 302, Department 88, Contractual 
Services Account 3040 for Fiscal Year 2016-17. 

This report was prepared by Noel Williams, Chief Financial Officer, Finance Division. 
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16-157 NO. _____ _ 

DATE July 13, 2016 C. D. _----:A....:,:L==L=--__ 

BOARD OF RECREATION AND PARK COMMISSIONERS 

SUBJECT: ATHLETIC SURFACE INSPECTION, TESTING AND RELATED PROFESSIONAL 
SERVICES- AWARD OF CONTRACT 

* AP Diaz 

R. Barajas 

H. Fujita 

Approved 

RECOMMENDATIONS 

v. Israel 

K. Regan 

N. Williams 

Disapproved _____ _ Withdrawn ----

1. Find, in accordance with Charter Section 1022, that the Department of Recreation and 
Parks (RAP) does not have, available in its employ, personnel with sufficient time or 
necessary expertise to perform athletic surface inspections, testing and other related 
services, and it is more feasible, economical and in the RAP's best interest, to secure 
these services by contract to perform this work as-needed and on an occasional, but 
frequent basis, without engaging in a new open competitive bidding process for each 
individual project to be performed; 

2. Find, in accordance with Charter Section 371 (e)(2) and Los Angeles Administrative 
Code Section 10.15(a)(2), that a competitive bidding is not practicable or advantageous 
as it is necessary for RAP to be able to call on contractors to perform this work as
needed and on an occasional, but frequent, basis without engaging in a new competitive 
process for each individual project to be performed; however, from among as-needed 
contractors each individual project is assigned on the basis of availability of an as
needed contractor to perform the work, the price to be charged and the unique expertise 
of the as-needed contractor; 

3. Find, in accordance with Charter Section 371 (e)(1 0), that use of competitive bidding 
would be undesirable, impractical or impossible or is otherwise is excused by the 
common law and the Charter because, unlike the purchase of a specified product, there 
is no single criterion, such as price comparison, that will determine which proposer can 
best provide the services required by RAP to provide athletic surface inspections, testing 
and other related services; 

4. Find, in accordance with Charter Section 372, that obtaining competitive proposals or 
bids for each individual project for which work may be performed pursuant to this is not 
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reasonably practicable or compatible with RAP's interests of having available as-needed 
contractors who are assigned various projects on the basis of availability, price, and 
expertise, and that it is therefore necessary to have several as-needed contractors for 
this type of service available when called upon by RAP to perform services; 

5. Approve the selection process for the selection of qualified firms; 

6. Approve the proposed contract (Contract), herein included as Attachment 3, between 
the City of Los Angeles and DMA Sports Design Group, L.L.C, for as-needed athletic 
surface inspection, testing and related professional services for a three-year contract, 
specifying the terms and conditions, subject to approval of the Mayor and the City 
Attorney as to form; 

Contractor: 

1) DMA Sports Design Group, L. L. C. 
31566 Railroad Canyon Rd., Suite 2 
Canyon Lake, California 92587-9446 

7. Direct the Board Secretary to transmit the Contract to the Mayor in accordance with 
Executive Directive No.3 and concurrently, to the City Attorney for review and approval 
as to form ; and, 

8. Authorize the Board President and Secretary to execute the Contract upon receipt of the 
necessary approvals. 

SUMMARY 

On April 6, 2016, the Board approved a Request for Bid (RFB) for Athletic Surface Inspection, 
Testing and Related Professional Services (Report No. 16-088), which was released April 12, 
2016. On May 10, 2016, the Department received one (1) bid in response to the RFB. The 
responder was: 

1) DMA Sports Design Group, L. L. C. 

Athletic Surface Inspections include, but are not limited to, the assessment and inspection of 
new and existing natural grass turf, all weather turf (synthetic), basketball courts (indoor/ 
outdoor), volleyball courts (indoor/ outdoor), racquetball courts (indoor/ outdoor), tennis courts, 
running tracks, playground surfacing and golf greens. 

The following list specifies all tests that may be required under the terms and conditions of this 
Contract. Each test listed is defined under Exhibit 8: 

- GMAX (ASTM F1936 and F355A) 
- Shock Absorption and Vertical Deformation: 
- Rotational Resistance (Traction): 
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- Slip Resistance Scale and Deceleration: 
- Vertical Ball Rebound: 
- Ball Roll: 
- Off Site Plant Material Inspections: 
- Permeability of Synthetic Turf Sports Field Base Stone and Surface System (ASTM F2898): 
- Compaction (ASTM 0-1557 or 0-698): 

Related Professional Services may include, but are not limited to, submittal review and 
approvals, sub-base and final athletic surface inspection and approvals in accordance to the 
City's scope of work, performance specifications, material inspection, approval and certification 
(on and off site), athletic surface installation inspection, certification and/or project designl 
engineering as it relates to athletic surface installation. 

The Bidder underwent two levels of reviews. The Level I review focused on whether the Bidder 
submitted a completed bid package as required. All required forms were reviewed for content 
and required signatures. The Bidder submitted a completed bid package and was deemed 
responsive for the Level I review. The Level II review focused on the Bidder's actual 
qualifications and experience in performing the required athletic surface inspection, testing and 
related professional services as detailed in the RFB package. The following is the minimum 
qualifications that the Bidder was required to meet: 

1) Bidder must have ten years of experience self-performing third party athletic field testing, 
which includes but is not limited to GMAX, Shock Absorption and Vertical Deformation, 
Rotational Resistance (Traction), Slip Resistance Scale and Deceleration, Vertical Ball 
Rebound and Ball Roll Tests. Bidder must provide a job history reflecting work performed 
going back to April 1, 2011 to current, description of testis performed, type of equipment used 
for test (Deltec, Clegg, etc.), valid contact person/s and contact phone numbers who can 
verify work performed. 

2) Bidder must currently have Professional Liability Insurance of One Million Dollars 
($1,000,000.00) or more. 

3) Bidder must own and self-operate independentrnanufactured equipment not associated to 
any testing company. No conflict of interest will be allowed as it relates to the Tester's 
association with the Testing Equipment Manufacture. 

4) Work Experience: Bidder must provide a list of ten synthetic field projects in the State of 
California, within the last five years. The Bidder must have performed the following tasks for 
all listed projects: 

a) Off Site Plant Material Inspections: Bidder must provide evidence that they have 
performed a plant material inspection for each project listed. The plant material 
inspection must have included yarn type verification, determining average yarn denier, 
verifying manufacturing yarn uniformity and pile height and coloration throughout the 
manufacturing "run" , verifying primary backing, perforation requirements and verifying 
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the urethane coating is consistently applied and the turf and tuft binding is strong. 
Bidders must provide actual reports generated for client. 

b) Field Testing, which includes GMAX, Shock Absorption and Vertical Deformation, 
Rotational Resistance (Traction), Slip Resistance Scale and Deceleration, Vertical Ball 
Rebound and Ball Roll Tests for each project. Bidder must provide copies of at least five 
(5) reports associated with the listed projects. 

c) Bidder must have inspected and provided a final report certifying that all ten field 
projects were safe for play. 

5) Bidder must be a current member of the Sports Turf Managers Association (STMA). Bidder 
must provide evidence of their current membership affiliation. 

The bidder was required to provide bid prices on the "Bid Sheet" located on pages 19 and 20 of 
the RFB package. These bid prices are provided on Exhibit "A" of this Report. Because there 
was only one bid provided in this bid process, Staff does not have a low bidder determination. 
Because there is only one bid submittal, Staff needed to performed a market research analysis 
to determine whether the current bid met market pricing for the same services provided. Based 
on Staff's market research, the bid prices for line items 1-8 were equal or beiow market pricing. 
Bid line items 9-13 were more difficult to determine due to the complexity of the bundled 
services requested (i.e. various testing, inspections, plans and specification review/ approvals 
and attendance of five or more project meetings), complicated the market analysis. Most testing 
laboratories do not provide point of sale material inspection and testing, plans/ specification and 
submittal review and approvals. We based our market analysis for line items 9-13 on what the 
City has paid historically for similar services. Based on the Staff's market analysis, the bidder's 
prices for bid line items 1-13 are acceptable and in ·line with current market rates. 

The selected Bidder is recommended to the Board for a three-year contract, in an amount not to 
exceed Five Hundred Thousand Dollars ($500,000.00) per year. The contract amount is an 
estimate and RAP does not guarantee that the contract maximum amount will be reached. The 
professional services that RAP is requesting shall be on an as-needed basis; RAP, in entering 
into an agreement, guarantees no minimum amount of business or compensation. Contracts 
awarded through this RFB shall be subject to funding availability and early termination by RAP, 
as provided in the Standard Provisions for City Contracts. 

FISCAL IMPACT STATEMENT 

Funding for projects will be provided from various funding sources including to but not limited to 
Proposition K, Quimby, and Proposition 40. 

This Report was prepared by Jim Newsom, Sr. Management Analyst I, Finance Division. 
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LIST OF ATTACHMENTS/EXHIBITS 

1) Exhibit A - Bid Sheet 
2) Exhibit B - Athletic Surface Testing Services 
3) Proposed Contract 



Line Item 

1) GMAX Test of a field size 
0-117,000 sf. 

2) Shock Absorption and Vertical 
Deformation Test: Fields 0-117,000 sf. 

3) Rotational Resistance (Traction) 
Test for field size 0-117,000 sf. 

4) Slip Resistance Scale and Deceleration 
Test for field size 0-117,000 sf. 

5) Vertical Ball Rebound Test 
for field size 0-117,000 sf. 

6) Ball Roll Test for field size 
0-117,000 sf. 

7) Permeability of Synthetic Turf Sports 
Fields (ASTM F-2898) for field 
Size of 0-117,000 sf. 

8) Compaction (ASTM 0-1557 or 0-698) 
for field size of 0-117,000 sf. 

9) Off Site Plant Material Inspection 
(Per Visit) 

EXHIBIT A 
BID SHEET 

Bid Price 

$900.00 

$1,200.00 

$900.00 

$1,200.00 

$200.00 

$200.00 

$1,800.00 

$2.400.00 

$2,500.00 



EXHIBIT A (CONTINUED) 

BID SHEET 

10) Inspection and testing of one (1) 
new field Construction project (0-117K sf) 
which will include all testing (bid items 1-9), 
off/on site material inspection, submittal 
review/ approval of athletic field material 
and attendance of at least five (5) 
construction meetings. 

11 ) Inspection and testing of two (2) to 
four (4) new Field Construction projects 
(0-117K sf each), which will include all 
testing (bid items 1-9), off/on site material 
inspection, submittal review/ approval 
of athletic field material and attend up 
to five (5) construction meetings related 
to the project. 

12) I nspection and testing of one (1) field 
retrofit project (0-117K sf) which will 
include the testing listed on (bid items 1-6, 9) , 
off/on site material inspection, submittal 
review/ approval of athletic field material 
and attendance of at least five (5) 
construction meetings. 

13) Inspection and testing of two (2) to 
four (4) field retrofit projects (0-117K sf) 
which, will include the testing listed on 
(bid items 1-6, 9), off/on site material 
inspection, submittal review/ approval 
of athletic field material and attendance 
of at least five (5) construction meetings. 

Bid Price 

$17,000.00 

$25,000.00 

$16,000.00 



EXHIBIT B 
ATHLETIC SURFACE TESTING SERVICES 

1) GMAX (ASTM F1936 and F355A) - Gives an indication of high impact shock absorption. 

2) Shock Absorption and Vertical Deformation: Measures the impact absorption provided 

by synthetic turf to a player running (lower extremity impact) or falling on as well as the 

foot stability of the surface as a player runs across it. Excess deformation of a surface 

could lead to over strained jOints and fatigue. 

3) Rotational Resistance (Traction): Measures the interaction between the shoe sole and 

the surface of artificial grass relating to the ability of a player to change direction. 

4) Slip Resistance Scale and Deceleration: Measures the ability of studs to slide through 

the surface without causing the player to slip over. Slip resistance deceleration 

measures the deceleration experienced by the player's shoe as it makes contact with the 

surface. If the deceleration is too high, damages to joints and ligaments may occur. 

5) Vertical Ball Rebound: Measures how high the ball bounces when falling vertically onto a 

synthetic turf field. (Although a method for soccer, this also gives an indication of 

consistent infillieveis throughout the playing surface in a low cost tool) . 

6) Ball Roll: Measures how far the ball rolls onto synthetic grass compared to natural grass. 

(Although a method for soccer, this also gives an indication whether or not grass piles 

are standing up in a low cost tool). 

7) Off Site Plant Material Inspections: This site inspection will include yarn type verification, 

determining average yarn denier, verifying manufacturing yarn uniformity, pile height, 

coloration throughout the manufacturing "run", verifying primary backing, perforation 

requirements, verification that the urethane coating is consistently applied and the turf 

and tuft binding is strong. 



EXHIBIT B (Continued) 

8) Permeability of Synthetic Turf Sports Field Base Stone and Surface System (ASTM 

F2898): Measures the permeability of synthetic turf systems through a simple method, 

requiring no special testing apparatus, that would decrease the potential for user 

technique and assumption errors while at the same time providing intuitive and 

observable results. The method uses a predetermined flow rate from a water source, 

two (2) simple ball valves, sections of hose, a five (5) gallon container of measured 

volume, stopwatch, markers to mark the extent of water migration on the surface, and a 

tape measure. Water source flow rate is calculated using the time it takes to fill the five 

gallon container of measured volume as the basis of flow for each individual test. 

9) Compaction (ASTM D-1557 or D-698): Measures compaction to a dense state to obtain 

satisfactory engineering properties such as shear strength, compressibility, or 

permeability. In addition, foundation soils are often compacted to improve their 

engineering properties. Laboratory compaction tests provide the basis for determining 

the percent compaction and molding water content needed to achieve the required 

engineering properties, and for controlling construction to assure that the required 

compaction and water contents are achieved. 
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DATE ___ J_ll_l_y __ 1_3_, __ 2_0_1_6 ____ _ C. D. __ -----"A.....;.;L=L=---__ 

BOARD OF RECREATION AND PARK COMMISSIONERS 

SUBJECT: AS-NEEDED GENERAL PARK BUILDING CONSTRUCTION -SUPPLEMENTAL 
AGREEMENTS TO VARIOUS CONTRACTS 

V. Israel 

K.Regan 

AP Diaz 

R. Barajas 

H. Fujita *N.Wiliiams ~ 

General Manager 

Approved Disapproved __________ _ Withdrawn 

RECOMMENDATIONS 

----

1. Approve a proposed Supplemental Agreement to each of the four contracts listed in 
Attachment 1, herein included as Attachment 2, between the City of Los Angeles 
Department of Recreation and Parks (RAP) and each of the listed contractors for as-needed 
general park building construction services, which include: 

1) general park building construction 
2) pre-fabricated concrete buildings 
3) pre-fabricated buildings 
4) shade structures 

to extend the term of each contract from three years to six years, subject to approval of the 
Mayor in accordance with Executive Directive No. 3, of the City Council, and of the City 
Attorney as to form; 

2. Find, in accordance with Charter Section 1022, that RAP does not have personnel available 
in its employ with sufficient time and expertise to undertake these specialized professional 
tasks and that it is more economical and feasible to secure these services by contract; 

3. Direct the Board Secretary to transmit forthwith each proposed Supplemental Agreement to 
the Mayor in accordance with Executive Directive No. 3 and, concurrently to the City 
Attorney, for review and approval as to form; and 

4. Authorize the Board President and Secretary to execute each Supplemental Agreement 
upon receipt of the necessary approvals. 

SUMMARY: 

RAP continues to have a need for general park building construction services that staff cannot 
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provide; therefore, one or more general park building construction service contracts are required. 
Currently, RAP has contracts with four contractors in place for 1) general park building construction, 
2) pre-fabricated concrete buildings, 3) pre-fabricated buildings, and 4) shade structures. 

On April 3, 2013, the Board approved a Request for Qualifications (RFQ) for General Park Building 
Construction, which was released April 5, 2013 (Report No. 13-088). On May 14, 2013, RAP 
received seven proposals in response to the RFQ for General Park Building Construction. Of those 
seven proposals, only three were deemed responsive to the RFQ. Award of contracts to each of the 
three contractors was approved by the Board on June 5, 2013 (Report No. 13-145). 

Although, RAP has awarded each of the three contractors a contract, RAP desired to have more 
than three General Park Building Construction contractors on the pre-qualified list. On September 
11, 2013, the Board approved the re-release of the RFQ for General Park Building Construction 
(Report No. 13-229), which was released on November 1, 2013. On January 14, 2014, RAP 
received nine proposals. Only one of the nine contractors was deemed responsive to the RFQ. On 
May 7,2014, the Board approved the award to the responsive contractor (Report No. 14-111) for a 
total of four contractors on the As-Needed GeneraLPark Building Construction pre-qualified list. 

The current contracts for the firms listed on Attachment 1 are set to expire on August 15, 2016. 
RAP requests that the Board approve the proposed Supplemental Agreements to extend the term of 
the contracts by three years to lengthen the total contract term to six (6) years with the expiration 
date of August 15, 2019. The contract amount will remain a not-to-exceed annual expenditure of 
Ten Million Dollars ($10,000,000) per contract, and will permit the City of Los Angeles Public 
Works/Bureau of Engineering to piggyback. 

Amending the term of these contracts will allow RAP to continue using the contractors' expertise and 
resources that otherwise cannot be performed by City staff for 1) general park building construction, 
2) pre-fabricated concrete buildings, 3) pre-fabricated buildings, and 4) shade structures. There are 
several projects that are currently encumbered and will not be completed if all four contracts expire. 

Because the contracts are set to expire August 15, 2016, RAP does not have sufficient time to 
complete Level I and Level II evaluations for the award of contracts pursuant to the Request for 
Qualifications (RFQ) that the Board approved and released on April 4, 2016 (Report No. 16-087). 
The As-Needed General Park Building Construction RFQ closed on June 21,2016, and the Levell 
evaluation is currently being conducted by RAP staff. 

RAP is seeking authorization to prepare Supplemental Agreements for each of the four contracts, 
and authorize the Board President and Secretary to execute these contracts, subject to approval of 
the Mayor, City Council, and City Attorney. Because the three-year extension increases the total 
term of each contract to six years, City Council approval is required. All other terms and conditions 
of the contracts remain unchanged. 

Funding for projects will be provided from various funding sources including , but not limited to, 
Proposition K, Quimby, and Proposition 40. 
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FISCAL IMPACT STATEMENT: 

Executing these Supplemental Agreements has no impact to the RAP's General Fund. 

This Report was prepared by Kai Wong , Management Analyst II , Finance Division. 

LIST OF ATTACHMENTS/EXHIBITS 

1) General Park Building Construction Contract List 
2) Supplemental Agreements for: 

a. CXT, Incorporated 
b. Design Space Modular Buildings, Inc. 
c. United Riggers & Erectors, Inc. 
d. USA Shade & Fabric Structures, Inc. 



CITY OF LOS ANGELES 
DEPARTMENT OF RECREATION AND PARKS 

FINANCE DIVISION 
GENERAL PARK BUILDING CONSTRUCTION CONTRACT LIST 

CONTRACTOR ADDRESS CONTRACT NO. START DATE 

3808 N. Sullivan Road, Building 7 
CXT, Incorporated Spokane, W A 99216 3463 8116/2013 

Design Space Modular Buildings, 10631 Banana A venue 
Inc. Fontana, CA 92337 3497 8/16/2013 

4188 Valley Blvd. 
United Riggers & Erectors, Inc. Walnut, CA 91789 3464 8/16/2013 

1085 N. Main Street, Suite C 
USA Shade & Fabric Structures, Inc. Orange, CA 92867 I 3465 8116/2013 

As of 7/6/20 16 

ATTACHMENT 1 

END DATE 

8/15/2016 

8/15/2016 

8/1512016 

8115/2016 

Page 1 
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DATE __ J_u_l~y_1_3~, __ 2_0_1_6 ____ _ 

BOARD OF RECREATION AND PARK COMMISSIONERS 

SUBJECT: AS-NEEDED PARK FACILITY CONSTRUCTION 
AGREEMENTS TO VARIOUS CONTRACTS 

v. Israel 

K. Regan 

AP Diaz 

R. Barajas 

H. Fujita * N. Williams tJ{)vJ 

Approved Disapproved ________ _ 

RECOMMENDATIONS 

NO.16-159 

C. D. _---"A....;.;L;;:;.;:L=--__ 

SUPPLEMENTAL 

Withdrawn ----

1. Approve a proposed Supplemental Agreement to each of the seven contracts listed in 
Attachment 1, herein included as Attachment 2, between the City of Los Angeles 
Department of Recreation and Parks (RAP) and each of the listed contractors for as-needed 
park facility construction services, to extend the term of each contract from three years to six 
years, subject to approval of the Mayor in accordance with Executive Directive No.3, of the 
City Council, and of the City Attorney as to form; and 

2. Find, in accordance with Charter Section 1022, that RAP does not have personnel available 
in its employ with sufficient time and expertise to undertake these specialized professional 
tasks and that it is more economical and feasible to secure these services by contract; and 

3. Direct the Board Secretary to transmit forthwith each proposed Supplemental Agreement to 
the Mayor in accordance with Executive Directive No. 3 and, concurrently to the City 
Attorney, for review and approval as to form; and 

4. Authorize the Board President and Secretary to execute each Supplemental Agreement 
upon receipt of the necessary approvals. 

SUMMARY 

RAP continues to have a need for park facilities construction services that staff cannot provide; 
therefore, one or more park facility contractors are required. Currently, RAP has seven contracts in 
place for park facility construction. 

On April 3, 2013, the Board approved a Request for Qualifications (RFQ), which was released April 
5, 2013 (Report No. 13-089). On May 14, 2013, RAP received five proposals in response to the 
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RFQ for Park Facility Construction. Of those eight proposals, only five were deemed responsive to 
the RFP. Award of contracts to each of the five contractors was approved by the Board on June 5, 
2013 (Report No. 13-146). 

Although, RAP has awarded each of the five contractors a contract, RAP desired to have more than 
five Park Facility Construction contractors on the pre-qualified list. On September 13, 2013, the 
Board approved the re-release of the RFQ for Park Facility Construction (Report No. 13-229), which 
was released on November 1,2013. On January 14, 2014, RAP received thirteen (13) proposals. 
Only two of the thirteen (13) contractors were deemed responsive to the RFQ. On April 23, 2014, 
the Board approved the award to the responsive contractors (Report No. 14-087) which makes the 
total of seven contractors on the As-Needed Park Facility Construction pre-qualified list. 

The current contracts for the firms listed on Attachment 1 are set to expire on August 15, 2016. 
RAP requests that the Board approve the proposed Supplemental Agreements to extend the term of 
the contracts by three years to lengthen the total contract term to six years with the expiration date of 
August 15, 2019. The contract amount will remain a not-to-exceed annual expenditure often million 
dollars ($10,000,000) per contract, and will permit the City of Los Angeles Public Works/Bureau of 
Engineering to piggyback. 

Amending the term of these contracts will allow RAP to continue using the contractors' expertise and 
resources that otherwise cannot be performed by City staff for 1) asphalt paving, 2) flatwork 
concrete, 3) athletic field construction-renovation, and 4) new park construction. There are several 
projects that are currently encumbered and will not be completed if all seven contracts expire. 

Because the contracts are set to expire August 15, 2016, RAP does not have sufficient time to 
complete Level I and Level II evaluation for the contract award of the Request for Qualifications 
(RFQ). The As-Needed Park Facilities Construction RFQ closed on June 7,2016, and Levell review 
is currently being conducted by RAP staff. 

RAP is seeking authorization to prepare Supplemental Agreements for each of the seven contracts, 
and authorize the Board President and Secretary to execute these contracts, subject to approval of 
the Mayor, City Council, and City Attorney. Because the three-year extension increases the total 
term of each contract to six years, City Council approval is required. All other terms and conditions 
of the contracts remain unchanged. 

Funding for projects will be provided from various funding sources including, but not limited to, 
Proposition K, Quimby, Community Development Block Grant, and Proposition 84. 

FISCAL IMPACT STATEMENT 

Executing these Amendments has no impact to RAP's General Fund. 

This Report was prepared by Kai Wong, Management Analyst II , Finance Division. 
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LIST OF ATTACHMENTS/EXHIBITS 

1) Park Facility Construction Contract List 
2) Supplemental Agreements for: 

a. California Landscape and Design dba California Skateparks 
b. Chris Kelley Inc., dba Childs Play 
c. Commercial Paving and Coating 
d. Evergreen Environment Inc. 
e. Ohno Construction Company 
f. Ross Trama dba R. Trama Construction 
g. United Riggers & Erectors, Inc. 



CONTRACTOR 

California Landscape and Design 
dba California Skateparks 

Chris Kelley Inc., dba Childs Play 

Commercial Paving and Coating 

Evergreen Environment Inc. 

Ohno Construction Company 

Ross Trama dba R. Trama 
Construction 

United Riggers & Erectors, Inc. 

As of 7/6/2016 

CITY OF LOS ANGELES 
DEPARTMENT OF RECREATION AND PARKS 

FINANCE DIVISION 
PARK FACILITY CONSTRUCTION CONTRACT LIST 

ADDRESS CONTRACT NO. START DATE 

273 N. Benson Avenue 
3468 8/16/2013 

Upland, CA 91786 

1852 Langley Ave 
3466 8/16/2013 

Irvine, CA 92614 

2809 W. Avenue 37 
3467 8116/2013 

Los Angeles, CA 90065 

8609 Mission Blvd. 
3500 8/16/2013 

Riverside, CA 92509 

16398 Boyle Avenue 
3469 8116/2013 

Fontana, CA 92337 

742 Legary Place 
3501 8116/2013 

San Pedro, CA 90732 

4188 Valley Boulevard 
3470 8/16/2013 

Walnut, CA 91789 

ATTACHMENT 1 

END DATE 

811512016 

8/15/2016 

8115/2016 

8/15/2016 

8/15/2016 

8/15/2016 

8/15/2016 

Page 1 













































BOARD REPORT NO. 16-160 

DATE July 13, 2016 C.D. __ ......;.1...::;,.5 __ _ 

BOARD OF RECREATION AND PARK COMMISSIONERS 

SUBJECT: GAFFEY STREET POOL - POOL AND NEW BATHHOUSE RESTORATION 
(PRJ20726) (W.O. #E1907453F) PROJECT - ACCEPTANCE OF STOP 
PAYMENT NOTICES AND RELEASE OF STOP PAYMENT NOTICES ON 
CONSTRUCTION CONTRACT NO. 3514 

~,-;R. Barajas 

AP Diaz 

H. Fujita 

V. Israel 

K. Regan 

N. Williams 

Approved ______ _ Disapproved _____ _ 

RECOMMENDATIONS 

1. Direct Department of Recreation and Parks (RAP) staff to withhold the amounts claimed 
in the following Stop Payment Notices, plus an additional sum equal to 25%) thereof, to 
defray any costs of litigation in the event of court action, if said amount of said funds are 
available, and to notify contractors, sureties, and other interested parties that the amount 
of said claims plus 25% will be withheld; and, 

2. Accept the Release of Stop Payment Notices. 

STOP PAYMENT NOTICES 

RAP is in receipt of three legal notices to withhold construction funds , pursuant to California 
Civil Code Sections 8044, 8100 et seq ., 8500 et seq. , 9350 et seq. on the following contract: 

Contract 3514 CD15 

Gaffey Street Pool - Pool And New Bathhouse 
Restoration (PRJ20726) (W.O. #E1907453F) 

Construction Status: 61 % Complete 

Project Impact: none 

General AWl Builders, Inc. 
Contractor: 

Claimant: DO Reinforcing 

Amount: $92,062.40 
(Attachment 1) 
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Claimant: 

Amount: 

Claimant: 

Amount: 

RELEASE OF STOP PAYMENT NOTICES: 

Adkison Engineers, Inc. 
dba Adkan Engineers 

$8,865.00 
(Attachment 2) 

Rodriguez Bros 
Engineering, Inc. 

$10,518.33 
(Attachment 3) 

RAP is in receipt of a Release of Stop Notice Bond filed by the General Contractor below, which 
releases the Board from any and all liability for withholding funds from the general contractors or 
the sureties: 

Contract 3514 CD 15 

Gaffey Street Pool - Pool And New Bathhouse 
Restoration (PRJ20726) (W.O. #E1907453F) 

Construction Status: 61 % Complete 

Project Impact: none 

General AWl Builders, Inc. 
Contractor: 

Claimant: DO Reinforcing 

Amount: $92,062.40 
(Attachment 4) 

RAP is in receipt of Release of Stop Payment Notice filed by the claimant below, which releases 
the Board from any and all liability for withholding funds from the general contractors or the 
sureties: 

Contract 3514 CD 15 

Gaffey Street Pool - Pool And New Bathhouse 
Restoration (PRJ20726) (W.O. #E1907453F) 

Construction Status: 61 % Complete 

Project Impact: none 

General AWl Builders, Inc. 
Contractor: 

Claimant: Adkison Engineers , Inc. 
dba Adkan Engineers 

Amount: $8,865.00 
(Attachment 5) 
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FISCAL IMPACT STATEMENT: 

Acceptance of the Stop Payment Notices, the Release of Stop Notice Bond , and the Release of 
Stop Payment Notice has no impact on RAP's General Fund. 

This Report was prepared by Paul Liles, Administrative Clerk. 

LIST OF ATTACHMENTS 

1) Stop Payment Notice filed by DO Reinforcing 
2) Stop Payment Notice filed by Adkison Engineers, Inc. dba Adkan Engineers 
3) Stop Payment Notice filed by Rodriguez Bros Engineering, Inc. 
4) Release of Stop Notice Bond filed by AWl Builders, Inc. 
5) Release of Stop Payment Notice filed by Adkison Engineers, Inc. dba Adkan Engineers 













BOARD REPORT NO. 16-161 

DATE ___ J_ll_l_y __ 1_3_, __ 2_0_1_6 ____ _ C.D. __ ---'3~ __ 

BOARD OF RECREATION AND PARK COMMISSIONERS 

SUBJECT: DANIELS FIELD SPORTS CENTER - RENOVATE RESTROOMS (PRJ20534) 
(W.O. #E170104F) PROJECT - AMENDMENT TO MEMORANDUM OF 
UNDERSTANDING BETWEEN THE DEPARTMENT OF RECREATION AND 
PARKS, THE DEPARTMENT OF PUBLIC WORKS, BUREAU OF 
ENGINEERING, AND THE DEPARTMENT OF GENERAL SERVICES, 
CONSTRUCTION FORCES 

AP Diaz 

rftY'* R. Barajas 

H. Fujita 

V. Israel 

~~ K. Regan 

N. Williams 

Approved ____________ _ 

RECOMMENDATIONS 

Disapproved __________ _ Withdrawn ----

1. Approve a proposed Amendment to the Memorandum of Understanding (MOU), 
substantially in the form on file in the Board Office, between the Department of 
Recreation and Parks (RAP), the Department of Public Works, the Bureau of 
Engineering (BOE), and the Department of General Services (GSD), Construction 
Forces to increase the total construction funding for the Daniels Field Sports Center -
Renovate Restrooms (PRJ20534) (W.O. #E170104F) project by Forty Five Thousand 
One Hundred Seventy Five Dollars ($45,175.00), for a total construction cost 
not-to-exceed Five Hundred Seventy Five Thousand One Hundred Seventy Five Dollars 
($575,175.00), subject to approval of the City Attorney as to form; 

2. Direct the Board Secretary to transmit the proposed Amendment to the City Attorney for 
review and approval as to form;, 

3. Authorize the General Manager to execute the Amendment, subsequent to the approval 
of the City Attorney as to form; and, 

4. Authorize RAP to make technical corrections, as necessary, to the transactions included 
in this Report to implement RAP's intentions. 
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The Daniels Field Sports Center - Renovate Restrooms (PRJ20534) (W.O. #E1701 04F) project 
(Project) is located at 845 West 12th Street, San Pedro, CA 90731. The Project scope consists 
of remodeling the existing restrooms to comply with the American Disabilities Act (ADA). 

On June 6, 2012, the Board approved a MOU to establish responsibilities between RAP, BOE, 
and GSD for the construction of the Project, for a not-to-exceed amount of Five Hundred Thirty 
Thousand Dollars ($530,000.00) (Report No. 12-176). Under the authority of the approved 
Report No. 12-176, the Project was included in the First Construction Projects Report (CPR) for 
Fiscal Year 2014-15, prepared by the Office of the City Administrative Officer (CAO), for 
approval by the City Council and Mayor to transfer fund appropriations to GSD. The CPR was 
approved by the City and the Mayor on October, 2015 (Council File No. 14-1284). GSD has 
completed all Contract Work to date. 

Additional miscellaneous construction work, which was not part of the original scope of work, 
was necessary to complete the Project. This additional miscellaneous construction work 
includes asbestos and lead abatement, replacement of glazing in windows, replacement of light 
fixtures, and graffiti removal. Lead and asbestos was found within the frames, paint and putty 
surrounding the window glazing inside the restroom building. Vandalism to the building prior to 
construction commencement included graffiti as well as broken window glazing and light 
fixtures. It was determined that issuing this miscellaneous construction work to GSD would be 
more cost effective and will expedite completion, since GSD has successfully completed similar 
work on other City-owned buildings in the past and GSD is currently on-site performing 
construction work. ~ 

It is therefore recommended that the Amendment to the MOU which increases the 
not-to-exceed construction funding from Five Hundred Thirty Thousand ($530,000.00) to Five 
Hundred Seventy Five Thousand One Hundred Seventy Five Dollars ($575,175.00) be 
approved. This will increase the MOU amount by Forty Five Thousand One Hundred Seventy 
Five Dollars ($45,175.00) and will be consistent with the revised construction funding amount, 
as stated In the 3rd CPR of Fiscal Year 2015-2016, which approves transferring Sixty Four 
Thousand Dollars ($64,000.00) to GSD. The Project change order log is shown in Attachment 
1. The Funds are available in the following fund and account: 

Funding Source 

Sites and Facilities 

TREES AND SHADE 

Fund No.lDept. 
No.lAcct. No. 

209/88/88LAB5 

Funding for 
Proposed MOU 
Amendment 
$45,175.00 

Total Project 
Funding 

$575,175.00 

This project consists of the interior renovation and Americans with Disabilities' Act (ADA) 
upgrade of a restroom and bathhouse and does not include trees or shade. 
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ENVIRONMENTAL IMPACT STATEMENT 

In compliance with the (CEQA), Staff has determined that the underlying project associated with 
the MOU, as amended, has been previously evaluated for environmental significance and 
processed in accordance with the City CEQA Guidelines on May 18, 2012. Therefore, the 
amendment to the MOU is exempt from the provisions of the California Environmental Quality 
Act (CEQA) pursuant to Article II, Section 2(i) of the City CEQA Guidelines. 

FISCAL IMPACT STATEMENT 

The estimated costs for the design, development, and construction of the proposed park 
improvements are anticipated to be funded by Sites and Facilitates therefore will not impact the 
RAP's General Fund. 

This Report was prepared by Meghan Aldrich, Project Manager, BOE, Recreational and Cultural 
Facilities Division. Reviewed by Neil Drucker, Program Manager, Recreational and Cultural 
Facilities Division, BOE; Deborah Weintraub, Chief Deputy City Engineer, BOE; and Cathie 
Santo Domingo, Superintendent, Planning, Construction and Maintenance Division. 

Attachments 

1. Amendment Memorandum of Understanding 
2. Change Order Log 
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testing that the excess soil set for removal from the site contained high levels of lead and 
arsenic. The tested soil failed the toxicity characteristic leaching procedure (TCLP) test, thereby 
classifying this waste stream as Resource Conservation and Recovery Act (RCRA) hazardous 
waste under Federal Regulations. As a result, this soil cannot go directly to a Class I landfill 
without first stabilizing the soluble lead. Treating the excess soil was not included in the 
contractor's scope of work; therefore, a change order must be issued to properly dispose of the 
contaminated soil. The change order work will include hauling and treating approximately 750 
tons of hazardous soil. The difference between non-hazardous soil trucking and hazardous soil 
trucking will also require additional driving distance for dumping at US Ecology in Nevada, dust 
mitigation, and traffic control measures. The Contractor is also required to submit daily manifest 
and dump tickets signed by the project inspector. 

The Contractor bid the project assuming the standard trucking times of 8:00 am to 4:00 pm; 
however, the haul route approval, which was obtained after award of the project, requires the 
trucking hours to be from 9:00 am to 2:00 pm. This change affects the number of trips each 
truck can make per day and increases the number of trucking days from 25 to 35 days. Each 
day, approximately 25 trucks will access the site in order to accommodate the limited haul route 
trucking hours; however, the full daily rate per truck is charged regardless of the hauling hour 
requirements. In order to pay for the additional trucking days, a change order must be issued to 
the Contractor. 

The Contractor has submitted a change order proposal, in the amount of Four Hundred Twenty 
Seven Thousand, Eight Hundred and Ninety-Seven Dollars ($427,897.00) for a portion of the 
change order work described above. Bureau of Engineering (BOE) staff is reviewing the 
change order proposal and recommends that staff requests authority to negotiate the change 
order, in an amount to not-to-exceed Four Hundred Twenty Thousand Dollars ($420,000.00). 

To date, three change orders (Attachment No.1) have been executed, for a total amount of 
Twenty-Nine Thousand, Seven Hundred Twenty-Four Dollars ($29,724.00) or 0.47% of the 
original awarded contract amount. These change orders include the addition of a project sign, 
demolition of the existing playgrounds, and vegetation removal around the community center, 
which were scope changes requested by the Department of Recreation and Parks (RAP). 

With the issuance of the two aforementioned change orders (Change Order Nos. 4 and 5), the 
total arithmetic value of change orders approved to date would not exceed Four Hundred Forty
Nine Thousand, Seven Hundred Twenty-Four Dollars ($449,724.00). This would bring the total 
percent of change orders, in comparison to the original contract value, to 7.1 0/0. BOE staff is 
reviewing additional change order requests submitted by the Contractor (Potential Change 
Order Nos. 6' through 11), and anticipates that the total change order exposure will not exceed 
Five Hundred Eighty Thousand, Seven Hundred Twenty-Four Dollars ($586,724.00) or 9.3% of 
the original contract award amount, as listed in Attachment No. 1. 



FISCAL IMPACT STATEMENT 
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The change order authority requested in this Report is funded by the project contingency. 
There is no immediate fiscal impact to RAP's General Fund. 

This Report was prepared by Meghan Aldrich, Project Manager, BOE Recreational and Cultural 
Facilities Program. Reviewed by Neil Drucker, Program Manager, BOE Recreational and 
Cultural Facilities Division; Jose Fuentes for Deborah Weintraub, BOE, Chief Deputy City 
Engineer; and Cathie Santo Domingo, Superintendent, Planning , Construction and Maintenance 
Branch, Department of Recreation and Parks. 

LIST OF ATTACHMENTS 

1) Change Order Log 





BOARD REPORT NO. 16-163 

DATE July 13, 2016 C.D. ___ 4...:.....--__ 

BOARD OF RECREATION AND PARK COMMISSIONERS 

SUBJECT: WEST WILSHIRE (PAN PACIFIC) PARK - IMPROVEMENTS TO ATHLETIC 
FIELDS (SOCCER AND BASEBALL FIELDS) (PRJ20579) (W.O. #E170496F) 
PROJECT - APPROVAL OF FINAL PLANS AND CALL FOR BIDS; 
EXEMPTION FROM THE CALIFORNIA ENVIRONMENTAL QUALITY ACT 
(CEQA) PURSUANT TO ARTICLE III, SECTION 1, CLASS 1 (1, 4) AND CLASS 
3(6) OF THE CITY CEQA GUIDELINES 

AP Diaz 

~ * R. Barajas 

H. Fujita 

v. Israel 

K. Regan 

N. Williams 

Approved _____ _ 

RECOMMENDATIONS 

Disapproved _____ _ Withdrawn ----

1. Approve final plans (RP 300087 and RP 300088) and specifications for the West Wilshire 
(Pan Pacific) Park - Improvements to Athletic Fields (Soccer and Baseball Fields) 
(PRJ20579) (W.O. #E 170496F) project; 

2. Approve the reduction in the value of the work that the specifications require to be 
performed by the prime contractor from thirty percent to twenty percent (300/0 to 20010) of 
the base bid price; 

3. Approve the date to be advertised for receipt of bids as Tuesday, August 23, 2016, 
3:00 P.M . in the Board Office; 

4. Find that the project is categorically exempt from CEQA; and, 

5. Direct the Chief Financial Officer to prepare a check to the Los Angeles County Clerk in 
the amount of Seventy-Five Dollars ($75.00) for the fee to file the Notice of Exemption 
within five working days of project approval. 

SUMMARY 

Originally, West Wilshire Memorial Park, at 141 South Gardner Street, Los Angeles, California 
90036, and Pan Pacific Park, at 7600 Beverly Boulevard, Los Angeles, California 90036, were 
two independent, though adjacent, parks, operated respectively by the City and the State of 
California . In 1997, as they were both to be operated by the City, the Board authorized West 
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Wilshire Memorial Park to be renamed as Pari Pacific Park (Report No. 347-97). The 
Proposition K Ballot measure listed these two parks separately and funded specified scope of 
work at each of the parks. 

The Department of Recreation and Parks (RAP) and the Department of Public Works, Bureau of 
Engineering (BOE) propose to construct the West Wilshire (Pan Pacific) Park - Improvements to 
Athletic Fields (Soccer and Baseball Fields) (PRJ20579) (W.O. #E170496F) project (Project). 
This Project is designed to improve the aged and dilapidated baseball field and construct an 
official synthetic soccer field where an open area has been utilized as a soccer field for 
approximately the last two decades at Pan Pacific Park. The Project combines residual funds 
from two separate projects that were specified in the Proposition K ballot measure: 

1) West Wilshire - Improvements to Athletic Fields, Swimming Pools, or Recreation Center; 
and 

2) Pan Pacific - Gym & Perimeter Fencing, Irrigation, Sports Field Improvements, Walk and 
Jog Paths, Child Play Area. 

Over the span of several years in the past, the scope for each of the two projects had been 
completed. As part of the Proposition K Program Reconciliation Report prepared in 2014, it was 
determined that each project had unexpended funds remaining (residual funds) that could be 
applied toward additional work under each project scope. 

Residual funds from these two specified projects will be used to cover the cost of permits, fees, 
design and construction to improve existing softball/baseball field. A synthetic turf soccer field 
will be constructed using Quimby funds, resulting in the combined "Soccer and Baseball Fields" 
Project. 

Plans and specifications provide for the following scope: 

1. Soccer field: The existing open space, currently being utilized informally as a soccer 
field, will be officially replaced with a synthetic turf multi-use sports field. It is 
configured to accommodate four different sizes of soccer fields: U 10 size (1); U8 (2); 
U6 (1); and flag football field (1). The field will integrate 42,500 square foot of water 
shedding features, which will allow the field to drain quickly after rain events, and 
improve overall drainage in the park. It will also have sports field lighting, with security 
level lighting, trash receptacles (6), sports apparatus and turf maintenance equipment 
storage bins (2), and storm drains. Furthermore, the following amenities will be 
considered at the proposed soccer field as additive alternates, should adequate 
funding be available: 

a. Two Picnic tables 
b. Six Bleachers 
c. Six Shade structures over bleachers 
d. Score board electric wireless operation 
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e. Americans with Disabilities Act (ADA) compliant drinking water fountain with 
bottle filler 

f. Fence guard and wind breaker fabric 
g. Litter receptacle with solar compactor 

2. Baseball/Softball Field: The existing field will be re-graded to minimize erosion and 
improve drainage. A "Smart" irrigation system will be provided to sustain the new lawn 
and the field. The inner field will have three alternative bases settings to 
accommodate various age levels of baseball and softball games. The outer field 
perimeter fence will be raised to thirty feet of height to protect the patrons and soccer 
players on the adjacent soccer field. The sports field lighting will be fitted with energy 
efficient fixtures and have remote or internet operating capabilities. The following 
additive alternates will be considered for the baseball/softball field, provided that 
adequate funding is available. 

a. Two Shade structures over dugouts 
b. Two Shade structures over spectators' areas 
c. New wind breaker fabric 
d. Extend left field 
e. Concrete block retaining/sluff wall 
f. Score board - electric wireless operation 

The City Engineer's estimate for the construction cost of the baseball/softball field improvements 
portion of the project is Two Hundred Ninety-Seven Thousand, Six Hundred Dollars 
($297,600.00), and One Million, Three Hundred Sixteen Thousand, Two Hundred Dollars 
($1,316,200.00) for the soccer fields portion, including ten percent (10 %

) construction 
contingency, for a total project cost estimate of One Million, Six Hundred Thirteen Thousand, 
Eight Hundred Dollars ($1,613,800.00). For the Additive Alternates, the City Engineer's estimate 
is One Hundred Seventy-Three Thousand, Eight Hundred Dollars ($173,800.00) for the 
baseball/softball field improvements and Two Hundred Thirty-Eight Thousand, Four Hundred 
Dollars ($238,400.00) for the soccer field, including contingency. The contract will be awarded 
based on the lowest base bid. 

Funding will be from the funding sources listed below: 

Funding Source 
Proposition K Year 11 
Proposition K Year 17 
Quimby 

Fund/Dept./Acct No. 
43K11 0/1 OC570 
43K11 0/1 OK570 
302/89/460K-WV 

It has been the Board's policy to require that the prime contractor on construction projects 
perform a minimum of thirty percent (30%) of the work for the respective project, as measured by 
the base bid price. It is proposed that the Board reduce the prime contractor's participation 
requirement from thirty percent to twenty percent (300/0 to 20%) on this Project due to the number 
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of specialty subcontractors required. This should help attract a broader range of prime 
contractors, thus creating a more inviting and competitive bidding environment for this project. In 
addition, it should create a more competitive pricing among the specialty subcontractors 
providing bids to the prime contractors. 

There are seven and six additive alternates for the soccer and baseball fields, respectively. 
These alternates will provide competitive prices for the betterment of the fields. The total 
estimated cost of these additive alternates is Four Hundred Twelve Thousand, Two Hundred 
Dollars ($412,200.00), which exceeds the funds available. Thus, additive alternates that can be 
afforded by the budget will be considered including bleachers and the shade structures at the 
time of awarding the contract. If not awarded at the time the contract is awarded, anyone of 
these additive alternates can be added at a later date if funding becomes available and will not 
impede soccer and/or baseball games. 

TREES AND SHADE 

For the open site shade near the soccer field , there will be five California Sycamore trees planted 
around the soccer field. The trees are expected to be about twenty-five (25) feet high (when 
matured), with drip line of twenty feet. In addition, two shade structures are planned over the 
baseball/softball field dugouts and eight over the bleachers area. 

The bid package has been reviewed and approved by the City Attorney's Office. 

ENVIRONMENTAL IMPACT STATEMENT 

The Project consists of the remodeling of exterior structure (a baseball field) , the upgrade of a 
space currently used to provide a safe playing area, and the upgrade of the soccer field. 
Therefore, the Project has been determined to be categorically exempt without exception from 
the provisions of the California Environmental Quality Act (CEQA) pursuant to Article III, Section 
1, Class 1 (1, 4) and Class 3(6) of the City CEQA Guidelines 

FISCAL IMPACT STATEMENT 

Funding for the project is provided by Proposition K - L.A. for Kids Program Specified funds, as 
well as RAP Quimby funding. 
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This Report was prepared by Shashi Bhakta, Project Manager, BOE Recreational and Cultural 
Facilities Program. Reviewed by Neil Drucker, Program Manager, BOE Recreational and 
Cultural Facilities Program; Deborah Weintraub, Chief Deputy City Engineer, Bureau of 
Engineering; and Cathie Santo Domingo, Superintendent, Planning, Construction and 
Maintenance Branch. 
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DATE JULY 13, 2016 C. D. _---=A:....,::L=L=---__ 

BOARD OF RECREATION AND PARK COMMISSIONERS 

SUBJECT: 

AP Diaz 

* R. Barajas 

H. Fujita 

CITYWIDE PUBLIC ART INITIATIVE - PROPOSAL BY THE LOS ANGELES 
DEPARTMENT OF CULTURAL AFFAIRS FOR THE INSTALLATION OF 
TEMPORARY PUBLIC ART AT PARK LOCATIONS; ADDITION OF TWO 
LOCATIONS; ISSUANCE OF RIGHT -OF-ENTRY PERMITS; EXEMPTION FROM 
THE CALIFORNIA ENVIRONMENTAL QUALITY ACT (CEQA) PURSUANT TO 
ARTICLE III, SECTION 1, CLASS 4(6) OF THE CITY CEQA GUIDELINES 

k.,/ (~) 
K.Regan ~ V. Israel 

N. Williams 

Approved _____ _ Disapproved _____ _ Withdrawn ----

RECOMMENDATIONS 

1. Accept and approve the proposal by the Los Angeles Department of Cultural Affairs (DCA) 
for the installation of temporary public art at two Department of Recreation and Parks 
(RAP) properties, in addition to the eleven (11) RAP properties approved under Board 
Report No. 16-145, as part of a Citywide public art initiative; 

2. Authorize the General Manager or Designee to issue Right-of-Entry (ROE) Permits to the 
DCA for the two additional park sites as described in the Summary of this Report; 

3. Find that the proposed projects are categorically exempt from the California Environmental 
Quality Act (CEQA), and direct staff to file a Notice of Exemption; and, 

4. Direct RAP's Chief Financial Officer to prepare a check to the Los Angeles County Clerk 
in the amount of $75.00 for the purpose of filing a Notice of Exemption. 

SUMMARY 

On June 15, 2016, the Board of Recreation and Parks Commissioners (Board) approved a 
proposal by DCA for the installation of temporary public art at eleven (11) park locations and 
authorized the issuance of revocable ROE Permits for each respective site through Board Report 
No. 16-145 (Attachment 1). 
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At this time, RAP staff is recommending the Board accept and approve a proposal by the DCA 
for the installation of temporary public art at the following two additional park locations as part of 
the Citywide public art initiative (Initiative), and provide authorization for the issuance of revocable 
ROE permits for these sites: 

• Del Rey Lagoon (CD 11); 
• Griffith Park - Adjacent to L.A. SHARES Leased Building (CD 4); 

At Del Rey Lagoon, an interpretive signage project is proposed that portrays the story of the 
Tongva burial site along Ballona Creek. At the Griffith Park site, located on Riverside Drive, a 
'HUB' location is proposed for the Initiative to provide a central place for visitors and volunteers 
to gather and find information. Renderings and a brief description for each of the proposed 
locations are provided in Attachment 2. 

BACKGROUND 

DCA has worked closely with RAP staff to review and consider the addition of two selected park 
sites. After numerous on-site meetings with relevant RAP staff and event organizers, and after 
review of access, site security and other logistical considerations, RAP staff recommends that the 
Board approve the installation of temporary public art installations at subject park sites and 
authorize the General Manager or his designee to issue Right of Entry (ROE) Permits to DCA for 
each of the sites. 

CURRENT: LA Water will explore and address issues related to water through the activation of 
fifteen (15) sites throughout the City by presenting outdoor, site-specific temporary installations 
by international and Los Angeles-based artists. These projects and programs will be located 
across the City, one in each Council District, at sites with natural and/or manmade bodies of water. 

The Initiative is being directed by an independent curatorial team of distinguished arts 
professionals with experience in issues-based public art. In collaboration with DCA, the curatorial 
team has invited artists and arts collectives to propose temporary public art projects to explore 
the issue of water and Los Angeles. On April 12, 2016, Mayor Eric Garcetti announced the roster 
of ten artists and three artists' teams for CURRENT: LA Water. Each selected artist will be 
required to develop a specific community engagement component as part of their project. 

About half of the exhibition will take place along the Los Angeles River in an effort to contribute 
to the City's broad and long-term support for the River to be revitalized and reimagined as a public 
corridor for recreation, culture and community. DCA, in consultation with RAP management, 
identified approximately 61 park sites for consideration, conducted tours to 33 sites, and selected 
the aforementioned eleven (11) City of Los Angeles park locations for CURRENT: LA Water public 
art installations. 

All temporary installations at these locations will comply with access requirements and 
site-security as recommended by RAP. A volunteer corps will serve as on-site docents and will 
coordinate with assigned maintenance and/or recreation staff for each location. The Location 
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Manager, Los Angeles River Revitalization Corporation, has developed and finalized technical 
and operational site plans in consultation with appropriate RAP staff. In addition, all projects and 
programs are being installed by Los Angeles City contractors carrying general liability insurance 
policies. 

TREES AND SHADE 

No trees will be removed or affected by the temporary installation of the public art work. It is 
anticipated that no tree shade will be affected as well. 

ENVIRONMENTAL IMPACT STATEMENT 

RAP Staff has determined that the proposed art projects at the two aforementioned additional 
sites consist of minor alterations to the condition of public lands that are temporary uses, having 
no permanent effects on the environment and do not involve removal of mature, scenic trees. 
Therefore, the proposed projects are categorically exempt from the California Environmental 
Quality Act (CEQA) pursuant to Article III, Section 1, Class 4(6) of the City CEQA Guidelines. A 
Notice of Exemption will be filed with the Los Angeles City Clerk and Los Angeles County Clerk 

FISCAL IMPACT STATEMENT 

Approval of the temporary public art work and the issuance of the ROE Permit(s) will have no 
fiscal impact to the RAP's General Fund. All costs for the fabrication, installation and removal of 
the public artwork will be the responsibility of DCA. 

This Report has been prepared by Mathew Rudnick, Chief Sustainability Officer. 

LIST OF ATTACHMENTS 

1) Board Report No. 16-145 
2) Renderings and Brief Description of Proposed Art Installations 



















































































BOARD REPORT NO.16-165 

DATE JULY 13, 20 1 6 C. D. _.....:.1-=a~n:.=d.......:1-=.3 __ 

BOARD OF RECREATION AND PARK COMMISSIONERS 

SUBJECT: ELYSIAN PARK - MEMORANDUM OF UNDERSTANDING BETWEEN THE 
DEPARTMENT OF RECREATION AND PARKS AND THE LOS ANGELES 
DEPARTMENT OF WATER AND POWER FOR THE ELYSIAN RESERVOIR 
WATER QUALITY IMPROVEMENT PROJECT; ACCEPTANCE OF TRANSFER 
OF FUNDS TO THE COMMUNITY PARKS ENHANCEMENT FUND 

AP Diaz 

C/*R. Barajas C:Sp 
(TV" H. Fujita 

v. Israel 

K. Regan 

N. Williams 

Approved ______ _ 

RECOMMENDATIONS 

-
Disapproved _____ _ Withdrawn ----

1. Approve a proposed Memorandum of Understanding (MOU) between the Department of 
Recreation and Parks (RAP) and Los Angeles Department of Water and Power (LADWP), 
substantially in the form on file in the Board Office, specifying the terms and conditions for 
the use of funding provided by the LADWP for RAP operation of the Community Parks 
Enhancement program, subject to the approval of the Mayor and of the City Attorney as 
to form; 

2. Authorize RAP to receive Twelve Million, Five Hundred Thousand Dollars 
($12,500,000.00) from LADWP for the Community Parks Enhancement Fund; 

3. Authorize RAP's Chief Accounting Employee to establish a new account in Fund No. 205, 
Department No. 88, Account No. To Be Determined, with the Account name as 
Community Parks Enhancements Fund; and appropriate Twelve Million, Five Hundred 
Thousand Dollars ($12,500,000.00) upon inter-departmental transfer from LADWP; and 

4. Direct the Board Secretary to transmit the proposed MOU to the Mayor for review and 
approval, pursuant to Executive Directive No.3, and to the City Attorney for review and 
approval as to form. 
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SUMMARY 

The Board of Water and Power Commissioners (LADWP Board) Resolution 
No. 012 225 (Resolution), adopted on April 17, 2012, certified the Elysian Reservoir Water Quality 
Improvement Project (ERWQIP) Environmental Impact Report (EIR) and approved "the 
establishment of a Twelve Million, Five Hundred Thousand Dollars ($12,500,000.00) Community 
Parks Enhancement Fund (the Fund). The proposed MOU authorizes LADWP to transfer Twelve 
Million, Five Hundred Thousand Dollars ($12,500.000.00) budgeted to RAP for the Community 
Parks Enhancement Fund. The Community Parks Enhancement Fund will provide community 
park enhancements to address and improve aesthetic needs and recreational improvements; 
though no specific purposes are established at this time. Best efforts shall be used to locate 
enhancements in the Elysian Park area. However, if no suitable enhancements can be located in 
the Elysian Park area, best efforts shall be used to locate enhancements in a comparable urban 
area or areas." All projects that may result subsequent to the approval of this MOU will return to 
the Department of Recreation and Parks Board of Commissioners (Board) with appropriate CEQA 
clearance for approval following a community process and input. 

The Twelve Million, Five Hundred Thousand Dollars ($12,500,000.00) Community Parks 
Enhancement Fund (Fund) is accounted for in the ERWQI P budget and appropriated from the 
LADWP Water System Revenue Fund. A single payment will be made via interdepartmental 
transfer upon LADWP receipt and RAP's request for payment. The Accounts Payable Manual 
Voucher IT system will be used for the inter-city fund transfer and accountability. 

On December 11, 2012, the Los Angeles City Council adopted LADWP action through Council 
File Number 12-0761, as amended with the goal to a prioritize enhancements to the Elysian Park 
Area and as identified in the proposed master plan. It is to be noted that the Resolution also 
established the Elysian Reservoir and Park Enhancement Fund with Three Million, One Hundred 
Sixty Thousand Dollars ($3,160,000.00), and that on June 27, 2013, the Board approved an MOU 
with LADWP (Report No. 13-178) for the transfer offunds from that Fund to RAP for improvements 
in Elysian Park consisting of landscaping and road modifications on the Avenue of the Palms and 
Phase 1 irrigation pipeline replacement in the Park. 

Further City Council Action is not required. 

PARK RESIDENTS SERVED 

The number of park residents served will be reported to the Board, on a project by project basis, 
for Board approval. 

TREE AND SHADE 

Tree and shade issues will be reported to the Board, on a project by project basis, for Board 
approval. 



BOARD REPORT 

PG.3 16-165 NO. ____________ _ 

ENVIRONMENTAL IMPACT STATEMENT 

Future proposed appropriations from Fund will be fully evaluated under California Environmental 
Quality Act (CEQA) before any projects funded by such appropriations are approved. All future 
projects will return to the Board with appropriate CEQA clearance for approval following 
community input. 

As adopted in Resolution No. 012225 by LADWP Board of Commissioners on April 17, 2012, the 
LADWP Board found the establishment of the Fund will not create any different or substantially 
more severe environmental impacts from those examined in the EIR, does not constitute 
"significant new information" as that term is defined under CEQA Guidelines Section 15088.5, 
and would not otherwise require recirculation of EIR. 

FISCAL IMPACT STATEMENT 

The approval of the MOU will transfer Twelve Million , Five Hundred Thousand Dollars 
($12,500,000.00) from LADWP to RAP. 

The costs for the design, development, and construction of future projects resulting from the MOU 
are anticipated to be covered by the funds provided by the MOU. Any additional funding sources 
that future projects may require will be brought to the Board for approval. A statement on the 
maintenance impacts of projects to RAP will be made to the Board as each project is brought to 
the Board for approval. 

This Report was prepared by Thomas Gibson, Landscape Architect II, Planning, Construction, 
and Maintenance Branch. 

ATTACHMENTS: 

• City Council File 12-0761 Action History 
• City Council File 12-0761-ca-12-11-12 
• Resolution 012 225 (ERWQIP) 

























































































***For Internal Use – Not Included as Part of Agenda*** 

MATTERS PENDING 

Matters Pending will be carried for a maximum of six months, after which time they will be 
deemed withdrawn and rescheduled whenever a new staff report is received. 

GENERAL MANAGER’S REPORTS: 

ORIGINALLY 
PLACED ON 
BOARD AGENDA

PLACED ON 
MATTERS 
PENDING

DEEMED 
WITHDRAWN 

2/3/16  2/17/16 8/17/16 

16-021 City Hall Park – Joy Picus Play Area Renovation (PRJ20941) Project – Allocation 
of Zone Change Fees; Exemption from the California Environmental Quality Act  

2/3/16  2/17/16 8/17/16 

16-025 Griffith Park – Nursery Improvement (PRJ21006) Project – Allocation of Quimby 
Fees; Exemption from the California Environmental Quality Act 

3/16/16  4/6/16 8/6/16 

16-077 Fence Installation, Maintenance and/or Repairs – Request for Qualifications 

 

BIDS TO BE RECEIVED: 

None 

PROPOSALS TO BE RECEIVED: 

None 

QUALIFICATIONS TO BE RECEIVED: 

None 
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